3ATBEPJKEHO

Haka3 CxiTHOT0 MI>KpPETiOHaILHOTO
ynpaBiiHHA MiHicTepcTBa FOCTULIT

21.08.2023 No 439/7

THO®OPMAIIIMHA KAPTKA

aIMiHICTPATHBHOI NOCJIYIH 3 1ePKABHOI peecTpallii pillieHHsI PO NPUNIMHEHHS NpodeciiiHol
CIIIJIKH, OpraHizanii npogeciiHux cnijiok, 00’c1HaAHHA NpodeciiHUX CNUIOK

CxigHe MixperioHaabHe ynpasjainaa MinicTepcTBa octuuii /

LlenTpn HaKaHHSA aAMIHICTPATHBHHUX NMOCTIYT

Joneunbkoi/JIlyrancokoi/IlonraBcbkoi/Cymebkoi/XapkiBebkoi/UepHiriBecbkoi odJacTi

Indopmanis npo cyd’exkTa HagaHHA aAMiHICTPATHBHOI MOCJIYTH
Ta/a00 HEHTPY HAJAaHHA aAMIHICTPATUBHMX MOCIYT

[EEN

Micre3HaxoKEeHHS
2 |(Iadopmarmiss 11070
pexuMy pobOTH

3 | Tenedon/dakc
(moBigkum),  aapeca
EJIEKTPOHHOI TIOIITH
Ta BeO-caiT

CxinHe MiKperioHaJbHE yrpaBiliHHsA MiHiCTEepCTBa IOCTUIII:

anpeca s guctyBanHs: 40003, m. Cymu, Byn. I'epacuma Konapatrena,
28;

Mmicue3naxomkeHHs: 36014, m. I[TonTasa, Byn. CobopHoOCTi, 45 (3ailicHIOE
OPUIOM IIOJI0 TPOMAJCHKUX (DOPMYBaHb, MiCIIE3HAXOKEHHSIM SKHX €
[TontaBchka 001acTh);

40003, m. Cymu, Bya. IlerponasniBchka, 75 (3aiiicHIOE PUHOM ILIOJ0
TPOMAJChKUX (OpPMyBaHb, MiCIIe3HAXO/KEHHsIM sikuX € CyMchka
007acTh);

61024, m. Xapkis, ByJ. SpociaBa Mynporo, 26 (3a1HCHIOE IPUIOM 010
IpOMaJChKUX (HOpPMYyBaHb, MICIIE3HAXO/DKEHHSIM SIKMX € XapKiBChKa
0071acTh);

14000, ™. Yepwnirie, np. Mupy, 43 (3aiiicHIOE TpUOM IIOAO
rpoMajicbkuX (opMyBaHb, MICIIE3HAXO/DKCHHSIM SKHX € UYepHiriBchbka
007acTh).

Biamosigo no miamysnkty 1 myHkty 1 Hakasy MiHicTepcTBa FOCTHINT
Vkpaiau Bix 09.06.2023 Ne 2179/5 «Ilpo mnpoBeneHHs Iep:KaBHOI
peecTparmii B MeXax JEKUJIBKOX aJIMIHICTPaTHUBHO-TEPUTOPIAIEHUX
OJIMHMIIb», 3apEeCTpPOBaHOTO B  MiHicTepcTBI  ocTUIil  YKpainu
13.06.2023 3a Ne 977/40033, nepkaBHa peecTparlii TPOMAJCHKOTO
dbopMyBaHHS, MICIE3HAXOKCHHIM sIKOro € ABTOHOMHa PecmyOuika
Kpum, lonenpka, 3amopiszbka, Jlyranceka, MukomnaiBcbka, XapKiBChKa,
XepcoHchka o0uacti, Micto CeBacTomob, MPOBOIUTHCS HE3aNEKHO BiJl
MICII€3HAXO/IKEHHS TAKOT'0 TPOMAJICHKOTO ()OpMyBaHHS.

