LenTp HagaHHs agMiHicTpaTHBHHUX nocayr B M. [lepBomaiicbknii
BHKOHABY0ro koMmiteTy IlepBomaiicbkoi Michbkoi paan XapkiBcbkoi
obJacTi
KOHTaKTHUH TesedoH: 05748 34103 http://www.pervom-rada.gov.ua,
e-mail:tsnap.pervom@ukr.net

3aTBepKEHO
PosnopsimkeHHSAM MiCBKOTO TOJIOBH Bij
«08» ymrororo 2023 p. Ne 14

THO®OPMAIIINHA KAPTKA
aaMiHiCTPAaTHBHOI MOCIYTH 3 Aep:KaBHOI peecTpamii pilleHHs MPO BUALT
IOPUANYHOI 0co0Hu (KpiM rpomaacbkoro ¢gopMyBaHHS Ta pediriiinoi opranizaiii)
(Ha3Ba aAMiHICTPATHBHOI TIOCITYTH)

XapKiBchKoi 00J1acTi

Indopmaitis npo cyd’ekTa HAJAHHA AAMIHICTPATUBHOI MOCJTYT'H

1. | CyG’exT HamaHHsS Bukonasunii komiteT [lepBomaiicbkoi MichbKOT paau

aJIMiHICTPAaTHBHOL XapkiBCbKOi 00JacTi
HOCTyTH
Indopmanis npo cy6’exTiB, AKi 3a0e3ne4yl0Th HaJaHHS AAMIHICTPATHBHHUX

MOCJaYT

HaiimenyBanHs cy0’ekTiB,
sIKi 3a0€3Me4yI0Th HaJaHHS
aJIMiHICTPaTHBHUX TOCIYT

LenTtp HamaHHS aMiHICTPATUBHUX MOCIYT B M.
[lepBoMaiicbknii BUKOHABYOTO KOMITETY
[epBomaiicbkoi MicbKOT pasu XapKiBCbKOi 00JacTi

Bimgnin nep>xaBHOI peecTpariiii BAKOHABYIOTO KOMITETY
ITepBomaiichkoi MicbKOi paau XapKiBCbKoi 00J1acTi

2 | Micue3HaxoKEeHH
cy0’€KTiB, fKi
3a0e3MeuyroTh HalaHHs
aZIMiHICTpATUBHUX
OCIyT

64102, XapkiBchka 001acTh, JIO3IBCHKU palioH, M.
ITepBomaiicekuii, mpocrekt HezamexHocTi, 1

Indgopmanis moao pe:xxumy cyd’ekTiB, siki 3a0e3medy0Th HAAaHHA
aIMiHICTPaTHBHHUX NOCIYT

3 HenTp HagaHHs Ioneninok, BiBTOpOK, cepena, i’ staui :08.00 -17.00
aJIMiHICTPATUBHUX TOJI.

nocIayr Yetsep: 08.00 -20.00 rox.

Cybota 08.00-15.00 rog.

0e3 mepepBu Ha 0011, BUXITHHHA - HSALIS

Bigain nep:xaBHOT Ioneninox, BiBTOpOK, cepena, yersep : 07.45 -17.00

peecTparii TOII.

BHKOHABYOTO ITstaumg : 08.00 - 15.45 ron.
KOMITeTy ITepepna : 3 12.00-12.45 rogn.
[TepBomaiickkoi Cy0orta, HEIIIA - BUXiIHI

MiCBKOi paju

4 | Tenedon/dpakc 1/parc(05748) 3 41 03
(noBinku), agpeca e-mail: tsnap.pervom@ukr.net
enekTpoHHOi motute | SKype: tsnap.pervomayskiy
Ta BeO — CTOPIHKHU http://www.pervom-rada.gov.ua/

