3ATBEPJUKEHO

Haxka3 CxizHOro MiXperioHaJbHOTO
yrpaBiaiHHa MiHiCTepCcTBa FOCTHITIT

21.08.2023 Ne 439/7

THOOPMAIIIMHA KAPTKA

aIMIHICTPaTHUBHOI MOCJIYTH 3 AePKABHOI peecTpalii 3MiHM CKJIAXy KOMICIi 3 MPUNIMHEHHS
(xoMicii 3 peopranizanii, JikBiganiiiHoI KOMicii) rpoMaaCcbKOro 00'€THAHHS

Cxigne mixperionanbHe ynpasiainHa MinicTepcTBa rocTuuii /

enTpu HATAHHSA AAMIHICTPATUBHUX MOCJYT

JMonenbkoi/JIyrancbkoi/Iloarascskoi/Cymebkoi/XapkiBebkoi/depHiriBecbkoi 00acti

Indopmanis mpo cyd’exkTa HaAJaHHA AAMIHICTPAaTHBHOI MOCJIYTH
Ta/a00 HEeHTPY HAJAHHSA AAMIHICTPATUBHUX MOCTYT

1 |Micue3HaxomKeHHs
2 |Indopmanis  mono
pexuMy poboTH

3 | Tenedon/pakc
(moBinmkm), aapeca
€JIEKTPOHHOI MOIUTH
Ta BeO-calT

CximHe MDKperioHalIbHE yIpaBmiHHS MiHicTepCTBa IOCTHIIII:

anpeca ans auctysanHsa: 40003, m. Cymu, Byn. I'epacuma Kongpartbesa,
28,;

Mmicuesnaxomkenas: 36014, ™. IlonrtaBa, Byn. CoGopHocti, 45
(3mificHIOE puiiomMm 10,10 IPOMAJICEKUX dhopmyBaHb,
MICIIE3HAXOKCHHM sIKUX € [TonTaBchka 001acTh);

40003, m. Cymu, Byin. IlerpomaBiiBcbka, 75 (3aiHCHIOE TIPUHOM IIIOJI0
rpoMaacbkux (HOpMyBaHb, MiCIe3HAXOKeHHAM skux € CyMchbka
00J1aCTh);

61024, m. XapkiB, Byia. SpocnaBa Myzaporo, 26 (3ailCHIOE TpHIOM
00 TpOMaAChKUX (OpMyBaHb, MICIIE3HAXOKEHHSAM  SKUX €
XapkiBchbKa 00J1acTh);

14000, wm. Yepwirie, mnp. Mupy, 43 (3miliCHIOE TNPHIHOM MO0
rpoMaJiCbkuxX (OpMyBaHb, MICIIE3HAXO/DKCHHSIM SKUX € YepHiriBchbka
00J1aCTh).

BinnosinHo no mianmyskty 1 mysHkty 1 Haka3zy MiHicrepcTBa 10CTHIIT
Vkpaian Big 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs AepKaBHOI
peectparii B MeXax JEKUIBKOX aJMIHICTPAaTHBHO-TEPUTOPIATIbHUX
OJIMHMIIBY», 3apeecTpoBaHOTO B  MIiHICTEpCTBl IoCTUII  YKpaiHu
13.06.2023 3a Ne 977/40033, nep:kaBHa peecTpaliss I'pPOMaICbKOTO
dbopmyBaHHS, MICIIE3HAXOHKEHHSIM SKOro € ABTOHOMHa PecmyOimika
Kpuwm, Jlonenrpka, 3anopi3pka, Jlyrancbka, MukonaiBchbka, XapKiBChKa,
XepcoHchbka 0b6macTi, micto CeBacTOMNob, MPOBOAUTHCS HE3AJIEHKHO BiJI
MICIIe3HaXOJ[’KEHHS TAKOT'0 TPOMAICBKOT0 ()OPMYBaHHS.

