3ATBEP/I’KEHO

Haxka3 CxizHOro MiXperioHaJbHOTO
ynpasiiHHs MiHicTepcTBa IOCTHIIIT

21.08.2023 Ne 439/7

THO®OPMAIIIMHA KAPTKA

aJIMIHICTPAaTHBHOI MOCJIYTH 3 IeP:KABHOI peecTpalii MNPUIIMHEHHS BIIOKPEMJIEHOT0 MiPOo3aiay

TPOMAaJCLKOro 00'€IHAHHSA

Cxigne mixkperionanbHe ynpasiainHa MiHicTepcTBa rocTuuii /

LeHTpH HATAHHS AAMIHICTPATHBHUX MOCJIYT

JMonenbkoi/Jlyrancbkoi/IloaraBcskoi/ Cymcebkoi/XapkiBebkoi/YepHiriBebkol od1acti

Indopmanis mpo cyd’exkTa HaAJaHHA AAMIHICTPATHBHOI MOCJIYTH
Ta/a00 EHTPY HAIaHHA AAMIHICTPATUBHMUX MOCTYT

1 |Micue3HaxomKeHHs
2 |Iadopmarmis  moxo
pEeXUMY poOOTH

3 |Tenedon/daxc
(moBinmkm), azapeca
€JIEKTPOHHOI NOIITH
Ta BeO-caiT

CxigHe MDKperioHallbHEe yrpaBiiHHSI MiHicTepCTBa FOCTHIIII:

anpeca ans auctyBanns: 40003, m. Cymu, Byi. ['epacuma Konapateesa,
28;

Mmicuesnaxomkenas: 36014, M. IlonrtaBa, Byn. CobOopuocti, 45
(3mificHIOE pUiioM 1010 IPOMAJICEKUX (dbopMyBaHb,
MicIIe3HaX0KeHHIM sikuX € [TonraBchka 001acTh);

40003, m. Cymu, Byin. IlerpomnariiBcbka, 75 (3AiHCHIOE MPUHAOM MO0
rpoMajacbkux (OpMyBaHb, MiClE3HAXOMKEHHAM sKkuX € CyMmchbka
00J1acTh);

61024, m. Xapkis, ByJd. SpocnaBa Myxaporo, 26 (3ailiCHIOE TpPUITOM
00 TPOMAAChKUX (OpPMyBaHb, MICIIE3HAXO/KEHHSIM  SIKHUX €
XapkiBchKa 00J1acTh);

14000, m. Yepwirie, mp. Mupy, 43 (3milicHioe mnpuiioMm 1010
rpOMaJICbKUX (POpMyBaHb, MICIIE3HAXO/KEHHSAM SKUX € UYepHiriBchbka
00JacTh).

BinnoBigHo no mignyHkty 1 myHkty 1 Hakasy MiHicTepcTBa roCTUIIT
Vkpainn Big 09.06.2023 Ne 2179/5 «IIpo mpoBeneHHs nep:kaBHOI
peecTpamii B MeXax JEKUIbKOX aJMIHICTPaTUBHO-TEPUTOPIAIbHUX
OJIMHMIIb», 3apeecTpoBaHoro B MiHicTepcTBl  IocTHLIl  YKpaiHu
13.06.2023 3a Ne 977/40033, nep>xaBHa peecTpailisi TPOMaAChKOTO
(dbopMyBaHHS, MiCIIE3HAXOKEHHSIM SIKOTO € ABTOHOMHa PecmyOmika
Kpuwm, [lonenrka, 3anopi3eka, JIyrancpka, MukonaiBcbka, XapKiBChKa,
XepcoHcrka 00macTi, MicTo CeBacTonoib, TPOBOAUTHCS HE3ATIEKHO BiJl
MICII€3HAXOPKEHHS TaKOT0 TPOMAaJICHKOTO (hOpMyBaHHS.