LEHTPY HaJlaHHs

aJIMiHICTPATUBHUX

OCIIyT

HopMaTHuBHi aKkTH, IKMMH perjiaMeHTY€ThCSl HATaHHS aAMiHICTPATHBHOY
MOCJIYrd
5 | 3akonu Ykpaiau 3akoH Ykpainu Big 15.05.2003 Ne 755-1V "TIpo

JIEpKaBHY PEECTPAIio IOPHUINIHNX 0Ci0, Pi3maHmX
0cCi0 — mApUEMITB Ta TpPOMaAChKUX HopmMyBaHb"

6 | Axrtu Kabinery IMocranoBa Kabinety MinicTpiB YkpaiHm Bif
MinictpiB Ykpainu 04.12.2019 Ne 1137 «IIutanHs €IUHOTO JEP’KaBHOTO

BeOIOpTaly ~ eNeKTPOHHMX Tmociayr Ta Peecrpy
aJIMiHICTPaTHBHUX TIOCIYT»
7 AKTH LHEHTpaIbHUX Haka3 MinicrepctBa  rocTullii  YKpaiHM  BiX
OpraHiB BUKOHaBYO{ 09.02.2016 Ne 359/5 «Ilpo 3arBepmxenus I[lopsaky
BIaaU JIep)KaBHOI peecTpanii OpUAMYHUX 0ci0, (i3nYHUX
0ci0 — MIANPUEMIIB Ta TPOMaACHEKUX (HOpMyBaHb, IO
HE MaroTh cTarycy IOPUANYHOT oco0m»,
3apeecTpoBaHuid y MiHicTepcTBi ocTHIil YKpaiHu
09.02.2016 3a Ne 200/28330;
Haka3  MinicTepcTBa  rocTHIl  YKpaiHW  BiX
23.03.2016 Ne 784/5 «IIpo 3atBepmxeHHs llopsmky
(YHKIIOHYBaHHS MOPTaNy EJIEKTPOHHHUX CEepBiCiB
OPUANYHUX 0Ci0, (Pi3uyHMX 0cid — MmiIIpHEMIIIB Ta
IpPOMaJICBKHX (OPMYyBaHb, IO HE MAalOTh CTaTycy
I0pUAMYHOI 0coOu», 3apeecTpoBaHuil y MiHicTepcTBi
roctuiii Ykpaiau 23.03.2016 3a Ne 427/28557.
8 Axtu micueBux | mmmeeeee-

OpraHiB BUKOHaBYO{

BJIaJTH/OpTaHiB

MICIIEBOTO

CaMOBPSTyBaHHS

YMOBM OTPUMAHHA aIMiHiCTPaTHBHOI MOCJIYI'H

9 | Miacrasa mist 3BepHEHHS YIOBHOBa)KEHOTO MIpeaCTaBHUKA
oJiep KaHHS IOpUANYHOT 0coOH (1ami — 3assBHHK)
aaMiHICTpaTUBHOT
MTOCTIYTH

10 | BuuepmHuii nmepesik IIpumipauk opwuriHany (HOTapiadbHO 3acBiTdcHA
JIOKyMEHTIB, KOIIis) pillleHHS yYacHHWKIB a00 BIATIOBIAHOTO OpraHy

HEOOXIIHUX IS

IOPUAMYHOT 0COOH PO BHALI FOPHIMYHOT 0co0u;
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OTPUMAaHHS
aJIMiHICTPaTUBHOI
MOCTYTH

MPUMIPHUK OpHUTiHANY (HOTapiaJbHO 3acBigveHa
KOMisl) JOKyMEHTa, MO 3acCBiuye€ MOBHOBaKCHHSI
NpPEJICTABHUKA 3aCHOBHUKA (yYacHHKA) FOPUIUYHOT
ocobu — y pa3i yyacTi NpenCcTaBHUKA 3aCHOBHHKA
(y4acHMKa) IOPHIMYHOT OCOOM y TPHUHSATTI pilICHHS
YHOBHOBXCHHM OPraHOM YIPABIIHHSA FOPUIUIHOT
ocoou.