[oneninok: 08:00 —17:00

Bisropok:  08:00 —17:00

Cepena: 08:00 —17:00

Yersep: 08:00 — 17:00

[M'stanmsa: - 08:00 — 15:45

[Tepepa:  12:00 — 12:45

Buxigauii neHs: cyborta, Hemis

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
azpeca enekTpoHHoi momTH: info udr@sm.minjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua

LenTpu HaJlaHHS aJMiHICTPATUBHHUX MOCITyT




Honenpkoi/Jlyrancekoi/IlonTaBebkoi/Cymcbkoi/ XapKiBChKO1/
YepHiriBcbkoi 00acTi (y pasi BKIOYECHHs aAMIHICTPATUBHOI MTOCITYTH JI0
HepeniKy aJMiHICTPaTUBHUX TOCIHYT, sIKI HAJIAal0THCS Yepe3 Taki LEHTpPH, 3
ypaxyBaHHSIM BHUMOT MYHKTIB 2, 4 po3nopsypkeHHs KaGinery MiHicTpiB
VYkpainu Big 16.05.2014 Ne 523-p):

MICII€3HAXOKEHHSI: MiCIIe3HAaXO0PKEHHS BIAMOBITHOTO IEHTPY

pEeXUM poOOTH: 3TiIHO PEKUMY BiJIIOBITHOTO IIEHTPY

3acobu 3B’sA3Ky: TenedoH, aapeca EIeKTPOHHOI MOIMTH Ta BeO-calT
BiJIIOBITHOTO IICHTPY

Indopmaris 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopmartusHi akTH

, IKMMH PerjaMeHTY€ThbCsl HAIaHHA a/IMiHICTPATHBHOI MOCIYTH

3akoHM YKpaiHu

3akon VYkpaimm «IIpo mpodeciitHi cminku, iX mpaBa Ta TrapaHTii
IISIIBHOCTI;

3akon Ykpainu «IIpo nepkaBHy peecTparrito OpUInIHUX 0C¢i0, Qi3UHIHIX
0ci0 — MAPUEMIIIB Ta TPOMAACHKUX (POPMYBAHB

Axtu KaGinery
MinictpiB Ykpainu

[ToctanoBa KabGinetry MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«[lutaHHs €AMHOTO JEPKABHOTO BEOMOPTANYy EJIIEKTPOHHHUX IMOCIYT Ta
Peectpy anmMiHICTpaTUBHHUX MOCTYT»

AKTH LEHTpaIbHUX
OpraHiB BUKOHABYO1
BJIaH

Haxkaz Minicrepcrsa roctuuii Yipainu Big 09.02.2016 Ne 359/5 «IIpo
3arBepKeHHs [lopsnky mepaBHOI peecTparii OpUIAAYHUX OCi0,
¢i3nyHUX 0ci0 — MIANPUEMIIB Ta TPOMAACHKUX (OpMyBaHb, IO HE
MalTh CTaTyCy HOPHIUYHOT 0COOW», 3apeecTpoBaHHWil y MiHicTepCTBI
foctuiii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcrBa roctumii Yipainu Bix 23.03.2016 Ne 784/5 «IIpo
3arBepkeHHs llopsinky  (QYHKLIOHYBaHHS IOpPTally E€JIEKTPOHHUX
CEpBICIB IOpUIUYHUX 0cCi0, (izuuHux ocid HIIIPUEMITIB  Ta
IrpOMaJChKUX (pOpMyBaHb, IO HE MAIOTh CTaTYCy IOPUAMYHOI OCOOM»,

3apeectpoBaHuii y MinictepceTsi roctunii Ykpainu 23.03.2016 3a No
427/28557
YMoBM OTPUMAaHHS aAMiHICTPATHBHOI OCJIYTH
[TincraBa s 3BEpHEHHs YINOBHOBAXKCHOIO TPEACTAaBHUKA IOPUIUYHOI  0ocoOu

OTPUMAaHHS
aJMiHICTPATUBHOI
MIOCIYyTH

(mami — 3asiBHHK)

Buueprnuuii nepenik
JIOKYMEHTIB,
HEOOXITHUX I
OTpUMAaHHS
aJMiHICTPATUBHOI
MOCITyTH

- IlpumipHuK opuriHaimy (HOTapialbHO 3acBiIUeHa KOIIis) PIIICHHS
BIJITIOBITHOTO OpraHy IOPUAMYHOI OCOOM MPO MPUIIMHEHHS IOPUAWYHOL
ocoou;