IToneminok: 08:00 —17:00

Bisropok:  08:00 —17:00

Cepena: 08:00 - 17:00

Yersep: 08:00-17:00

II'stanng:  08:00 — 15:45

Ilepepsa:  12:00 — 12:45

Buxinauii neHs: cyOboTta, HeIis

tein. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
aapeca enekTpoHHoi momTH: info udr@sm.minjust.gov.ua

BeO-caiit: http://sumyjust.gov.ua




Hentpu HaJaHHS aAMIHICTPATUBHUX MOCITyT
Honenpkoi/Jlyrancekoi/IlonraBepkoi/Cymebkoi/XapkiBebkoi/UepHirie
bpkoi oOmacti (y pa3l BKJIIOYEHHS aJMiHICTPATUBHOI TIOCIYTH [0
NEepeNiKy aaMiHICTPaTUBHUX TOCIYT, AKi HAAIOTHCS Yepe3 Taki HEHTPH,
3 ypaxyBaHHSM BHMOT TYHKTIB 2, 4 posnopsypkenHs Kabinery
MinictpiB Ykpainu Bix 16.05.2014 Ne 523-p):

MICII€3HAXOKEHHS: MICII€3HaXO/PKEHHSI BiTIOBIIHOTO IIEHTPY

pEeXUM poOOTHU: 3TiIHO PEKUMY BiJIIOBITHOTO LIEHTPY

3aco0u 3B’sI3Ky: TenedoH, aapeca €IEeKTPOHHOI TOIITH Ta BeO-CaWT
BiJIMTOBITHOTO LIEHTPY

Indopwmartis 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTHBHi aKTH, IKUMH PerjaMeHTY€TbCsl HAIAaHHA aIMiHICTPATHBHOI MOCIYTH

3akoHM YKpaiHu

3akon Ykpainu «IIpo rpoManceki 00'e qHaHHS»;
3akon VYkpainn «lIpo nepxaBHy peecTpamilo OPUAUYHHUX OCi0,
(bi3uYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJCHEKUX (OpMyBaHb)»

Axtu Kabinery
MinictpiB Ykpainu

ITocranoBa Kabinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«[TuranHss €auHOTO NEp>KaBHOTO BEONOPTATY €IEKTPOHHMX IOCIYT Ta
Peectpy anMiHICTpaTUBHHUX ITOCITYT»

AKTH LEHTpaJIbHUX
OpraHiB BUKOHABUO1
BJIaIH

Haxa3 MinictepctBa roctuuii Ykpaiau Big 09.02.2016 Ne 359/5 «IIpo
3atBepKkeHHs [lopsiaky nepskaBHOI peecTparlii IOpUIUYHUX OCi0,
¢i3nyHMX 0Ci0 — MIANPHEMIIB Ta TPOMAACHKHX (OPMYBaHb, IO HE
MalTh CTAaTyCy HOPUAWYHOI 0coOm», 3apeecTpoBaHuil y MiHICTEpCTBI
foctutii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcTBa toctumii Ykpaiau Big 23.03.2016 Ne 784/5 «IIpo
3atBep/keHHsT llopsinky (YyHKLIOHYBaHHS MOpTally E€JIEKTPOHHUX
CEepBICIB IOpUAMYHUX 0Ci0, ¢I3MYHUX OcCi0 — MiANPHEMIIB Ta
IpPOMaJIChKUX (OPMYBaHb, II0 HE MAIOTh CTATyCy IOPHIMYHOI 0COOM»,
3apeectpoBanuii 'y MinictepctBi roctumii Ykpainu 23.03.2016 3a
Ne 427/28557

YMOBH OTPUMAHHSA AAMIHICTPATHBHOI MOCJIYTH

ITixcrasa st
OTpUMAaHHS
aJMIHICTPaTUBHOT
MOCITyTH

3BEpHEHHS YITOBHOBKEHOTO MPEICTAaBHUKA FOPUIUIHOI ocoOu (masi
— 3asBHUK)

Buuepnamii nepenik
JIOKYMEHTIB,
HEOOXITHUX JUIS
OTpUMAaHHS
aJIMIHICTPaTUBHOT
MOCITyTH

[TpumipHMK opuriHanmy (HOTapiajJbHO 3acBiUEHA KOIis) pPIIIEHHS
BIJIMOBITHOTO OpPTaHy IOPUIUIHOI 0COOU PO 3MIHHU.