IMoueninok: 08:00 —17:00

BiBropok:  08:00 —17:00

Cepena: 08:00 — 17:00

Yersep: 08:00—17:00

M'aransg:  08:00 — 15:45

Ilepepsa:  12:00 — 12:45

Buximgauii neHs: cybora, HeIiIs

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
azpeca enlekTpoHHOi momtu: info_udr@sm.minjust.gov.ua

BeO-caifT: http://sumyjust.gov.ua




Hentpu HaJaHHS aJAMIHICTPATUBHUX MOCITYT
Honenpkoi/Jlyrancekoi/IlonraBepkoi/Cymebkoi/XapkiBebkoi/UepHiriBe
bpkoi oOmacti (y pa3i BKIIOYECHHS aJMiHICTPATUBHOI IIOCIYTH J0O
NEepeNiKy aaMiHICTPAaTUBHUX MOCIHYT, SKi HAJAIOThCA Yepe3 TaKi IeHTPH,
3 ypaxyBaHHSM BHMOT NyHKTiB 2, 4 posnopsypkeHHs KaOinery
MinictpiB Ykpainu Bix 16.05.2014 Ne 523-p):

MICIIE3HAXO0KEHHS: MICIIC3HAaX0PKEHHS BIAMOBITHOTO LIEHTPY

pEeKUM poOOTH: 3TIIHO PEKUMY BiJIIOBITHOTO IIEHTPY

3aco0u 3B’s3Ky: TeneoH, ajapeca eIeKTPOHHOI TOMITH Ta BeO-caiT
BiJIMOBITHOTO LIEHTPY

[ndopmaris 3a mocunanasaM: https://center.diia.gov.ua/cnap-map

HopMaTHBHi aKTH, SIKUMH PerjaMeHTY€EThbCSl HAIaHHA aIMiHiCTPATHBHOI MOCJYTH

3aKkoHM YKpaiHu

3akoH Ykpainu «IIpo rpomaaceki 00'eTHaHHS Y,
3akon VYxkpainu «lIpo nepkaBHy peecTpauio OPUAUYHHX OCi0,
($hi3uYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICEKUX (OpMyBaHb»

Axtu Kabinery
MinictpiB Ykpainu

ITocranoBa KabGinery MinictpiB Ykpaiau Big 04.12.2019 Ne 1137
«IIutanHss €AMHOTO JEep>KaBHOIO BEONOpPTaNly €IEKTPOHHUX MOCIYT Ta
Peectpy aaMiHICTpaTUBHHUX TTOCITYT»

AKTH EHTpAIbHUX
OpraHiB BUKOHABYO1
BJIAIU

Haka3z MinictepctBa roctumii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmxeHHs ¢opMm 3asaB y cdepl AepkaBHOI peecTparlii
IOPUINYHUAX 0Ci0, (i3WYHUX 0Ci0 — MIANPHEMINB Ta TPOMAICHKUX
dbopMyBaHb», 3apeecTpoBaHuii y MiHIcTepcTBI focTullii YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTBa roctumii Ykpainu Big 09.02.2016 Ne 359/5 "TIpo
3arBepkeHHsT [lopsaky nepkaBHOI peecTpauii OPUAWYHHX OCi0,
¢i3nyHMX 0Ci0 — MIANPHEMINB Ta TPOMAACHKHX (OPMYBaHb, IO HE
MaloTh CTaTyCy HOPUIUYHOI OcoOu, 3apeecTpoBaHuil y MiHicTepcTBi
toctutii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MiHicTepceTBa roctuilii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3arBepkeHHsT llopsinky (QyHKIIOHYBaHHS MOpTally EJIEKTPOHHUX
CepBICIB IOPUIMYHHX ©0Ci0, QI3UyHUX O0cid — MANPUEMINB Ta
IpPOMaJICHKUX (OPMYBaHb, IO HE MAIOTh CTATYCy IOPHIUYHOI 0COOM»,
3apeectpoBaHuii y MinictepctBi roctumii Ykpainu 23.03.2016 3a
No 427/28557

