3ATBEPJKEHO

Haka3 CxiTHOTO MI>KpPETiOHAILHOTO
ynpaBiiHHA MiHicTepcTBa FOCTULIT

21.08.2023 No 439/7

TH®OPMAIIIMHA KAPTKA
aAMIiHICTPaTHBHOI NOCJIYTH 3 Iep:KaBHOI peecTpanii NpUNUHEHHs npodeciiHol criiKkH,
opranizauii npodgeciiiHuX CnIOK, 00’ €AHAHHSA NPO(eciiHNX CIIJIOK B pe3yJabTaTi JikBigamii

CxigHe MixperioHaabHe ynpasJjainaa MinicTepcTBa octuuii /
LlenTpn HaKaHHSA aAMIHICTPATHBHHUX MOCJIYT
Joneubkoi/Jlyrancokoi/IlonraBcbkoi/Cymebkoi/XapkiBebkoi/UepHiriBecbkoi o0JacTi

Indopmanis npo cyd’exkTa HagaHHA aAMiHICTPATHBHOI MOCJIYTH
Ta/a00 HEHTPY HAJAaHHA aAMIHICTPATUBHMX MOCIYT

[

Micne3naxopxenHs | CxiHe MiKperioHaJdbHe yrpaBiiHHA MiHicTepCTBa FOCTULLII:
2 |(Iadopmamis moxo |aapeca aus nuctyBanss: 40003, m. Cymu, Byn. ['epacuma Konapartbena,
pexXUMy pobOTH 28,

3 |Tenedon/daxc Mmicue3naxomkenus: 36014, wm. IlonraBa, Byn. CoGopnocti, 45
(moBimkm), axapeca|(3aifcHIOE npuiiom L1010 rPOMAJICEKUX (dhopMyBaHb,
€JICKTPOHHOI TOIITH | MiCIIE3HaXO/PKeHHIM sIKuX € [lonTaBcbka 001acTh);

Ta BeO-calT 40003, m. Cymu, Byn. [lerponaBniBceka, 75 (3MiHCHIOE IPUHOM IIIOJIO
IpOMaJICbkuX (OpMyBaHb, MICIIE3HAXOPKCHHAM skuX € CyMchbka
0071acTh);

61024, M. XapkiB, Byn. fpocmaBa Mymporo, 26 (3IiHCHIOE TPHIIOM
00 TPOMAJCHKUX (OpPMYyBaHb, MICHE3HAXO/KCHHAM SIKUX €
XapkiBchKa 00J1acTh);

14000, wm. UYepnirie, np. Mupy, 43 (3ailicHIOE TpHIIOM 100
rpoMaJCbKUX (POopMyBaHb, MICIIE3HAXOKEHHAM SKUX € YepHiriBchbka
00JacTh).

Bianosigao mo miamynkty 1 myHkty 1 Hakasy MiHicTepcTBa FOCTHUINIT
Vkpainn Big 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs Aep>KaBHOI
peecTpamii B MeXax JEKUIBKOX aaMIHICTPAaTHBHO-TEPUTOPIaTbHUX
OIUHHMIIb», 3apeecTpoBaHoro B MiHicrepcTBl IocTHLii  YKpaiHu
13.06.2023 3a Ne 977/40033, nmepxaBHa peecTpaiisi TPOMAJCHKOTO
dbopMyBaHHS, MiCIIE3HAXO/KEHHSIM SKOTO € ABTOHOMHa PecmyOmika
Kpuwm, [lonenwka, 3amopi3bka, JIyranceka, MukomnaiBcbka, XapKiBChKa,
XepcoHcbka 06macTi, MicTo CeBacTOnoib, MPOBOJUTHCS HE3AIEKHO Bif
MICII€3HAXO0/KEHHS TaKOTO TPOMaJICBKOTO (hOpMYBaHHS.

