3ATBEPJIUKEHO

Haka3 CximHOTO Mi>KpEriOHAJIbHOTO
ynpaBitiHHA MiHicTepcTBa IOCTHLIT

21.08.2023 Ne 439/7

THO®OPMAIIIMHA KAPTKA

aAMiHICTPaTHBHOI NOCJIYTH 3 IepP:KaBHOI peecTpanii CTBOPeHHs npodeciiHol cImiikwy,
opranizauii npogeciiiHuX cnIoK, 00’ €AHAHHSA NPOPecCiHHNX CIiTI0K

Cxigne mixkperionajabHe ynpapJainasag Mi”icTepcTBa rocTuiLii /

IlenTpn HaKaHHSA aAMIHICTPATHBHHUX NOCTIYT

Joneubkoi/JIyrancokoi/IloaraBcbkoi/Cymebkoi/XapkiBebkoi/UepHiriBecbkoi o0J1acTi

Inpopmanis npo cyd’exTa HagaHHS AAMIHICTPATHBHOI MOCJIYTH
Ta/a00 HEeHTPY HAIAHHSA AAMIHICTPAaTUBHHUX MOCJIYT

[

Micre3HaxoKEeHHS
Indopmariss  momo
pexuMy poboTH
Tenedon/dakc
(moBimkuM), amgpeca
EIIEKTPOHHOT
MIOIIITH Ta BeO-calT

CxinHe MiKperioHaJbHE yrpaBiliHHsA MiHiCTEpCTBa FOCTUIII:

anpeca s uctyBanss: 40003, m. Cymu, Byi. I'epacuma Konapateena, 28;
micre3HaxopkeHus: 36014, m. [onrtasa, Byn. CobopHocti, 45 (3aiiicHIOE
NpUAOM MIOAO0 TPOMAACHKHX (OPMYBaHb, MiCHE3HAXOKCHHIM SIKHX €
[TonraBchbka 001aCTh);

40003, m. Cymwu, Byn. IlerpomaBmiBchka, 75 (3milicHIOE TPUHOM MO0
IrpOMaJChbKUX (POpMYBaHb, MiCLIE3HAXOKEHHIM AKUX € CyMcbka 0071acTh);
61024, m. Xapkis, Bya1. SpocinaBa Myaporo, 26 (3milicHIOE TIPUHAOM IIOA0
IrpOMajChKUX (opMyBaHb, MICIIE3HAXO/UKEHHSAM SKUX € XapKiBcbKa
00J1acTh);

14000, m. YepHiris, np. Mupy, 43 (3ailiCHIOE IPUITOM LIOJI0 TPOMAJICHKHX
dbopMyBaHb, MICIIE3HAXOKCHHM SKHX € UepHIriBChKa 001acTh).
Binnosinno no mignmynkty | myHkty 1 Hakasy MiHicTepcTBa IOCTHIIL
Vkpaian Big 09.06.2023 Ne 2179/5 «IIpo mpoBeneHHsS aepxKaBHOI
peectpamii B MeXax JAEKUIBKOX  aJMIHICTPATHBHO-TEPUTOPIaIbHUX
OJIMHHIILY, 3apeecTpoBaHOro B MiHicTepceTBi toctumii Ykpainu 13.06.2023
3a Ne 977/40033, nepxaBHa peecTpalis TI'poOMaJChbKOro (GopMyBaHHS,
MICII€3HAXO/DKEHHsAM sIKoro € ABToHOMHa Pecmybmika Kpum, Jlonenbka,
3anopi3bka, Jlyranceka, MukomaiBcbka, XapKiBcbka, XepCOHChKa 007acTi,
Mmicto CeBacTomosib, MPOBOJMTHCS HE3AICKHO BIJ MICIE3HAXOMKCHHS
TaKOro TPOMaJICEKOTO (hOpMyBaHHSI.