- TIPUMIPHUK OpUTiHaNy (HOTapiaJbHO 3acBiYEHA KOIis) JOKYMEHTa,
SIKUM 3aTBEP/HKEHO TIEPCOHATILHUN CKJIaJ] KOMICIi 3 MpUTTMHEHHS (KoMicii
3 peopranizaiii, JikBigamiifHoi komicii) abo JiKBigaTopa, peecTpamiiiti
HOMEPH OOJIIKOBUX KapTOK IUIATHUKIB TMOJATKIB (200 BiAOMOCTI TIPO
Cepiro Ta HOMEp Macmopra - i Qi3UYHUX OCi0, sIKi MAalOTh BIIMITKY B
MacropTi Mpo TpaBO 3AIMCHIOBATH IIIATEX1 3a CEpIE0 Ta HOMEPOM
[acropra), CTPOK 3asBJICHHS KpeAUTOpaMH CBOiX BHUMOI, - y pasi
BIJICYTHOCT1 3a3HAa4Y€HHMX BIJIOMOCTEH y pIllIEeHHI YYaCHHUKIB IOPUIUIHOI
ocobu abo BIAMOBITHOTO OpraHy HOPUAMYHOI OCOOM, a y BHIIAJKaX,
nepeadauyeHrX 3aKOHOM, - Y PIIlIEHHI BIJIMOBITHOTO JE€PKABHOTO OpPraHy,
PO MPUIUHEHHS IOPUAUIHOT 0COOH.

SIKIo  JOKYMEHTH TOJAIOThCSI OCOOMCTO, 3asBHUK MpPE.’ SBISIE

JOKYMEHT, 1110 BiJTIOBITHO JI0 3aKOHY MOCBIIYYy€E 0CO0Y.
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VY pa3i momaHHS OKYMEHTIB IMPEICTABHUKOM JOJATKOBO IOJAETHCS
MPUMIPHUK OpUTiHATY (HOTapiadbHO 3aCBiAYEHA KOIIis) JOKYMEHTa, IO
3acBiqUy€ HOro MOBHOBAXEHHS (KpiM BHUMAJKy, KOJU BIJJOMOCTI IIPO
MIOBHOBQ)KEHHS I[LOTO MPEJCTaBHUKA MICTAThCS B €IMHOMY JEp)KaBHOMY
peecTpi IOPUANIHUX OCi0, PI3UIHUX OCI0 — MIAMPUEMIIIB TA TPOMAICHEKUAX
dbopmMyBaHb).

Jns  ninel mpoBeneHHs peecTpallifiHuX i JOKyMEHTOM, IO
3acBiUy€ TMOBHOBAKCHHsI TIPEACTaBHUKA, € HOTApiaJIbHO ITOCBiUeHa
JOBIpeHicTh ab0 MOBIPEHICTh, BUJAHA BIAMOBIAHO JO 3aKOHOJABCTBA
1HO3EMHO{ JIepKaBu

9 |Croci6 noganHs 1. ¥V nmaneposiii opMi TOKyMEHTH MOAAIOTHCS 3asBHUKOM OCOOUCTO
JIOKYMEHTIB, a00 TMOIITOBUM BiIITPaBICHHSIM.
HEOOXITHUX /IS 2. B enexkrponHiii (popMi JTOKYMEHTH IMONAIOTHCS 3 BUKOPUCTAHHSAM
OTpUMAaHHS €IMHOTO JePXKABHOTO BEOMOPTAYy €JICKTPOHHUX IOCIYr abo TMopTary
aJIMIHICTPAaTUBHOI | €JNEKTPOHHHUX CEPBICIB IOPUANYHUX 0Ci0, Pi3MUHUX 0Ci0 — MiAmpHUEMIIIB
MOCITYTH Ta TPOMaJICLKUX (POPMyBaHb, III0 HE MAIOTh CTaTYCy IOPUANIHOI ocoOu™
10 |ITnarHicTb bezomnaTtHo
(Oe3orIaTHICTD)
HATaHHS
aZMiHICTPATUBHOI
MOCITyTH
11 | Ctpok HamaHHS JHepxaBHa peecTpalisi MPOBOAUTHCS 3a BIICYTHOCTI TMiACTaB st
aJIMIHICTPaTUBHOT BIIMOBH y JIep’KaBHIM peectparii He mi3Hime 15 pobouux AHIB 3 maTu
MOCITyTH MOJIaHHS JOKYMEHTIB IS JepKaBHOI peecTpariii.
CTpok po3riisiny AOKYMEHTIB MOKe OyTH MPOJOBKECHHH CYyO €KTOM
JepkaBHOI peecTpallii 3a HEOoOXITHOCTI, ayje He Ourbme HDK Ha 15
poOoYUX JTHIB.
12 |Tlepenik miacTaB ajisi| - JOKYMEHTH IOJAHO 0CO000, sIKa HE Ma€ Ha 1€ TOBHOBAKEHb;