[Toneninox: 08:00 —17:00

Bisropok:  08:00 —17:00

Cepena: 08:00 —17:00

Yetnep: 08:00 - 17:00

[M'aranms: - 08:00 — 15:45

[Tepepra:  12:00 — 12:45

Buximauii neHs: cybora, Heis

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
azpeca enekTpoHHOi nmomrtu: info_udr@sm.minjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua

Hentpu HaJaHHS aAMIHICTPATUBHUX MOCITyT
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Honenpkoi/Jlyrancekoi/IlonraBchkoi/Cymchkoi/ XapKiBCbKO1/
YepniriBcbkoi obsacti (y pasi BKIIOUEHHS aaMIHICTPaTUBHOI MOCIYTH
70 TEpesiKy aaMIHICTPAaTUBHHMX IIOCIYT, SKI HaIalOThCs 4Yepe3 Taki
LEHTPH, 3 ypaxXyBaHHIM BUMOT MyHKTIB 2, 4 po3nopsmkenHs Kabinery
MinictpiB Ykpainu Bix 16.05.2014 Ne 523-p):

MICIIE3HAXO/KCHHS: MICIIe3HAXO/P)KEHHS BiIOBIIHOTO IICHTPY

peXUM POOOTH: 3TiAHO PESKUMY BIATIOBIAHOTO IIEHTPY

3aco0u 3B’s3Ky: TeneoH, aapeca €JIEKTPOHHOI MOIITH Ta BeO-cailT
BIJIMIOBITHOTO LIEHTPY

Indopmarris 3a nocunanusam: https://center.diia.gov.ua/cnap-map

HopMaTHBHi aKkTH, IKHMH perjaMeHTY€TbCsl HAIaHHA aIMiHICTPATHBHOI MOCJIYTH

3akoHHM YKpaiHu

3akon Ykpaiaum «IIpo mpodeciiini cminku, iX mpaBa Ta rapaHTii
TISUIBHOCTI;

3akon VYkpainu «[Ipo pgepkaBHy peecTpallito OPUIAYHUX OCI0,
¢bi3nyHMX 0Ci0 — MiAIPUEMIIIB TAa TPOMAICHEKUX (POPMYBaHb)

Axtu Kabinery
MinictpiB Ykpainu

ITocranoBa Kabinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«I[Iutanas €AMHOTO AEP>KaBHOTO BEOMOPTAYy €IEKTPOHHUX IOCIYT Ta
Peectpy anmMiHICTpaTUBHUX MTOCTYTY

AKTH LIECHTPAJIbHUX
OpraHiB BUKOHABYOi
BJIAA

Haka3z MinicrepctBa roctumii Ykpainm Bim 18.11.2016 Ne 3268/5
«IIpo 3arBepmkeHHs ¢opMm 3asB y cdepi AepkaBHOI peecTpaii
IOpUIMYHUX 0Ci0, (PI3WYHUX 0CI0 — MIANPHUEMINB Ta TPOMAJICHKHX
dopmyBaHby», 3apeecTpoBaHHii y MiHicTepcTBl IocTHLII  YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepeTBa foctuiii Yikpainu Big 09.02.2016 Ne 359/5 «IIpo
3atBepkeHHs [lopsiaky nepskaBHOI peecTpariii IOpUIUYHUX OCi0,
¢i3nyHMX 0Ci0 — MIANPHEMIIB Ta TPOMAACHKHX (OPMYBaHb, IO HE
MalTh CTAaTyCy HOPUAWYHOI 0coOm», 3apeecTpoBaHuil y MiHICTEpCTBI
foctutii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcTBa toctuiii Ykpaiau Big 23.03.2016 Ne 784/5 «IIpo
3arBepmkeHHs [lopsnky (GyHKIIOHYBaHHS TMOpPTalTy EIEKTPOHHUX
CEpBICIB HOPUAMYHHUX OCi0O, (i3uuyHUX o0cCci0 — MIANPHEMIIB Ta
IpOMaJICBKUX (OPMYBaHb, II0 HE MAIOTh CTAaTyCy IOPHIMYHOI 0COOM»,
3apeectpoBaHuii 'y MinicteperBi roctuiii Ykpaiam 23.03.2016 3a
Ne 427/28557

YMOBM OTPUMAHHSA aAMIHICTPATUBHOI MOCJIYTH

ITixcrasa st
OTpUMAaHHS
aJMIHICTPaTUBHOT
MOCITyTH

3BepHEHHs TOJIOBM KOMicli 3 TpUNUHEHHsA, a0o JikBizgaTropa, abo
YIIOBHOBaYXEHOT 0COOM (Z1aJ1i — 3asBHHK)

