3ATBEPJUKEHO

Haxka3 CxizHOro MiXperioHaJbHOTO
yrpaBiaiHHa MiHiCTepCcTBa FOCTHITIT

21.08.2023 Ne 439/7

THOOPMAIIIMHA KAPTKA

aIMIHICTPATHUBHOI MOCJIYI'H 3 JIePKABHOI peecTpallii CTBOPEeHHS BiIOKPEeMJIEHOT0 MiPO3aiay

rPOMaJCbKOro 00'€IHAHHSA

Cxigne mixperionanbHe ynpasiainHasa MinicTepcTBa ocTuuii /

enTpH HATAHHS AAMIHICTPATUBHHUX MOCJYT

JNonennkoi/JIyrancbkoi/Iloarascskoi/Cymebkoi/XapkiBebkoi/depHiriBecbkoi 00aacTi

Indopmanis mpo cyd’exkTa HaAJaHHA AAMIHICTPAaTHBHOI MOCJIYTH
Ta/a00 HEeHTPY HAJAHHA AAMIHICTPATUBHUX MOCIYT

Micue3HaxoKeHH
s

Indopmariiss momo
pexxumMy pobOoTH
Tenedon/dakc
(moBimkum), ampeca
€JIEKTPOHHOL
IOIITH  Ta
CaiT

BeO-

CximHe MDKpeTioHalIbHE yIpaBmiHHS MiHiCTepCTBa IOCTHIIII:

anpeca nns nucryBanHsA: 40003, m. Cymu, Byn. I'epacuma Konapateesa,
28,;

MicresnaxomkeHns: 36014, m. TTonTasa, Byn. CobopHocTi, 45 (3aiiicHIoe
MNpUIOM IIOAO0 TPOMAJChKUX (OPMyBaHb, MICLIE3HAXOKEHHSIM SIKUX €
[TonraBchbka 00aCTh);

40003, m. Cymu, Bya. IlerponaBniBcbka, 75 (3aIHCHIOE MPHUIOM OO
rpoMaachkux (GopMyBaHb, Miclle3HaXOKeHHsIM skux € CyMmchbka
0071aCTh);

61024, m. Xapkis, By:1. SIpocnaBa Myaporo, 26 (3aiiiCHIOE TIPHITOM 100
rpOoMaJICbKUX (OopMyBaHb, MICIIE3HAXO/DKEHHSAM SKUX € XapKiBChbKa
00J1aCTh);

14000, m. Yepniris, p. Mupy, 43 (3ailiCHIOE TPUHOM 00 TPOMAICHKHX
(dhopMyBaHb, MiCIIE3HAXOKEHHSIM SIKHX € UepHIriBChka 007acTh).
BignoBigHo mo miamynkty 1 myHkTy 1 Hakazy MiHIiCTepcTBa FOCTHUINIT
Vkpainn Bix 09.06.2023 Ne 2179/5 «lIlpo mnpoBeneHHS JepkKaBHOT
peecTpamii B MeXaxX JICKITBKOX — aaMiHICTPATHBHO-TEPUTOPIATBEHUX
OIUHMIIb», 3apeecTpoBaHoro B  MinicTepcTBi  ocTHLil  YKpaiHU
13.06.2023 3a No 977/40033, nepkaBHa peecTpallisi TPOMAJCHKOTO
dbopMyBaHHS, MICIIE3HAXO/PKCHHAM SIKOTO € ABTOHOMHa PecmyOumika
Kpum, Jloneupka, 3anopi3eka, Jlyranceka, MukomnaiBcbka, XapKiBChKa,
XepcoHcbka 06macTi, Micto CeBacTOIOJb, TPOBOAUTHCS HE3ATIEIKHO BijI
MICII€3HAXOKEHHS TaKOTO TPOMaJICKOTO (hOpMYBaHHS.