YMoBM OTPpUMaHHS aAMiHICTPATHBHOI OCJIYTH

[Tixcrasa mis
OTpUMAaHHS
aJMIHICTpaTUBHOT
MOCITyTH

3BEpHEHHSI YIOBHOBA)KEHOI'O IMPEJICTABHUKA FOPUIAMYHOI 0COOM (Jaui
— 3a51BHUK)

Buuepnauii nepenix
JIOKYMEHTIB,
HEOOXITHUX JUIS
OTpUMAaHHS
aJMIHICTPaTUBHOT
MOCITyTH

- 3as{Ba MpO JIep’KaBHY PEECTpallil0 MPUIIMHEHHS B1JIOKPEMIIEHOTO
M1IPO3IUTY IOPUAUYHOT 0COOH.

SIKIIO JOKYMEHTH TIOJAIOThCS OCOOMCTO, 3asgBHUK Tpea sBISE
JIOKYMEHT, 1110 BIJIMOBITHO JI0 3aKOHY MTOCBITIYE 0CO0Y.

VY pasi mojaHHs OKYMEHTIB MPEACTAaBHUKOM JOAATKOBO IOJAETHCA
MPUMIPHUK OpUTiHANY (HOTapiajJbHO 3acBiYe€Ha KOIis) JOKYMEHTa, 110
3acBiquy€ HOro MOBHOBXEHHS (KpIM BHIAJKy, KOJU BIAOMOCTI MPO
MOBHOBO)XEGHHS  [OTO  TIPEJICTAaBHUKA MICTATbCI B €OHMHOMY
JIepKaBHOMY PeeCTpi IOPUIUYHUX 0CiO, Pi3MuHMX 0Ci0 — MiANpPUEMIIIB




Ta TPOMaJICHKUX (DOPMYBaHB).

Jns  1inelt mpoBeNeHHA PEECTpAIlifHUX [il  JTOKYMEHTOM, IO
3aCBifdy€ TOBHOBA)XEHHS IPEJICTaBHUKA, € HOTapialbHO IIOCBiT4YeHA
JOBipeHicTh ab0 JIOBIpPEHICTh, BHJAHA BiIMOBIIHO JO0 3aKOHOJABCTBA
1HO3eMHOT JIepKaBu

9 |Cmoci6 moganHs 1. ¥ maneposiii ¢popmi JOKyMEHTH MOJAIOTHCS 3asBHUKOM OCOOHCTO
JIOKYMEHTIB, a00 TOIITOBHUM BiIIPABICHHSIM.
HEOOXITHUX /IS 2. B enexktpoHHiii ¢GopMi TOKYMEHTH IOAAIOTHCS 3 BUKOPUCTAHHSAM
OTpUMAaHHS €IuHOro Nep>KaBHOTO BEOMOpPTaTy €JIEKTPOHHUX IMOCIyr abo mopraiy
aJIMIHICTPAaTUBHOI | €NEKTPOHHHUX CEPBICIB IOPHIMYHUX 0Ci0, (HiI3MYHHUX 0Ci0 — MiANPUEMIIIB
MOCITyTH Ta TPOMaJICLKUX (POpMyBaHb, 110 HE MAIOTh CTATyCy IOPUIUYHOT 0ocoou™
10 |IInatHicTh be3omnarno
(6e3orIaTHICTD)
Ha/TaHHS
aJMiIHICTpaTUBHOI
MOCITyTH
11 |Ctpok HamaHHA JlepxaBHa peecTpallisi MPOBOAUTHCS 3a BIACYTHOCTI MiACTaB st
aJIMIHICTPAaTUBHOI  |BIAMOBH y JepKaBHIM peectpauii He mi3Hime 3 poOOYHMX IHIB 3 JaTH
MOCIyTH MO/IaHHA JOKYMEHTIB Ul JIePKaBHOI peecTpartii.
CTpok po3Tisiay MOKYMEHTIB MOXKE€ OYyTH IMPOJOBXKEHUU CYyO’€KTOM
JIep’KaBHOI peecTpallii 3a HEOOXiMHOCTI, ajie He Ourbmie HiK Ha 15
po0OYHMX JTHIB.
13 |Ilepemnik miacras - IOKYMEHTH TMOJaH0 0c00010, SIKa HE Ma€ Ha 11€ TOBHOBAXKEHb;