Buuepnauii nepenik
JIOKYMEHTIB,
HEOOXITHUX JUIS
OTpUMAaHHS
aJIMIHICTPaTUBHOT
MOCITyTH

- 3asgBa TpO TMPOBEIACHHS JEp>KaBHOi peecTparii
IOpUIMYHOT 0COOM B pe3yJIbTaTi ii JIIKBIAAIlii;

- JIOBiJKa apXiBHOI YCTaHOBU MpPO NPUHHATTS JOKYMEHTIB, IO
BIJIMOBITHO JI0 3aKOHY IMIJISATAIOTh IOBFOCTPOKOBOMY 30€pIraHHIo.

SIKI0  JAOKYMEHTH TMOJAIOThCS OCOOHMCTO, 3asBHUK MPEI sIBIISE
JIOKYMEHT, 1110 BiJITOBITHO JI0 3aKOHY MOCBITIY€E 0CO0Y.

VY pa3i momaHHS AOKYMEHTIB MPEICTaBHUKOM JOJATKOBO IMOMAETHCS
MPUMIPHUK OpHUTIHATY (HOTapialbHO 3acBiTdeHa KOIis) JOKYMEHTa, 110
3acBiuy€ HOro MOBHOBAXEHHS (KpIM BHIAJAKy, KOJHU BIJJOMOCTI MpO
MOBHOB&XEHHS  I[bOTO  MPEJICTaBHUKA  MICTAThCS B  €IUHOMY

MPUITMHCHHS
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JIEP’)KaBHOMY PEeCTpl IOPUANYHUX 0CI0, (PI3UUHUX OCIO — MiANPHUEMIIIB
Ta rPOMaJICEKUX (POPMYyBaHb).

Jnst  1ijedl TmpOBENEHHS pPEECTpalliiHUX [ JTOKYMEHTOM, IO
3acBiIUy€ TTOBHOBAXXCHHSI MIPEICTABHUKA, € JOKYMEHT, 110 MiATBEPIKYE
MMOBHOBAKEHHSI 3aKOHHOTO TIpeACTaBHHWKA ocolOu, abo HoTapiaabHO
MIOCBITYEHA JIOBIPEHICTb.

9 | Crocib noganus 1. ¥V maneposiii ¢popmi TOKyMEHTH HOJAIOThCS 3asiBHUKOM OCOOHMCTO
JIOKYMEHTIB, a00 TIOIITOBMM BIANpaBICHHSAM. Y pa3i MOJAaHHS 3asiBU MPO JCP>KaBHY
HEOOXITHUX JUIS peeCTpariito MOMITOBUM BIANPABICHHSIM CIPABKHICTh MiMUCY 3asBHUKA
OTpUMaHHS MMOBUHHA OyTH HOTapiajdbHO 3aCBiTdeHa
aIMIHICTPAaTUBHOI 2. B enexTponHili (hopMi JOKYMEHTH HOJAIOTHCS 3 BHUKOPHCTAHHIM
TOCITYTH €IMHOTO NIep)KaBHOTO BEOMOpTaNly €JIEKTPOHHUX MOCIYr ad0 MOpTaly

eJIEKTPOHHHUX CEPBICIB IOPUANYHUX 0Ci0, Pi3MUHUX OCIO — MiANPHEMIIIB
Ta rPOMaJICEKUX (pOpMyBaHb, III0 HE MAIOTh CTaTyCy IOPUIUIHOT ocoOn™

10 | [TnaTHiCcTH bezomnarno

(Oe3orIaTHICTD)
HaJIaHHS
aJMiHICTpATUBHOI

MOCITyTH

11 | Ctpok HanmaHHA Jlep>xaBHa peecTpariisi TPOBOAUTHCA 3a BIJICYTHOCTI MiACTaB s
aJMIHICTpATUBHOI  |BIMOBHU y JepKaBHIN peectparlii He mi3Hime 15 podouyux IHIB 3 JaTH
TOCITYTH MOJIAaHHSI TOKYMEHTIB IS AeP KaBHOI peecTpallii.