[Toneninox: 08:00 —17:00

Bisropok:  08:00 —17:00
Cepena: 08:00 —17:00
Yetnep: 08:00 - 17:00
[M'staumsa:  08:00 — 15:45
[Tepepra:  12:00 — 12:45

Buxigauii neHs: cybora, Heis

tein. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
azpeca enekTpoHHoi nomrtu: info_udr@sm.minjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua

Hentpu HaJlaHHS aAMIHICTPATUBHUX MOCITyT
Honenpkoi/Jlyrancekoi/IlonraBebkoi/Cymcbkoi/ XapkiBcbkoi/YepHIiriBcbk




oi obnacTti (y pa3i BKJIIOYEHHS aaMIHICTPATHBHOI MOCIYTH J0 TMEPETiKy
aZMIHICTPAaTUBHUX IOCIYT, SKI HaJalOTbcd Yepe3 Taki LEHTPH, 3
ypaxyBaHHsIM BHUMOT TYHKTIB 2, 4 posnopsmkenns Kabinery MiHicTpiB
VYkpainu Big 16.05.2014 Ne 523-p):

MICII€3HAXO0KEHHS: MICII€3HaXO/PKCHHSI BiTIOBIIHOTO IIEHTPY

peXuM poOOTHU: 3TiHO PEKUMY BiIOBITHOTO LIEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca €JEeKTPOHHOI TOMITH Ta BeO-CalT
BiJIMTOBITHOTO LIEHTPY

Indopwmartis 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTHMBHi aKTH, SIKUMH PerjaMeHTY€TbCsl HAIAaHHA aIMiHICTPATHBHOI MOCIYTH

3akoHM YKpaiHu

3akon Ykpainu «IIpo rpoManceki 00'e THaHHS»;
3akon VYkpainu «[Ipo pgepxaBHy peecTpanilo OPUIUYHUX OCIO,
(bi3uYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICHEKUX (POpMyBaHb)»

BHKOHABYO01 BJIaau

Axtu Kabinery [TocranoBa KabGinery MinictpiB VYkpainum Big 04.12.2019 Ne 1137
MiHicTpiB «ITutannss €1UHOTO ACP)KABHOTO BEOMOPTATY €JIEKTPOHHHX TOCIYT Ta
VYkpainu Peectpy aaMiHICTpaTUBHHUX OCITYT»

AkTH Haxkaz MinicrepcTBa toctumii Yipainu Big 18.11.2016 Ne 3268/5 «IIpo
HEHTPATHHUX 3aTBepKeHHS QopM 3asB y cdepi aepkaBHOI peecTparlii IOpUIUIHUX
OpraHiB oci0, ¢i3uyHMX 0ci0 — MIONPUEMIB Ta TPOMAACHKUX (OpPMYyBaHbY,

3apeecTpoBaHuil 'y MiHIicTEpCTBI 18.11.2016 3a
Ne 1500/29630;

Haka3 MinicrepcTBa roctuilii Ykpainu Big 09.02.2016 Ne 359/5 «Ilpo
3arBep/keHHs1 [lopsnky JnepkaBHOI peecTpauii OpPUIMYHUX —OCIO,
(bh13uYHUX 0C10 — MIANPUEMITIB Ta TPOMAJICEKUX (JOPMYBaHb, 110 HE MAIOTh
CTaTycy IOPUAWYHOI OCOOM», 3apeecTpoBaHHi y MIiHICTEPCTBI FOCTUIIT
VYkpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcTBa roctuilii Ykpainu Big 23.03.2016 No 784/5 «IlIpo
3arBepmkeHHs llopsaky  QyHKImioHyBaHHS MOpTalny  EIEKTPOHHHX
CEpBICIB HOPUAMYHHX o0Ci0O, (i3uuHuxX o0cCcid — MIANPUEMIIB Ta
IpOMaJICKUX (OPMYBaHb, II0 HE MAIOTh CTaTyCy IOPUIMYHOI 0COOM»,
3apeecTpoBaHuil 'y MinictepctBi toctumii  Ykpainu 23.03.2016 3a
Ne 427/28557,

Haka3 MinicrepcTBa roctuilii Ykpainu Big 05.03.2012 Ne 368/5 «IIpo
3aTBEpKEHHs1 BuMor 10 HanMcaHHs HaliMeHyBaHHS I0pUIUYHOT ocoou, 11
BIJIOKPEMJICHOTO MMIAPO3/1Ty, TPOMAJCHKOTO (OpPMyBaHHs, IO HE Mae

IoCcTHIT  YKpaiHu

cTarycy IOpUAMYHOI  0coOM, KpiM  oprasizamii  npoCrinkmy,
3apeecTpoBaHuil 'y MinictepctBi toctumii  Ykpainu 05.03.2012 3a
Ne 367/20680