SIKIIO MOKYMEHTH TOIAOThCS OCOOMCTO, 3asBHHUK
Tpe’sIBIIlE  TOKYMEHT, IO BiANOBIZHO A0 3aKOHY
TTOCBITIy€E 0CO0Y.

Y pa3si TmomaHHA JOKYMEHTIB IPEACTaBHUKOM
JI0TATKOBO TOJAETHCSA TIPUMipHHK OpHTiHATY
(HoTapianbHO 3acBifueHa KOIs) JOKyMEHTa, IO

HiATBEP/KYE WOTO TOBHOBaXEHHS (KpiM BHIAJKY,
KOMM  BIIOMOCTI NP0  MOBHOBAXEHHS  IIbOTO
NpPE/ICTABHUKA MICTATbCS B E€AMHOMY JEp)KaBHOMY
peectpi  OpUAMYHUX ~ 0ci0, (i3MYHMX OCi0 -
MiANPUEMIIIB Ta TPOMAJICHKUX (POPMYBaHb).

Jns mined TpoBemeHHS — peecTpamiiHUX — HiH
JOKYMEHTOM, 110 3aCBiIU4ye€  IOBHOBA)XCHHS
NpeCTaBHUKA, MOXKE OyTH:

1) HoTapiambHO TOCBigYEHA MJOBIPEHICTH (KpiM
MPOBEJICHHS pEeCTpalliiHUX i INOAO Jep>KaBHOTO
OpraHy, opraHy MiCLEBOrO CaMOBPSIyBaHHS);

2) JIOBIPCHICTH, BUIaHA BiAIIOBIIHO bi (o)
3aKOHOJIaBCTBA 1HO3EMHOI JIep)KaBH

¢iBuuHUX 0ci0 — MIANPUEMINB Ta TPOMAICHKUX
(opMyBaHb MICTATBCS BIIOMOCTI PO CYIOBE pillICHHS
1110710 3200POHU MPOBEJICHHS PeECTPALiiHOT 1il;

JIOKyMEHTH TOAaHI 10 HEHAIEXHOro Ccy0’ eKTa
Jiep>KaBHOT peecTpattii;

JIOKyMEHTH cyliepedaTb BuMoram KoHcTuTywil Ta
3aKOHIB Y KpaiHH;

IOJaHHS JOKYMEHTIB abo BigomocTeH,
nepenbaueHnx 3akoHoM Ykpainm «IIpo nepxaBHY
peecTpanito IOpHAMYHUX o0ci0, ¢(i3myHEX o0ci0 -
MATPHEMIIIB Ta TPOMAACBKHX (OPMYyBaHB» HE B
MTOBHOMY 00Cs3i;

HEBIJIOBIAHICTE  BIIOMOCTEW,  3a3HaYeHUX Yy
JIOKyMEHTaX, IOJaHuX JUId JIep)KaBHOI peecTpauii,
BIZIOMOCTSIM, IO MICTAThCS B €AMHOMY AEp>KaBHOMY

peecTpi  OpUAMYHUX  0ci0, Qi3MyHMX oCci0 —
MANPUEMIIB Ta TPOMAJCHKUX (OPMYBaHb YU IHIIMX
iHpOpMAIIHUX  CHUCTEMax, BUKOPHCTaHHS  SKHX

nepenbaueno 3akoHoMm Ykpainm «Ilpo nepxkaBHY
peecTpanito IOpHOMYHUX o0ci0, ¢(i3myHEX o0ci0 -
i IIPUEMITIB T TPOMAJICEKUX (HOPMYBaHB

BiAmoBiai
(pe3yabrary)

15 | PesynbTar HamaHHsI BrecenHns BiamoBimHOoro 3amucy no €auHOTO
aaMiHICTpaTUBHOT JIEP’)KaBHOTO PEECTPY IOPUAMYHUX 0Ci0, Hi3UIHUX OCiO
MTOCTTYTH — MiIOPHUEMITIB Ta TPOMAICHKUX (DOPMYBaHb;