JUTSL BIIMOBH Y
JepKaBHIN
peectpartii

- y €1MHOMY JEp>KaBHOMY PEECTPi MICTATHCS BiIOMOCTI MPO CyAOBE
pileHHs 1m0/10 3a00POHU MPOBEJCHHS PEECTPALIIHOT ii;

- JIOKyMEHTH TIOJaHi 10 HEHAJIEeXKHOro Ccy0’eKTa Jep>KaBHOI
peecTparii;

- MMOJaHHSI IOKYMEHTIB 200 BIZIOMOCTEH, TIepe10aueHUX UM 3aKOHOM,
HE B IOBHOMY 00CsI31;

- TOKYMEHTH cyrepedarb Bumoram KoHcrutymii Ta 3akoHiB YKpaiHu;

- JOKYMEHTH CyIepedarb CTaTyTy IpOMa/ICbKOro (popMyBaHHS;

- IOPYIICHO BCTAHOBJICHUI 3aKOHOM IMOPSIOK CTBOPEHHS FOPUAMYHOI
oco0u, rpomMajchbkoro (hopMyBaHHS, 110 HE Ma€ CTaTycy HOPUAMYHOI
ocobu;

- HEBIJNOBIJHICTb HallMEHyBaHHSA IOPHIMYHOI
3aKOHY;

- 1110/10 3aCHOBHMKA (y4aCHHUKA) IOPUIUYHOI 0COOH, 1110 CTBOPIOETHCH,
MPOBEACHO JIEP)KaBHY  PEECTpAIlil0  PIMICHHS TPO  MPUMHHEHHS
IOPUINYHOT OCOOM B pe3ysbTarti ii JIIKBiAaLil;

- MI0/I0 IOPUANYHOI 0COOM, CTOCOBHO SIKOi B €IMHOMY Jep)KaBHOMY
peecTpi MICTHTbCS 3alUC MPO CYJOBE PIMIEHHS WIIOJA0 BU3HAHHA
MOBHICTIO 200 YaCTKOBO HEIINCHUMHM pillleHb 3aCHOBHHKIB (yYaCHUKIB)
IOpUANYHOT 0co0M a00 YMOBHOBR)XEHOTO HUMH OpraHy, BU3HAHHS
MOBHICTIO 200 YaCTKOBO HEIIMCHUMH 3MiH JI0 YCTAaHOBUHX JOKYMEHTIB
IOPUIMYHOT OCOOM, SIKIIO Take pilleHHS abo MOro 4acTWHY BHU3HAHO
HEIINCHUMH, 3MIHU JI0 YCTAaHOBYMX JIOKYMEHTIB IOPUIMYHOI OCOOH €
M1JICTaBOIO JUIsI TPOBEACHHS PEeECTpaIlifHUX [ii;

- HEBIJNOBIJHICTH BIJJOMOCTEH, 3a3HaYEHUX Y 3asBl IpPO JEp>KaBHY
peecTpario, BiIOMOCTSM, 3a3HAUYE€HUM Yy JOKYMEHTaX, MOJAHUX JUIs
JIep’KaBHOI peecTpairii, abo BIAOMOCTSAM, IO MICTATHCS B CAMHOMY

ocobu BUMOram




JIep)KaBHOMY  peecTpi 4u  IHIUX  1HQOpMAIIMHUX  CHCTEMaXx,
BUKOPHUCTAHHSI IKUX MEepe10adueHo UM 3aKOHOM;