IMoumeminok: 08:00—17:00

Bisropok:  08:00 —17:00

Cepena: 08:00 -17:00

Yersep: 08:00-17:00

M'staung:  08:00 — 15:45

Ilepepsa:  12:00 — 12:45

Buxinauii neHs: cyboTa, Hemis

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
azgpeca enektponHoi momTy: info_udr@sm.minjust.gov.ua

BeO-caiitT: http://sumyjust.gov.ua

HenTtpu HaJaHHS aJIMIHICTPAaTUBHHUX HOCITYT
Honenpkoi/JIyrancekoi/llonraBcrkoi/Cymchkoi/XapkiBebkoi/YepHIriBChbKOT
obmacti (y pas3i BKJIIOUEHHS aJMIHICTPAaTUBHOI MOCIYTH 1O HEpeNiKy
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aJIMIHICTPaTUBHUX TIOCIYT, SKI HAJalOTbCS Yepe3 Taki LEHTpH, 3
ypaxyBaHHSM BUMOT TYHKTIB 2, 4 posmnopsmkeHHss KaGinery MiHicTpiB
VYxpainu Big 16.05.2014 Ne 523-p):

MICII€3HAXO/IKEHHS: MiCIIe3HAaXO0PKEHHS BIAMOBITHOTO IEHTPY

pEeXUM poOOTH: 3TiAHO PEKUMY BiJIIOBITHOTO IIEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca EIeKTPOHHOI TOIMITH Ta BeO-CalT
BiJITOBITHOTO IIEHTPY

Indopmaris 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTHBHi aKkTH, IKHMH perjaMeHTY€TbCsl HAIaHHA aIMiHICTPATHBHOI MOCJIYTH

3akoHHM YKpaiHu

3akon VYkpaimm «[Ipo mpodeciitHi cminky, iX TpaBa Ta TapaHTii
IISIIBHOCTI;

3akon Ykpainu «IIpo mepkaBHy peecTparlito FOPUAMYHUX 0Ci0, Pi3uaHUX
0ci0 — MANPUEMIIIB Ta TPOMAACHKUX (POPMYBAHB

Axtu KaGinery
MiunictpiB Ykpainu

[ToctanoBa KabGinery MinictpiB Ykpainu Bim 04.12.2019 Ne 1137
«[IutanHst €IUHOTO JEP>KAaBHOIO BEONMOpTAy E€JIEKTPOHHUX IOCIYTr Ta
Peectpy anMiHICTpaTUBHHUX MOCTYT»

AKTH LIECHTPpAIbHUX
OpraHiB BUKOHABUO1
BJIAA

Haka3 MinicrepctBa toctumii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo
3aTBepKEHHS (GopM 3as1B y cdepi Aep:kaBHOI peecTpallii FOPUANIHUX OCi0,

¢iznyHux  oci0 — MIANPUEMIIB Ta TPOMAACHKHX  (OpMyBaHbY,
3apeectpoBanuii 'y MinictepcTBi roctuiii  Ykpainm 18.11.2016 3a
Ne 1500/29630;

Haka3 MinictepctBa toctuiii Ykpainu Big 09.02.2016 Ne 359/5 «IlIpo
3arBepkeHHs [lopsaky aep:kaBHOI peecTpallii IOpuIudHUX 0ci0, Pi3uIHuX
0Ci0 — MIAMPUEMIIIB Ta TPOMAJCHKUX (hOPMYyBaHb, IO HE MAIOTh CTATyCy
IOpUIMYHOI 0coOm», 3apeecTpoBanuii y MiHicrepcTBi roctulii Ykpainu
09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuuii Ykpainu Bix 23.03.2016 Ne 784/5 «IIpo
3arBepKeHHs [lopsanky ¢GyHKIIOHYBaHHS MOPTalTy €JIEKTPOHHUX CEPBICIB
IOPUIMYHUX 0Ci0, (I3U4HUX O0Ci0 — MIANPUEMIIB Ta TPOMAICHKHUX
¢dopMyBaHBb, 10 HE MAIOTh CTATYCy IOPHINYHOI 0COOM», 3apeeCTPOBAHHUN Y
Minictepctsi octutiii Ykpainu 23.03.2016 3a Ne 427/28557

YMoBH 0OTpHMAHHS aIMiHICTPATHBHOI OCJIYTH

ITincraBsa mist
OTPUMAaHHS
aJMiHICTpATUBHOI
MIOCITyTH

3BepHEHHST YIOBHOBAXEHOT 0COOM (J1ai1i — 3asBHHUK )