YMoBM OTPHMAaHHS aAMiHICTPATHBHOI OCJIYTH

ITincrasa s

3BepHEHHS YIIOBHOBAXKEHOTO MPEJACTAaBHUKA OPHIUYHOT 0co0M (mami —

OTPUMAHHS 3as1BHUK)

aJMIHICTPATUBHOI

MOCITYTH

Buuepnnuii - 3asBa IpO JEp>KaBHY PpEECTPallil0 CTBOPEHHS BIAOKPEMIICHOTIO
nepertiK HiApO3AiTy I0pUINYHOT 0co0u;

JIOKYMEHTIB, - TPUMIPHUK OpHTiHATY (HOTapiaJbHO 3acBiAU€HA KOTMis) pIIICHHS
HEOOXITHUX IS YIOBHOBA)KEHOT'O OpPraHy yMpaBliHHS IOPHIUYHOI OCOOH MPO CTBOPEHHS
OTPUMAaHHS BIJIOKPEMJICHOTO TI1PO3/ILTY.

aJIMiHICTPATUBHOI

SIKIO  JMOKYMEHTH IIONAIOTHCA OCOOMCTO, 3asABHUK IIPEN SIBIISIC
y 5 p




MOCITyTH

JIOKYMEHT, 1110 BiJIMOBITHO JI0 3aKOHY MOCBITYy€ 0co0y.

VY pasi momaHHS NOKYMEHTIB MPEACTaBHUKOM JOJATKOBO IOAAETHCS
MPUMIPHUK OpHTIHATY (HOTapiaJbHO 3acBiYeHa KOTMis) TOKYMEHTa, IO
3acBiquye HOro MOBHOBaKEHHS (KpiM BUMNAAKY, KOJHM BIJOMOCTI IIpO
TIOBHOBQ)KEHHS IIHOTO TPEICTAaBHUKA MICTAThCS B CIMHOMY Jep)KaBHOMY
peecTpi opuANYHUX 0ci0, Pi3UYHUX OCIO — MIAMPUEMIIIB Ta TPOMAICEKUX
dbopmMyBaHb).

Jnst el mpoBeICHHS PeeCTpaIiHUX A1l JOKYMEHTOM, L0 3aCBiqUy€
MMOBHOBAXEHHS TPEACTaBHUKA, € HOTApiaJIbHO TIOCBIAYE€HA TOBIPEHICTH
abo JIOBIpEeHICTh, BHUJAHA BIANOBIIHO 1O 3aKOHOJIABCTBA 1HO3EMHOI
JiepKaBH

9 |Cnocib nmomaHHs 1. V nanepoBiii (opMi JOKYMEHTH NOJAIOTHCS 3asiBHUKOM OCOOMCTO
JIOKYMEHTIB, a00 TOIITOBUM BiITPaBICHHSIM.
HEOOXITHUX IS 2. B enexTpoHHI (popMi HOKYMEHTH MOAAIOTHCA 3 BUKOPUCTAHHSAM
OTpUMaHHS €IMHOrO JIeP’KaBHOTO BEOMOPTANY EJICKTPOHHUX IOCIYyT a0 TMopTalry
aZIMIHICTPAaTUBHOI | €JIEKTPOHHHUX CEPBICIB IOPUIUYHUX 0CI0, PI3UUYHUX OCI0 — MIAMPUEMIIIB
MOCITYTH Ta TPOMaJICLKUX (POPMyBaHb, III0 HE MAIOTh CTaTYCy IOPUANIHOI ocoOn™
10| I[TnaTHiCTh be3onnarao
(6e30mUTIaTHICTH)
HaJJaHHS
aJMiHICTPAaTUBHOI
MOCITyTH
11 {Ctpox HamaHHs JlepxaBHa peecTparlii TPOBOAUTHCA 3a BIACYTHOCTI MiACTaB iAo
aJIMiHICTpATUBHOI |BIIMOBH Yy NEpKaBHIM peecTpaiii He mi3Hime 3 poOoYMx THIB 3 JaTH
MOCITyTH MOJIaHHS JOKYMEHTIB IS JepXKaBHOI peecTpariii.
CTpok pO3Tisiiy MOKYMEHTIB MOXKE OYyTH MPOJOBXKEHUU CYyO’€KTOM
JepkaBHOI peecTpariii 3a HeoOXigHOCTI, ayje He Oinpine Hixk Ha 15
poOoYUX JTHIB.
12 {Tlepenik miacTaB - TOKYMEHTH ToAaHo 0co0010, sIKa HE Ma€ Ha 11€ TOBHOBAYKEHb;