SKm0  JAOKYMEHTH TMOJAIOThCS OCOOHMCTO, 3asBHUK MPEI sIBIISE
JIOKYMEHT, 1110 BiJIMTOBITHO JI0 3aKOHY MOCBITIY€E 0CO0Y.

VY pa3i mojmaHHS AOKYMEHTIB MPEICTaBHUKOM JOJATKOBO IMOAAETHCS
MPUMIPHUK OpHUTIHATY (HOTapiaJlbHO 3acBiTdeHa KOIis) JOKYMEHTa, 110
3acBiuy€ HOro MOBHOBAXEHHS (KpIM BHIAAKy, KOJHU BIJJOMOCTI MpO
MOBHOBAXECHHSI  [OTO  TIPEACTABHUKA MICTAThCI B CIOUHOMY
JepKABHOMY PEECTPl OPUIUIHHUX OCI0, (i3MYHUX 0CI0 — MiAIPUEMIIIB
Ta TPOMaJICEKUX (POpMYyBaHBb).

Jns  mineil MpoBeINeHHS PEECTpaIlifHUX i TOKYMEHTOM, IO
3aCBiUy€ TIOBHOBA)XCHHS TPEJICTABHHKA, € HOTApiaJIbHO TOCBiAYEeHA
JOBIpEHICTh a00 JOBIpEHICTh, BHUIAHA BIAMOBITHO /10 3aKOHOJABCTBA
1HO3eMHOI JIep>KaBu
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9 |Cmoci6 momaHHs 1. V mamnepoBiéi ¢popMi JOKYMEHTH IMOAAIOTHCSA 3aIBHUKOM OCOOHCTO
JIOKYMEHTIB, a00 MOIITOBUM BiJIIPABICHHSM.
HEOOXITHUX IS 2. B enextponHiii popmi JOKyMEHTH MOAAIOTHCS 3 BUKOPHUCTAHHIM
OTpUMAaHHS €IUHOTO JIEep>KaBHOTO BEOMOPTANy €JIEKTPOHHUX IMOCIYT ado MopTaty
aMIHICTPATUBHOI  |€EJIEKTPOHHUX CEPBICIB IOPUANYHHUX 0Ci0, HI3UIHUX OCIO — MAMPUEMITIB
HOCITyT! Ta rpOMaJICEKUX (POpPMYyBaHb, 10 HE MAIOTh CTATYCY IOPHINYHOT OCOOH™
10 |IInatHicTh beszomnarHo
(6e301TIaTHICTD)
HaJIaHHS
aJIMIHICTPaTUBHOT
TIOCITYTH
11 | Crpok HagaHHS Jlep>kaBHA peecTpallis MPOBOAMTHCSA 3a BIJACYTHOCTI MiACTaB JUIS
aZMIHICTpPATUBHOI  |BIAMOBH Yy JepKaBHIN peecTparlii He mi3Hime 3 poOoYuX IHIB 3 AaTH
HOCITyTH MOJIAaHHS TOKYMEHTIB JUIs Aep>KaBHOI peecTpaltii.
CTpok po3risity JOKYMEHTIB MOXKE€ OYTH TMPOJOBKEHUN CyO’€KTOM
JepaBHOI peecTparii 3a HEOOXITHOCTI, ane He Oinpmie HiX Ha 15
poOOYMX JTHIB.
12 |Ilepemnik miacras - TOKYMEHTH TOJIaHO 0C00010, sIKa HE Ma€ Ha I1€ TOBHOBAKEHb;