BiTMOBH Y
JepKaBHIN
peectpanii

- y €11HOMY JIepKaBHOMY PEECTPi MICTATHCA BIJOMOCTI MPO CyA0BE
pillieHHs 010 3a00POHU TTPOBEACHHS PEECTPAIINHOT [iT;

- TOKYMEHTH TI0JIaHi 0 HEHAJIeKHOTOo Cy0’€KTa JIep >KaBHOI peecTparrii;

- TIOJaHHS TOKYMEHTIB a00 B1IOMOCTEH, mepeadadyeHux MM 3aKOHOM,
HE B TIOBHOMY 00CsI31;

- IOKYMEHTH cyrnepedars Bumoram KoHcTutymii Ta 3akoHiB YKpaiHu;

- TOKYMEHTH CyTlepedaTh CTaTyTy rpoMaJCbkoro opMyBaHHS;

- MOPYIIEHO BCTAHOBJICHHWI 3aKOHOM TIOPSIIOK CTBOPEHHS FOPUANYHOT
0co0m, TPOManaCchKoro (OopMyBaHHS, IO HE Ma€ CTaTyCcy HOPUANYHOT
ocoou;

- HEBIJIMOBIAHICTh HAWMEHYBaHHS IOPUIUIHOI OCOOM BUMOTaM 3aKOHY;

- 00 3aCHOBHUKA (YYaCHUKA) OPUAMYHOI OCOOH, IO CTBOPIOETHCH,
NPOBEICHO JIEP)KAaBHY  PEECTpalliio  pIMICHHS PO  HPUIUHEHHS
IOpUINYHOT 0COOM B pe3yJIbTaTi il JiKBigaIii;

- 1010 IOPUIMYHOI 0COOHM, CTOCOBHO $IKOI B €IMHOMY JepKaBHOMY
PEECTP1 MICTUTBCS 3aIUC TIPO CYA0BE PIIIEHHS 11010 BU3HAHHS MTOBHICTIO
a00 4acTKOBO HEIIMICHUMH pillleHb 3aCHOBHUKIB (YYaCHUKIB) IOPUANYHOT
ocobu ab0 yMOBHOBaXEHOTO HHMMH OpraHy, BH3HAHHS TOBHICTIO a0o0
YaCTKOBO HEAIMNCHUMH 3MIH JI0 YCTaHOBYHMX JOKYMEHTIB FOPUIMYHOI
0Cco0H, SIKIO Take pilmeHHs abo WOro 4acTWHY BHU3HAHO HEIIHCHUMH,
3MIHM JI0 YCTaHOBYMX JOKYMEHTIB IOPHIUYHOI 0COOU € MiACTaBOIO IS
MIPOBEICHHS PEECTPAIIAHUX dii;

- HEBIJMOBIJHICTb BiOMOCTEH, 3a3HAUYEHUX y 3asBl MpO JEpKaBHY
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peecTpalito, BiJOMOCTSIM, 3a3HAYEHUM Yy JOKYMEHTaxX, IOAAHUX JUIS
JepkaBHOI peectpariii, abo BIAOMOCTSM, IO MICTAThCS B €auHOMY
JepKaBHOMY  peecTpi 4M  IHIMX  iHQOpMAIiHUX  CUCTeMax,
BUKOPHCTAHHS SIKMX IepeadadeHo UM 3aKOHOM;

- HEBIAMOBIIHICTD BIJOMOCTEH, 3a3HaUCHUX Yy JOKYMEHTaX, MOJAHUX
JUIS Iep’KaBHOI peecTpariii, BiJOMOCTSAM, IO MICTIAThCS B €auHOMY
JepKaBHOMY  peecTpi 4M  IHIMX  iHQOpMAIifHUX  CUCTeMax,
BUKOPHCTAHHS SIKMX IepeadadeHo UM 3aKOHOM;