CTpok po3risay MOKYMEHTIB MOXKe OyTH MPOJOBXKEHUN CyO’€KTOM
JIep’KaBHOI peecTpariii 3a HEOOX1AHOCTI, aje He Ourbmie HiX Ha 15
poOoUHrX JTHIB.

12 | [Tepemnik mizmcraB - IOKYMEHTH TMOoJaHO 0c00010, SIKa HE Ma€ Ha I1€ TOBHOBAXKEHb;

JUTS BIZIMOBH Y
JepKaBHIN
peectparii

- y €aMHOMY Jep>KaBHOMY PEECTpi MICTATHCS BIJOMOCTI MPO CYJOBE
pIIIEHHS 11010 3a00pOHU TTPOBEACHHS PEECTPAIiiHOT dil;

- JIOKyMEHTH TIOJaHi JI0 HEHAJIEeKHOro cy0’ekTa Jep>kKaBHOI
peecTparii;

- MOJaHHSI IOKyMEHTIB 200 BIJOMOCTEH, epe10aueHruX UM 3aKOHOM,
HE B IOBHOMY 00Cs31;

- JOKYMEHTH cyrnepedyarb Bumoram KoHcturyuii Ta 3akoHiB YKpainu;

- JOKYMEHTH CyIlepedaTb CTaTyTy IpOMa/ICbKOro opMyBaHHS;

- IOPYUICHO BCTAHOBJICHUN 3aKOHOM IOPSOK CTBOPEHHS FOPUIMYHOT
ocobu, TpomMaachKkoro (popMyBaHHS, IO HE Ma€ CTATyCy HOPUIAUYHOI
ocoowu;

- HEBIJMOBIIHICTh HAWMEHYBaHHS IOPUIAUYHOI
3aKOHY;

- I0JI0 3aCHOBHUKA (yYaCHHMKA) FOPUIMYHOI OCOOH, IO CTBOPIOETHCS,
NPOBEACHO JEp)KaBHY PEECTPallil0  PpIOIeHHA Npo MPUIUHEHHS
IOpUIMYHOT 0COOM B pe3yJIbTaTi ii JIIKBIAAIlii;

- I10/10 IOPUANYHOI 0COOM, CTOCOBHO SIKOi B €IMHOMY JepKaBHOMY
PEECTPl  MICTUTBCS 3aluC MPO CYJAOBE pIIMIEHHS MO0 BHU3HAHHS
MOBHICTIO 200 YaCTKOBO HEAIMCHUMHM PIIIEHb 3aCHOBHHUKIB (YUYaCHHKIB)
IOpUANYHOI 0co0M a00 YHNOBHOB@)XEHOTO HUMH OpraHy, BU3HAHHS
MOBHICTIO 200 YaCTKOBO HEIIMCHUMH 3MiH JI0 YCTAaHOBYMX JOKYMEHTIB
IOpUJIMYHOT O0COOM, SIKITO TaKe pimeHHsS ab0 HOro 4acTHHY BHU3HAHO
HEMIWCHUMH, 3MIHM J0 YCTAHOBYHX JIOKYMEHTIB IOPHAWYHOI 0COOM €
IT1JICTABOIO JIJIsl TPOBEICHHS PEECTpAIliiHUX Mii;

- HEBIAIMOBIJHICTh BIIOMOCTEH, 3a3HAYEHUX Yy 3asiBI MPO JEPKaBHY

ocobM BHUMOTam
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peecTparito, BIAOMOCTSIM, 3a3HAUYEHUM Y JIOKYMEHTax, MOJAHUX JUIS
JepkaBHOI peecTparlii, a0 BIJOMOCTSM, IO MICTAThCS B CIUHOMY
JIEp>KaBHOMY  peecTpi YW IHmMUX  1HPOPMALIMHUX  CHCTEMaX,
BUKOPHUCTAHHSI IKUX MEepPe10aueHO UM 3aKOHOM;