JUTSL BITMOBH Y
JepKaBHIN
peecTparrii

- y €auHOMY JIepKaBHOMY PEECTPl MICTIATHCS BIJIOMOCTI MPO CYZIOBE
pilIeHHs 11010 3a00POHU MPOBECHHS PEeECTpaLliitHOl 1ii;

- JIOKyMEHTH TIOJJaHI [0 HEHAJeXKHOro Cy0’eKTa JepKaBHOI
peecTpartii;

- TIOJIaHHS IOKYMEHTIB 200 B1IOMOCTEH, mepe10a4eHNX [IMM 3aKOHOM,
HE B TIOBHOMY 00CsI3i;

- IOKYMEHTH cyrepedarb Bumoram KoHcTutyii Ta 3aKoHiB YKpaiHu;

- TOKYMEHTH CyTepedarh CTaTyTy rPOMaJChKOro OpMyBaHHS,

- IOPYIICHO BCTAHOBJICHHUI 3aKOHOM IOPSIOK CTBOPEHHS FOPUIMYHOI
ocobu, TpomMaachkkoro (opMyBaHHs, IO HE Ma€ CTATyCy HOPUIUYHOL
ocoowu;

- HEBIJNOBIJHICTb HallMEHYBaHHS IOPUAWYHOT
3aKOHY;

- IIOJI0 3aCHOBHUKA (yYaCHUKA) IOPUINIHOI 0COOHU, IO CTBOPIOETHCS,
MPOBEACHO JIEp)KaBHY  PEECTpaIlil0  pIMICHHS PO MPUIUHEHHS
IOpUANYHOT 0coOU B pe3ymbTari ii JiKBigaiii;

- M0JI0 IOPUAMYHOI OCOOHM, CTOCOBHO SIKOT B CIAMHOMY JEp)KaBHOMY
peecTpi MICTHTBCS 3alUC MPO CYAOBE pIMICHHS MI0J0 BU3HAHHS
MOBHICTIO 200 YaCTKOBO HENIMCHUMH DPIIICHh 3aCHOBHHKIB (YYaCHHUKIB)
IOpUANYHOT 0co0M a00 YMOBHOBR)XEHOTO HUMH OpraHy, BU3HAHHS
MOBHICTIO 200 YaCTKOBO HEAINCHUMH 3MIH JI0 YCTAHOBYMX JTIOKYMEHTIB
IOPUIMYHOT OCOOM, SIKIIO Take pilleHHs a00 HOro 4acTUHY BHM3HAHO
HEIIWCHUMH, 3MIHH JI0 YCTAHOBYHMX JOKYMEHTIB IOPHUIMYHOI OCOOHM €
MiJICTABOIO JIJISl IPOBEACHHS PEECTPAIlifHUX Miif;

- HEBIAMOBIAHICTH BIJOMOCTEH, 3a3HAYCHHX Yy 3asBl MPO JEPKABHY
peecTpariito, BiIOMOCTSIM, 3a3HAUYE€HUM Y JOKYMEHTaX, MOJAHHUX JUIS
Jep’KaBHOI peecTpairii, ado BIAOMOCTSAM, IO MICTAThCS B €auHOMY
Iep)KaBHOMY  peecTpi  uM  IHIMX  iHQOpMAIIMHUX  CHUCTeMax,
BUKOPHCTAHHS SKHUX MEePeI0aYeHO [IMM 3aKOHOM;

- HEBIAMOBIIHICTh BIZJOMOCTEH, 3a3HAYEHUX Yy JOKYMEHTaX, IMOJaHUX
JUTsL Iep KaBHOT peecTparlii, BIJOMOCTAM, IO MICTAThCS B €IUHOMY
JIep)KaBHOMY  peecTpi uu  iHIMX  iHQOpMAIIMHUX  CHUCTeMax,

ocobM BHUMOTam
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BUKOPHUCTAHHS IKUX MEepPe10avueHO UM 3aKOHOM;