-  TOJaHHA  JOKYMEHTIB 3  TOPYUIEHHSM  BCTAQHOBJICHOTO
3aKOHO/IABCTBOM CTPOKY JUIi iX TOJAHHS, KpIM JOKYMEHTIB IOJO
KiHIIeBOro OeHe(iliapHoro BIaCHUKA IOPUANYHOT 0OCOOH

13 | Pe3ynbTaT HamaHHs

- BHECEHHS BIJIMOBITHOTO 3amuCy A0 CIAMHOTO ACP)KABHOTO PEECTPY

aJIMIHICTPAaTUBHOI  |IOpUOMYHUX OCi0, (i3uuHuX 0ci0 — MIANPUEMIIB Ta TPOMAJCHKUX
MOCITYTH dbopmyBaHb;
- pillIEHHsI PO MPOBEIEHHS EPKABHOI peecTpartii;
- BUMHUCKa 3 €IUHOTO JEPKABHOTO PEECTPY HOPHUAWYHUX OCIO,
¢bi3ngHMX 0Ci0 — MiANPUEMIIIB Ta TPOMAJICHKUX (HOPMYBaHb;
- pilICHHs Ta MOBIIOMJICHHS MPO BiJIMOBY Y NEep)KaBHINA peecTparlii i3
3a3HAYCHHSM BUKJIFOUHOTO MEPENIKY MiJICTaB AJs BiAMOBH
14 | Cnocobu Pesynbrati HamaHHS aaAMIHICTPATHBHOI TOCIyTH Yy cdepi nepxkaBHOT
OTpUMAaHHS peectpanii (y TOMy 4YMCIl BHNHCKAa 3 €IMHOTO JEPKABHOTO DPEECTPY
BIZIIIOBIA1 IOpUIUYHUX 0ci0, (i3nyHUX 0ci0 — MANPUEMINB Ta TPOMAACHKUX
(pe3ymnbTary) ¢opMyBaHb) B EJIEKTPOHHINA (hOpMi ONPUITIONHIOIOTECS HA MOPTaJi

€JICKTPOHHHUX CEPBICIB Ta IOCTYIHI JJIA iX MOIIYKY 3a KOJIOM JOCTYITy.

Y pasi BiIMOBH y JepKaBHIM peecTpamii JOKYMEHTH, IMOJAaHi s
Jep)KaBHOI peecTparlii, TOBEPTAIOThCSA (BUIAIOTHCS, HAICUIAIOTHCS
MOIITOBUM BiJIITPABIICHHSM) 3asiBHUKY HE Mi3HIIIE HACTYITHOTO poO040ro
JTHSI 3 THSI HAJTXOJDKCHHS BiJ] 3asIBHUKA 3asiBH PO 1X TTIOBEPHEHHSI.

JIoKyMeHTH HaJlal0ThCsl 3assBHUKY Y MarniepoBiii hopmi:

- CXiTHUM MDKpETiOHaJBbHUM YIIpaBiiHHSIM MiHICTepCTBA IOCTHUIIIT — Y
pa3i mojaHHs JOKyMEHTIB 10 CXiJHOTO MIXKPErioHaJbHOTO YIPaBIiHHS
MiHicTepcTBa FOCTHILIT;

- LlenTpoM HamaHHS AAMIHICTPATUBHUX IOCIYr — Yy pasi MOAaHHSA
JIOKYMEHTIB Uepe3 BiJIMOBITHUNA LIEHTP.

* Tlicns poompamtoBaHHs €IUHOTO JEp’KaBHOTO BeOMOpTady EJNEKTPOHHHX IOCIYyT Ta/abo TOopTaly eJIeKTPOHHUX

CEpBICIB IOpUANYHUX 0Ci0, Qi3MdHUX 0cCi0 — MIANPUEMINB Ta TPOMaJCHKUX (OpMyBaHb, SIKi HE MAaIOTh CTaTyCy
OPUANYHOT 0c0o0H, sKi Oy Iy Th 3a0e31meuyBaTH MOXKIINBICTD TTOIaHHS TAKWX TIOKYMEHTIB B €JIEKTPOHHIN (HOpMi.