Buueprnuuii nepenik
JIOKYMEHTIB,
HEOOXITHUX I
OTpUMAaHHS
aJMiHICTpATUBHOI
MOCITyTH

- 3asiBa TPO JEp’KaBHY PEECTPAII0 CTBOPECHHS HOPHAMYHOI 0COOH. Y
3asiBl IPO JEPIKABHY PEECTPALlif0 CTBOPEHHS IOPUAMYHOI 0COOH, YTBOPEHOT
B pe3yibTaTli MOAUTY, BUIUTY, JOJATKOBO 3a3HAYAIOTHCS BITOMOCTI MPO
BiJJOKpEMJICH] MIPO3/11IM B YACTHHI iX HAJEKHOCTI A0 IOPUIUYHOI OCOOH -
MIPAaBOHACTYITHUKA;

- NPUMIPHUK OpHTiHamy (HOTapialbHO 3acBiMYEHA KOIMIis) pILICHHS
3aCHOBHUKIB PO CTBOPECHHS IOPUIUIHOI 0COOH;

- CIIMCOK YYacHHUKIB 3’137y, KOH(]epeHIii, yCTaHOBUMX a00 3araJbHUX
300piB WieHIB PO CITiIKY;

- TOKYMEHT, IO MiATBEPIKYE CTBOPEHHS TPOMAJCHKOTO (OpMyBaHHS,
BIIMOBIIHICTh CTAaTyTy IOPHAMYHOI OCOOM, Ha TJCTaBl SIKOTO i€
rpoMajicbke (popMyBaHHS;

- BIJIOMOCTI PO KEpiBHI OpraHu TpoMajchbkoro ¢hopMmyBaHHs (iM’s, 1aTa
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HApOJKCHHS KEepiBHHUKA, WICHIB 1HIIUX KEPIBHUX OPraHiB, peecTpauiiHuit
HOMEp OOJIIKOBOI KapTKM IUIaTHUKA IOJATKIB (3a HAsSBHOCTI), IMMOCaja,
KOHTAKTHUH HOMep TeneoHy Ta iHII 3acOo0M 3B’S3KY), BIJOMOCTI IIPO
oco0y (0ci0), sika Mae TPaBO MPEJACTABIISATA TPOMaJChbKe (POpMyBaHHS ISt
3MIMCHEHHSI peecTpamiiHux mii (iM’s, JaTta HApOIKEHHS, KOHTAKTHHIA
HOMep TenedoHy Ta iHIII 3aco0u 3B’ SI3KY);

- YCTaHOBYHI TOKYMEHT IOPUANYHOT 0CO0H;

- TNPUMIPHUK  OpHWTiHATY  (HOTapiaJlbHO  3acBig4eHa  KOITis)
NepeaaBaJbHOrO aKTa — Yy pa3i CTBOPEHHS IOPUAUYHOI OCOOHM B pe3yJbTaTi
MEePETBOPEHHS a00 3JIUTTS;

- IPUMIPHUK OpUTiHANY (HOTapialbHO 3aCBiUeHAa KOIIisl) PO3MOILIBYOTO
OaylaHcy — y pa3i CTBOPEHHS IOPUAMYHOI 0COOM B pe3ynbTaTi MOALTY abo
BUJIUTY;

- IOKYMEHTH JUIsl Iep>KaBHOI peecTpartii 3MiH PO IOPUANIHY 0CO0Y, 110
MICTATbCA B E€IUHOMY JI€pKABHOMY pEECTpl, BU3HAYEHI YaCTHHOIO
YETBEPTOIO ITi€T CTATTI, — Y pa3i CTBOPEHHS IOPUANYHOT 0COOU B pe3yiIbTaTi
BUJIUTY;

- TOKyMEHTH JJIsl IepKaBHOT peecTparlii IpUIIMHEHHS IOPUANYHOI 0COOH
B PE3yJIbTATI 3JIUTTS Ta MOy — Y pa3l CTBOPEHHS IOPUIUYHOI OCOOU B
pe3yabTaTi 3IUTTS Ta MOJLTY.