JUTSL BIIMOBH Y
JepKaBHIN
peecTpartii

- y €1uHOMY JepKaBHOMY PEECTPi MICTATBHCS BIIOMOCTI MPO CyAOBE
pillieHHs 010 3a00POHU TTPOBEACHHS PEECTPAIINHOT iT;

- TOKYMEHTH TI0JIaHi 0 HEHAJIeKHOTO Cy0’eKTa JIep KaBHOI peecTparrii;

- TOJIaHHs JOKYMEHTIB a00 BiJIOMOCTEH, mependadyeHuX UM 3aKOHOM,
HE B TIOBHOMY 00CsI31;

- TOKYMEHTH cyrepedars BuMoraM KoHCTUTYIIT Ta 3aKOHIB YKpaiHu;

- TOKYMEHTH CyTlepedaTh CTaTyTy rpoOMaJCcbkoro opMyBaHHS;

- TIOPYIIIEHO BCTAHOBJICHHHA 3aKOHOM ITOPSJIOK CTBOPCHHS FOPUIUYHOT
ocobm, Tpomaacbkoro (OpMyBaHHsS, IO HE MAaE€ CTaTyCcy HOPHUIAIHOL
ocoou;

- HEBIJIMOBIAHICTh HAWMEHYBaHHS IOPUIUIHOI OCOOM BUMOTaM 3aKOHY;

- TIOJI0 3aCHOBHUKA (y4aCHUKA) IOPUIUYHOI OCOOH, IO CTBOPIOETHCS,
MPOBEJICHO JIEP’KaBHY PEECTPALIIO PIIIEHHS PO MPUIHHEHHS FOPUIAIHOT
0coOU B pe3ynbTaTi 1 JTKB1aIIii;

- IOJ0 IOPUAMYHOI OCOOM, CTOCOBHO $IKOI B €IMHOMY JAEp:KaBHOMY
peeCTpl MICTUTBHCS 3aIKUC TIPO CYAOBE PIIICHHS 1010 BU3HAHHS ITOBHICTIO
a00 4aCTKOBO HEIIMCHUMU pillleHb 3aCHOBHUKIB (y4aCHUKIB) IOPUIAMYHOI
ocoOn abo0 YMOBHOBa)XEHOTO HHMMH OpPraHy, BU3HAHHs IOBHICTIO a00
YaCTKOBO HEIINCHMMH 3MiH JO YCTaHOBUUX JIOKYMEHTIB IOPUIUYHOL
0oco0H, SIKIIO Take pilieHHs ab0 HOoro 4acTWHY BHU3HAHO HEIIWCHUMH,
3MIHM JI0 YCTAaHOBYHMX JOKYMEHTIB IOPHAUYHOI OCOOM € MiACTaBOIO IS
MIPOBEICHHS PEECTPAIIAHUX dii;




- HEBIAMOBIIHICTh BIJIOMOCTEH, 3a3HAYEHUX Yy 3asBl MPO JACpP)KABHY
peecTparito, BiIOMOCTSIM, 3a3HAUYEHUM Y JOKYMEHTaX, MOJAHHUX JIJIs
Jep>KaBHOI peecTparrii, abo BIAOMOCTSAM, IO MICTATBCS B CIUHOMY
JepKaBHOMY  peecTpi  4M  IHIMX  1HGOpPMALIMHUX  CHUCTEMax,
BUKOPHUCTAHHS SIKHX MEepPe10aueHO UM 3aKOHOM;

- HEBIJMOBIIHICTh BIAOMOCTEH, 3a3HAUYEHUX y JOKYMEHTaX, MOJAHHX
JUISL Iep>KaBHOT peecTparlii, BIAOMOCTSAM, IO MICTAThCI B €auHOMY
JepKaBHOMY  peecTpi  4M  IHIMX  1H(GOpPMALIMHUX  CHUCTEMax,
BUKOPHUCTAHHS SIKHX MEpPe10aueHO UM 3aKOHOM;

-  TOJaHHS  JOKYMEHTIB 3  MOPYUICHHSIM  BCTaHOBIIEHOTO
3aKOHOJABCTBOM CTPOKY JIJIsi iX TIOJaHHSA, KpIM JIOKYMEHTIB IIIOJIO
KiHIIEBOTO OeHe]II[iapHOTO BIIACHUKA OPUIUIHOT 0CO0H;