- HEBIAMOBIIHICTh BIJIOMOCTEH, 3a3HaYEHUX y JOKyMEHTaX, MOJaHUX
IUIL JIep’KaBHOI peecTpauii, BiIOMOCTSM, IO MICTATbCA B €IUHOMY
JIEp>)KaBHOMY  peecTpi YW IHmMUX  1HPOPMALIMHUX  CHCTEMaX,
BUKOPHUCTAHHSI IKUX MEepPe10aueHO UM 3aKOHOM;

- NOJaHHS  JOKYMEHTIB 3  MOpYIIEHHSM  BCTAHOBIJIEHOTO
3aKOHOJABCTBOM CTPOKY s X MOJAHHS, KpPiM JTOKYMEHTIB IIOO
KIHIIeBOTO OeHe(iiapHOTro BlaCHUKA IOPUANYHOI 0COOH;

- TOKYMEHTH JJIsl Iep>KaBHOI peecTpallii MPUINUHEHHS IOPUANYHOI 0cOOH
IMOJIaHi:

e paHillie CTPOKY, BCTAHOBJIEHOI'O IUM 3aKOHOM;

® IIOJ0 FOPUAMYHOI OCOOM, IO MPHUMHHSAETHCS B pe3yJbTari il
JKBIAIT Ta € 3aCHOBHUKOM (YYaCHHKOM) 1HITUX IOPUTAIHUX
oci0 Ta/abo Mae He 3aKpHTI BiJOKpEMIIEH] MiIpOo3aiiu, Ta/abo €
3aCHOBHUKOM TPETEHCHKOTO CYIY;

e B €IMHOMY Jep)KaBHOMY pEECTpl BIICYTHIM 3amuc Mpo
Jiep>KaBHY PEeCTpaliio IOPUIMYHOI 0cO0U, YTBOPEHOI HIIIXOM
peopranizariii B pe3ynbTaTi 3JUTTs, MPUETHAHHS a00 MOy,

® IIIOJI0 aKI[IOHEPHOTO TOBAPHCTBA, CTOCOBHO SIKOTO HAJIIMIILIN
BiJIOMOCTI MPO HASBHICTh HECKACOBAHOI peecTpallii BHITYCKY
aKIii;

® IIIOJI0 FOPUIUYHOT OCOOM - EMITEHTA IIHHUX IarepiB, CTOCOBHO
SKOTO HATIHIIIM BIiJOMOCTI TPO HASBHICTh HECKAaCOBAHHUX
BHITYCKIB IIIHHHUX TaTepiB;

® IOJ0 IOPUAUYHOI OCOOH, IO JIKBIAYETHCS, CTOCOBHO SIKOT
HAIMILTN BIJOMOCTI IPO HAsBHICTh 3a00PrOBaHOCTI 13 CIIATH
MoAaTKiB 1 300piB Ta/ab0 HASIBHICTH 3a00PTrOBAHOCTI 13 CIUIATH
€IMHOTO BHECKY Ha  3arajllbHOOOOB’SI3KOBE  JIepKaBHE
comiaJibHE CTpaxyBaHHs, KpiM OaHKIB, CTOCOBHO SKHX
mpoueaypa JiKBiAamii 3M1MCHIOETbCS BIIMOBIAHO 10 3aKOHY
Vkpaian "IIpo cuctemy rapaHTyBaHHS BKJIadiB (i3UIHHX
ocio";

® I0JI0 FOPUINYHOI 0COOH, IO PEOPraHi3yeThCs, CTOCOBHO SKOi
HaJIAIUTA BIIOMOCTI TIPO HASIBHICTh 3a00pPTOBAHOCTI 13 CIUIaTH
MOJATKIB 1 300piB Ta/ab0 HasBHICTH 3a00PrOBaHOCTI 13 CIUIATH
€IMHOTO BHECKY Ha 3arajJlbHOOOOB’SI3KOBE  JIepKaBHE
CollialbHE  CTpaxyBaHHSI Ta BIACYTHI BIIOMOCTI  TpO
Y3TOKEHHS TUIAaHY peopraHizailii FOpUANIHOI 0CO0H;