MTOBIIOMJICHHSI TIPO BiIMOBY Y JIepKaBHIM peecTpartii
i3 3a3HAYEHHSIM BUKJIIOYHOTO IEPEIiKy IiJCTaB s
BiAMOBH
16 | Cnocobu orpumaHHs PesynbraTi HajaHHS aaMIHICTPATUBHOI IOCIYTH Y

chepi nepkaBHOI peecTpauii B eJIEeKTpOHHIN (opmi
OIIPHJIIOTHIOIOTECSI Ha MOPTali €JIeKTPOHHHUX CEpBICIB
Ta JOCTYIHI JJIs iX MOIIYKY 32 KOJOM JOCTYITY.

Y pa3i  BigMOBM Yy JepXkaBHI  peecTparii
JNOKyMEHTH, TOJNaHi JUIa JIep>KaBHOI  peecTpaiii,
MTOBEPTAIOTHCS (BUOAIOTHCS, HAJICHIAIOTHCS MOIITOBUM
BIMIPaBJICHHSM) 3asBHUKY HE TIi3HIIE HACTYITHOTO
po6oYoro IHS 3 AHSA HAAXOPKEHHS B 3asBHUKA 3asBU
PO 1X MOBEPHEHHS

11 | Cnoci6 nopanus 1. V namepoBii ¢opMi IOKyMEHTH IIOJAIOTHCS
JIOKyMEHTIB, 3assBHUKOM 0COOMCTO 200 MOLITOBHUM BiJIIPABIICHHSM.
HEOOXITHUX IS 2. B esexTpoHHI# (hopMi TOKyMEHTH HOAAIOTHCS 3
OTpUMaHHs BUKOPHCTaHHSIM CJIMHOTO JIep)KaBHOTO BeOHoprany
aJIMiHICTPaTHBHOT EJIIEKTPOHHUX TOCIYT, a M[0JI0 MOCIYT, HAJaHHS SKUX
MTOCTIYTH 3a3HaueHUI BEOTOpTAN He 3a0e3medye, — yepe3 mopTal

€JICKTPOHHUX CepBiciB*

12 | IInatHicTh besonnaruo
(6e3011aTHICTD)

HaJlaHHS
aaMiHICTpaTUBHOT
TIOCIIYTH

13 | Crpok HamaHHs JepxaBHa peecTpallisi IPOBOJUTHCS 3a BiJIICYTHOCTI
aJIMiHICTPaTUBHOT mificTaB JUIs  BiAMOBH y JCp)KaBHIA peecTparii
HOCITYTH HpoTAroM 24 TOAWH TICHIA HAJAXOKEHHS JOKYMEHTIB,

KpIiM BHXIJIHUX Ta CBITKOBHUX JIHIB.
14 | Ilepenik migcras s JloxymeHTn mnopaHo oco0oro, sika He Mae Ha Iie

BiIMOBH Y J€p>KaBHIN
peecrpanii

MIOBHOBa)XEHB;
y €IMHOMY Jep>KaBHOMY PEECTpi IOPHIMYHUX 0Ci0,

* Tlicns moompalltoBaHHs €IMHOTO JCPKABHOTO BEOIOPTANYy €NEKTPOHHUX TOCITYT
Ta/abo TopTaly eNeKTPOHHHX CEpBICiB, AKi OyayTh 3abe3medyBaTH MOXKIUBICTH
MOJTaHHS TAKMUX JOKYMEHTIB B €NEKTPOHHIN (opMi

HavansHuk Binginy nep:xaBHoi peectpanii
BHKOHABYOro komirery IlepBomaiicbkoi

MicbKkoi paau XapkiBcbKoi odiacTi

Bosgonumup YTHI'Y30B