- HEBIAMOBIIHICTh BiJIOMOCTEH, 3a3HAYEHUX y JOKyMEHTaX, MOJIaHUX
JUIL JIep’KaBHOI peecTpanii, BiIOMOCTSIM, IO MICTATbCA B €IUHOMY
JIep)KaBHOMY  peecTpi 4u  IHIMUX  IHQOpMAaIMHUX  CHCTEMaXx,
BUKOPHUCTAHHSI IKUX MEePe10aueHO UM 3aKOHOM;

- TOJaHHSA  JOKYMEHTIB 3  TOPYIICHHSAM  BCTAaHOBJICHOTO
3aKOHOJABCTBOM CTPOKY JMJIs i1X TMOJAaHHS, KPiM JOKYMEHTIB OO
KiHIIeBOTO OeHe(iiapHOro BlaCHUKA FOPUANYHOI 0COOH;

13 |Pe3ynbrar HagaHHA - BHECEHHS BIANOBIAHOTO 3amuCy 10 €IUHOTO JIEPKABHOTO PEECTPY
aMIHICTPATUBHOI  |FOPUAMYHUX 0Ci0, (I3MYHUX OCI0 — MIANPHEMIIB Ta TPOMAJICHKUX
HOCITyTH (opMyBaHb;

- pillIeHHS PO MPOBEICHHS JIEPIKABHOI peecTparii;

- BHUNKCKA 3 €IWHOTO JEPKABHOTO PEECTPY IOPUAMYHUX OCi0,
(hi3uyHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICEKUX (POPMYyBaHb;

- pileHHs Ta MOBiAOMIICHHS PO BiJMOBY Y JA€pKaBHIN peectparii i3
3a3HAYCHHSM BUKJIFOYHOTO MEPENTIKY MiJCTaB JJIs BiIMOBH

14 | Cnocobu PesynbraTi HamaHHS aIMiHICTpATHBHOI MOCTYTH Yy cdepi aep:kaBHOL
OTpUMAaHHS peecTparii B EIEKTPOHHIM (OpMi ONPIIIOJHIOIOTBCS Ha IOpTai
BIJIIIOB1Ti SJICKTPOHHMX CEPBICIB Ta JOCTYIHI JIJIS X MOMIYKY 32 KOJIOM JIOCTYITY.
(pe3ynbTary) VY pasi BiAMOBHM Yy JepKaBHI peecTpallii JOKYMEHTH, MOJaHi A

JepXKaBHOI peecTparlii, MOBEPTAIOTHCS (BUAAMOTHCS, HAIACHIAIOTHCS
MOIITOBUM  BIANpPaBIEHHSAM) 3asiBHUKY HE MIi3HINIE HACTYyIHOIrO
poGoyoro mHS 3 MAHS HAAXOIDKCHHS BiJ 3asiBHUKA 3asBU IMPO iX
IIOBEPHEHHS.

JIOKyMEHTH HaJal0ThCs 3asBHUKY Y TarepoBiid popmi:

- CXiITHUM M1XKperioHaJIbHUM YIpaBiiHHAM MiHiCTEpCTBA IOCTULIT — Y
pasi mogaHHs AOKYMEHTIB 10 CXiTHOTO MIKPETIOHAJIBHOTO YIPaBIiHHSI
MiHicTepcTBa IOCTHILIT;

- llenTpoM HajgaHHS aJMIHICTPATUBHUX MOCIYT — Yy pa3l MOJaHHs
JIOKYMEHTIB Yepe3 BIAMOBIAHUN LIEHTP.

* Ilicns poonpamioBaHHs €IUHOTO JEP)KaBHOTO BeOIMOPTANTy eNeKTPOHHHMX IOCIYr Ta/abo MOpTady eNEeKTPOHHHX
CEepBICIB IOPUANYHHAX OCi0, (QI3MYHMX OCi0 — MIANMPHUEMIIB Ta TPOMAACHKHX (OPMYBaHb, SKi HE MAalOTh CTaTyCy

I0pUANYHOT 0c00H, sIKi Oy Iy Th 3a0e3redyBaTiH MOXKIIUBICTh MOJJAHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (hOpMi.