® IIIOJI0 IOPUIUYHOI 0COOH, CTOCOBHO SKOT HAIMIILIN BiIOMOCTI
PO HAABHICTh 3a00pPrOBAaHOCTI 13 CIJIATH CTPAXOBHX KOIITIB
no Ilenciiinoro ¢oumy VYkpainm Ta (GOHIIB COIIATBEHOTO
CTpaxyBaHHS,

® 100 IOPUAMYHOI OCOOM, IO TPHUIUHSAETHCA B PE3YJbTaTi
TKBialii, CTOCOBHO SKOT HAAIMIUIA BiIOMOCTI MPO BIAKPHUTE
BHUKOHAaBYE MPOBAIKEHHS;

® IOJ0 IOPUINYHOI OCOOM, CTOCOBHO SIKOi  BIJKPHUTO
MIPOBA/KEHHS Y CIIPaBi PO OaHKPYTCTBO

13

Pe3ynbTar HamaHHs
aJMIHICTPaTUBHOT

- BHECEHHS BIAIMOBITHOTO 3amucy A0 €IUMHOTO JEPKABHOTO PEECTPY
IOPUINYHUX 0Ci0, (I3WYHUX 0ci0 — MIANPHEMIIB Ta TPOMAICHKUX
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MOCITYTH dhopmyBaHb;
- pillIeHHs PO MPOBEACHHS IeP>KaBHOI peecTpariii;
BHUIHCKA 3 €MHOTO ACPKABHOTO PEECTPY IOPUIUIHUX 0C10, HI3UIHUX
0Ci0 — MiAMPUEMIIIB Ta TPOMAACHKHUX (POPMYBaHb;
- pillieHHs Ta TOBIJOMJICHHS MPO BIAMOBY y JEpKaBHIM peecTparrii 13
3a3HAYCHHSM BUKIIFOUHOTO MEPENTIKY IMiJICTaB AJIsl BiIMOBH
14 | CnocoGu PesynbraTi HaJaHHS aIMiHICTPATHBHOI MOCIYTH Y cdepi aepkaBHOI
OTpUMaHHS peecTpaiii B €IEKTPOHHIM (OpMI ONPHIIIOJHIOIOTHCS Ha TMOpTai
BIZIMOBII eJIEKTPOHHUX CEPBICIB Ta JOCTYITHI AJIs 1X MOIIYKY 3a KOJAOM JIOCTYILY.
(pe3ynbTary) VY pasi BIZIMOBH y JepKaBHINM peecTpaiii JOKYMEHTH, TOJaHi s

JepKaBHOI peecTparlii, MOBEPTAIOTHCS (BUAAIOTHCS, HAICHIAIOTHCS
MOIITOBUM  BIJIMPABJIEHHSM) 3asiBHUKY HE TI3HINIE HACTYITHOTO
pobodoro 1mHS 3 JAHS HAIXOKCHHSI BIJ] 3asBHHKA 3asgBH TIPO iX
MTOBEPHCHHSI.

JIOKyMEHTH HaJal0ThCsl 3asBHUKY Y TarepoBiii ¢popmi:

- CX1IHMM MDKpETiOHAJIBHUM YTIpaBIiHHAM MiHICTepCTBa IOCTUIIT — Y
pasi mojaHHsa JOKyMEHTIB 0 CX1AHOTO MIKPETiOHATBHOTO YIPaBIIiHHS
MiHicTepcTBa IOCTHILIT;

- llenTpoM HamaHHS aAMIHICTPATUBHUX TOCIYT — y pa3l MOJaHHS
JOKYMEHTIB 4epe3 BiAMOBITHUHA IEHTP.

* [licns moompalfoBaHHsd CIHHOTO JEPKABHOTO BEOMOpPTaTy €JICKTPOHHUX IOCHYT Ta/abo TMOpTamy eIeKTPOHHHUX
CepBICiB IOpUANIHHUX 0cCi0, Pi3udHMX 0cid — MIANPHEMIIB Ta TPOMAaiAChKUX (OPMyBaHb, SKi HE MAlOTh CTaTyCy
OPUANYHOT 0co0H, sKi OyIyTh 3a0e3meuyBaTH MOXKIINBICTD TTOIaHHS TAKWX TIOKYMEHTIB B €JIEKTPOHHIN (HOpMi.