13 |PesynbTaT HamaHHS - BHECEHHS BIAMOBIAHOTO 3amucy 10 €IMHOTO ACP)KaBHOTO PEECTPY
aJIMIHICTPATUBHOI |FOPUIWYHHX OCI0, (I3MYHUX O0Ci0 — MIANPUEMIIIB Ta TPOMAICHKUX
MOCITYTH dbopmyBaHb;

- pillIEHHsI PO MPOBEIEHHS JEPKABHOI peecTpartii;

- BUMHMCKa 3 E€IUHOTO JACPKABHOTO PEECTPY HOPUANYHHUX OCi0,
¢bi3ngHMX 0Ci0 — MiANPHUEMIIIB Ta TPOMAJICHKUX (HOPMYBaHBb;

- pilIeHHs Ta TMOBIJOMJICHHS PO BIJIMOBY Y JE€p KaBHIM peectparii i3
3a3HAYCHHSM BUKJIFOUHOTO MEPENTIKY MiJCTaB AJs BiAMOBH

14 | Criocobu Pesynbratn HagaHHS aIMIHICTPATUBHOI MOCIYTH y cdepi aepkaBHOI
OTpUMaHHS peectpanii (y TOMy YuCIi BHNHCKAa 3 €IUHOTO JEpPKaBHOTO DPEECTPY
BIZIITOBII IOpUINYHUX 0C10, (IBUYHHX O0Ci0 — MIANPHEMIIB Ta TPOMAJICHKHUX
(pe3ynbTary) ¢opMyBaHb) B €IEKTPOHHIM (opMi ONPUIIOAHIOIOTECA Ha MOpTali

€JICKTPOHHHUX CEPBICIB Ta IOCTYIHI JJIA iX MOIIYKY 3a KOJIOM JOCTYIIy.

3a OakaHHSAM 3asBHUKA 3 €IMHOTO JIEPKABHOTO PEECTPY IOPUIUYHUX
oci0, (izuyHMX 0ci0 — MANPUEMINB Ta TPOMAICHKUX (opMyBaHb
HA/Ia€ThCS BUIMCKA Y MAmnepoBiil ¢GopMi 3 MPOCTaBICHHSAM MiANUCY Ta
MEYaTKH JIEP>KaBHOTO PEECTpaTopa — y pasi MoAaHHs 3asBU PO JAEPrKaBHY
peecTpalito y naneposiit popmi.

VYV pasi BIAMOBH Yy Jep)KaBHIA peecTpaiii JTOKYMEHTH, TMOAaHi s
NEpKaBHOI ~peecTpallii, IMOBEPTAIOTHCS (BHIAIOTHCS, HAICHIAIOTHCS
MOIITOBUM BiAMPAaBIICHHSIM) 3asBHUKY HE II3HIIIE HACTYITHOTO POOOYOTo
TTHS 3 JHSI HAXOKCHHS BiJl 3assBHHUKA 3asBU MIPO 1X MOBEPHEHHSI.

JlokyMeHTH HaJal0ThCs 3asBHUKY Y TIAllepoBii (hopmi:

- CXiIHUM MDKpETiOHAIBHUM YHpaBiIiHHSIM MiHicTepcTBa IOCTUILIT — Y
pasi momaHHs NTOKyMEHTIB 10 CXIiTHOTO MDKPETIOHAJTBLHOTO YIPaBIiHHS
MiHicTepcTBa FOCTHIIIT;

- llenTpoM HamaHHS aAMIHICTPATUBHUX TOCIYT — Yy pa3i MOJaHHS
JIOKYMEHTIB 4epe3 BIAMOBITHUHN EHTP.

* Ilicnst noompalfoBaHHs €IMHOTO AEP)KaBHOTO BeONOpPTally EJIEKTPOHHHMX IOCIYr Ta/ado MopTaly eleKTPOHHHX
CepBICiB IOpHAMYHHUX 0cCi0, (Pi3MYHHNX 0ci0 — MIANPHEMINB Ta TPoMaIChKUX (HOpMyBaHb, SIKI HE MalOTh CTaTyCy
IOPUIMYHOI 0c0o0H, sIKi Oy IyTh 3a0e3IeuyBaTH MOKIIMBICTh ITOJaHHS TAaKUX JOKYMEHTIB B €I€KTPOHHIH (hopmi.