SIKI0  JOKYMEHTH TOJAIOThCS  OCOOMCTO, 3asiBHUK
JOKYMEHT, 1110 BiATIOBITHO /IO 3aKOHY OCBIIYY€E 0COOY.

VY pa3l mojgaHHS MOKYMEHTIB MPEIACTAaBHUKOM [0JIaTKOBO IOJA€ThCS
NPUMIPHUK OpHUTiHATY (HOTapiajJbHO 3acBiYEHA KOIMIis) JTOKYMEHTa, IO
3aCBiYy€ MOro TOBHOBaXEHHS (KpIM BHITAJIKY, KOJH BIJIOMOCTI PO
MOBHOB)XEHHS LHOTO MPEICTaBHUKA MICTATHCA B €AMHOMY JEpKABHOMY
peeCTpl PUANYHUX 0C10, QI3UYHUX OCIO — MIAMPHUEMIIIB Ta TPOMAJACHKHUX
¢dbopmyBaHb).

JIist et mpoBeaeHHs PeECTPALlifHUX I JTOKYMEHTOM, IO 3aCBiIUy€e
MOBHOBA)XEHHS TPEACTaBHUKA, € HOTAPiaJbHO MOCBIUEHA JIOBIPEHICTh a00
JOBIPEHICTh, BUIaHA BIJIMOBITHO J0 3aKOHO/IAaBCTBA 1HO3EMHO1 JACp)KaBH

npen’ iBJIsie

9 | Cnocib nmogaHHs 1. V maneposiit popmi JOKyMEHTH MOJAAIOTHCS 3aABHIKOM OCOOUCTO abo
JIOKYMEHTIB, MOIITOBUM BiATPABICHHSIIM.
HEOOXITHUX IS 2. B enextponHiii (Hopmi JOKYMEHTH IOJAIOTHCS 3 BUKOPUCTAHHSIM
OTpUMAaHHS €IUHOTO JEep)KAaBHOTO BEOMOpTaTy eNeKTPOHHHX NOCHyr abo mopramy
aJMIHICTPATUBHOI | €JIEKTPOHHHUX CEPBICIB IOPUANYHHUX 0Ci0, Pi3UUHUX OCIO — MIAMPUEMIIIB Ta
HOCITyTU IrpOMaJICbKUX (hOPMYBaHb, 110 HE MAIOTh CTATyCy IOPUIUYHOI ocoou™

10 | [InatHicTb beszomnarHo
(6e301uIaTHICTD)
HaJTaHHS
aJIMIHICTPaTUBHOT
TOCITYTH

11 | Ctpox HanaHHA Jlep>kaBHA peecTparlisi MPOBOAUTHCS 3a BIJICYTHOCTI MIACTaB JUIs

aJMiHICTPATUBHOI
MIOCITYyTH

BIZIMOBH y JEpKaBHIN peecTparii He mi3Hime 15 pobounx mHIB 3 JAaTH
MOJIaHHS JOKYMEHTIB JUIS IEPyKABHOI peecTpartii.

Ctpok po3risiy AOKYMEHTIB MOXKe OyTH TPOJOBXKEHHH Cy0O €KTOM
JIepKaBHOI peecTpallii 3a He0OXiTHOCTI, aje He OLIbIIe HiX Ha 15 podounx
THIB.




4

12

[epenik migcras
TSl BITMOBH Y
JepKaBHIN
peecTparrii

BinmoBa y nepxkaBHiii peectpauii (Jeranmizanii) npocdeciiiHoi crinku, ii
opranizariii a00 00’ € THaHHS HE JOITYCKAEThCSI.