-  TOoJaHHS  JOKYMEHTIB 3  TIOPYIIEHHSM  BCTaHOBIJICHOTO
3aKOHOJABCTBOM CTPOKY JUIA 1X MOJAaHHS, KPiM JOKYMEHTIB IIOZO
KIHIIEBOTO OeHediIiapHOTro BIaCHUKA FOPUIUIHOI 0CO0H;

13 | Pe3ynbrar HagaHHA

- BHECEHHS BIJMOBITHOTO 3amucy A0 €IWHOTO JAEPKABHOTO PEECTPY

aJMIHICTPATUBHOI  |FOPUIMYHHX OCI0, (I3UYHUX 0cCi0 — MIANPUEMINB Ta TPOMAICHKUX
MOCITYTH dhopmyBaHb;
- pillIeHHs PO MPOBEACHHS JIeP>KaBHOI peecTpariii;
- BUNHUCKa 3 €IUHOTO JEPKAaBHOTO PEECTPY HOPHAMYHUX 0Ci0,
¢bi3nyHMX 0Ci0 — MiANPUEMIIIB Ta TPOMAICHKUX (POPMYBaHb;
- pillIeHHs Ta MOBIIOMJIEHHS TIPO BIIMOBY Yy J€pKaBHIN peecTpartii 13
3a3HAYCHHSM BUKJIFOUHOTO MEPENIKY IMiJICTaB AJIsl BiIMOBH
14 | Cniocobu Pesynbratu HagaHHS aIMIHICTPATHBHOI MOCIYTH y cepi AepKaBHOI
OTpUMAaHHS peectparii (y TOMy YHCII BUMUCKA 3 €IWHOTO JEPKABHOTO PEECTPY
BIIIIOBIA1 IOpUIMYHUX 0Ci0, (Pi3UyHUX 0CI0 — MIANPHUEMINB Ta TPOMAJICHKHUX
(pe3ynbTary) ¢bopMyBaHb) B €IEKTPOHHIN (OpMI ONPHIIOJHIOIOTECS Ha IOpTai

€JICKTPOHHMX CEPBICIB Ta IOCTYITHI JIs iX MOMIYKY 3a KOJIOM JIOCTYIIY.

VY pa3i BiIMOBH Yy JepKaBHii peecTparlii JOKYMEHTH, TOJaHi IS
JIEpP’KaBHOI peecTparrii, MOBEPTAIOThCSA (BUAAIOTHCS, HAJICHUIAIOTHCS
NOIITOBUM  BIANPABICHHSIM) 3afBHUKY HE TIi3HIIIE HACTYIHOTO
poboyoro mHS 3 OHS HAIXOKCHHS BiJl 3asBHUKA 3asgBH MPO iX
MTOBEPHEHHSI.

JIOKyMEHTH HAJar0ThCS 3asIBHUKY Y TIAllepoBiit hopmi:

- CX1IHMM MDKpETiOHAJIBHUM YTIpaBIiHHAM MiHICTEpCTBa IOCTUIIT — Y
pasi mojaHHsa JTOKyMEHTIB 0 CX1AHOTO MIKpPETiOHATBHOTO YIPaBIIiHHS
MiHicTepcTBa IOCTHILIT;

- llenTpoM HamaHHS aAMIHICTPATUBHUX TOCIYT — y pa3l MOJaHHS
JOKYMEHTIB Yepe3 BiAMOBIAHUN LICHTP.

* Ilicnst noormpalfoBaHHs €IMHOTO AEP)KaBHOTO BeONOpPTally EJIEKTPOHHHMX IMOCIYr Ta/ado MopTaly eNeKTPOHHHX
CepBICiB IOpUAMYHHUX 0cCi0, (Pi3MYHNX 0ci0 — MIANPHEMIIB Ta TPOMaIChKUX (HOpMyBaHb, SIKI HE MalOTh CTaTyCy

FOPUIUYHOT 0c0o0H, sKi Oy Iy Th 3a0e3MeuyBaTH MOMIIMBICTD ITOTaHHS TAKUX JTOKYMEHTIB B €JIEKTPOHHIH Hopmi.