13 | Pe3ynbTaT HamaHHs - BHECEHHs BIJMOBIHOTO 3amucy 10 €IMHOTO NEPKABHOTO PEECTPY
aJMIHICTPaTUBHOT IOpUANYHUX 0Ci0, (I3MYHUX O0Ci0 — MIAOPUEMINIB Ta TPOMAJCHKUX
MOCITYTH dhopmyBaHb;

- pillIeHHs PO MPOBEACHHS IeP>KaBHOI peecTpariii;

- BUMKCKA 3 €IMHOTO JEPKABHOTO PEECTPY IOPUAUIHUX OCI0, DI3UIHUX
0Ci0 — MAMPUEMIIIB Ta TPOMAACHKUX (POPMYBaHb;

- YCTaHOBYMM JOKYMEHT IOPHUIMYHOI OCOOM B €IIEKTPOHHINA ¢dopmi,
BUTOTOBJICHHH [IUISIXOM CKaHYBaHHS,

- pilleHHS Ta MOBIJOMJICHHS PO BiAMOBY y JEpXaBHIM peecTparii i3
3a3HAaYEHHSM BUKJIIOYHOTO TIEPEITIKY IMiICTaB JJIsl BIIMOBHU

14 | Criocobu Pesynbratn HamaHHS aaMiHICTpAaTHBHOI TOCIyTH y cdepi aepkaBHOT
OTpUMAaHHS peectpamii (y TOMYy 4YHCHIiI BHUMNHCKAa 3 CIUHOTO AEPKABHOTO PEECTPY
BIIIIOBIA1 IOpUIMYHUX 0Ci0, (I3MUHUX O0CI0 — TMIANPHEMIIB Ta TPOMAICHKUX
(pe3ymnbTary) (dbopMyBaHb Ta YCTAaHOBYHMM TOKYMEHT IOPUIMYHOI OCOOM) B €IEKTPOHHIN

dhopmi OIPUITIOTHIOIOTHCS Ha TIOPTaJi €JIEKTPOHHUX CEPBICIB Ta JOCTYIIHI
IS X TIOLITYKY 32 KOJIOM JOCTYILY.

3a OaxaHHSAM 3asBHUKA 3 C€IUHOTO ACPKABHOTO PEECTPY IOPHIUIHUX
oci0, ¢i3uyHMX O0Ci0 — MIIOPUEMIIB Ta TPOMAACHKUX (OPMYBaHb
HAJA€ThCS BUIHUCKA Y TMAanepoBid (GopMi 3 MPOCTABICHHIM IMIANUCY Ta
NeYaTKU JEPKABHOTO PEECTpaTOpa — y pasi MOJaHHs 3asBH PO JEPKaBHY
peecTpallito y maneposiit popmi.

VY pa3i BiOMOBH Yy Jep)KaBHIM peecTpauii JOKYMEHTH, IOJAaHI JUIs
Jep>KaBHOI ~ peecTpallii, TMOBEPTAIOTHCS  (BUIIAIOTHCS, HAJICHIAIOTHCS
MOIITOBUM BIINPaBICHHSM) 3asBHUKY HE Mi3HIIIE HACTYMHOTO POOOYOTro
IHSI 3 THSL HAJIXOJDKCHHS BiJ] 3asIBHHUKA 3asiBH PO X TTIOBEPHEHHSI.

JIOKyMEHTH HaJal0ThCsl 3asBHUKY Yy TarepoBiii ¢popmi:

- CXiTHUM MDKpPETiOHAJbHUM YyTpaBIiHHSIM MiHICTEpCTBa IOCTHINT — Y
pa3i momaHHs MOKYMEHTIB 10 CXiZHOrO MIXpErioHaJbHOTO YIpaBIiHHS
MiHicTepcTBa FOCTHILIT;

- lleHTpoM HajaHHS aJAMIHICTPAaTUBHUX IOCIYr — Yy pa3l MOJaHHSI
JIOKYMEHTIB 4epe3 BiIMOBITHUAN IIEHTP.

* [licns moompaltoBaHHs CIMHOTO JEPKABHOTO BEOMOPTATy EIEKTPOHHUX IOCIYT Ta/ab0 TMopTamy eJIeKTPOHHHUX

CEepBICIB IOpUANYHUX 0ci0, (Qi3MUHUX 0cCi0 — MIANPUEMINB Ta TPOMAACHKUX (OpMyBaHb, SIKi HE MAlOTh CTaTyCy

IOpUANYHOI 0co0H, sIKi Oy Iy Th 3a0e31meuyBaTi MOKINBICTh TIOJITAHHS TAKUX TOKYMEHTIB B €JIEKTPOHHIN (hopMi.




