3ATBEPJUKEHO

Haxka3 CxizHOro MiXperioHaJibHOTO
yrpaBiaiHHa MiHiCTepCcTBa FOCTHITT

21.08.2023 Ne 439/7

THOOPMAIIIMHA KAPTKA

aJIMIHICTPAaTHUBHOI MOCJIYI'H 3 IePKABHOI peecTpallii CTBOpeHHs Oprasizamii poéoroaasuis,

00’eIHaHHSA opraHi3aiiii podoToaaBuiB

Cxigne mixperionanbHe ynpasiainHsa MinicTepcTBa ocTuuii /

eHnTpH HATAHHS AAMIHICTPATUBHUX MMOCJYT

JMonenbkoi/JIyrancskoi/IloaraBcskoi/Cymebkoi/XapkiBebkoi/depHiriBecbkoi 00aacTi

Indopmanis mpo cyd’exkTa HaJaHHA AAMIHICTPAaTHBHOI MOCJYTH
Ta/a00 HEeHTPY HAJAHHA AAMIHICTPATUBHUX MOCIYT

[N

Micrie3HaxoKEHH
s

[adopmaris om0
pexXUMy pobOTH
Tenedon/dakc
(moBigkm), ampeca
EIIEKTPOHHOT
MOIITH  Ta
calrt

BeO-

CxizmHe MDKpeTioHalIbHE yIpaBmiHHS MiHicTepCTBa IOCTHIIII:

aapeca st nucryBanHsa: 40003, m. Cymu, Byan. I'epacuma Konpgpatbesa,
28;

micresHaxomkerns: 36014, m. [Tonrtasa, Byn. CobopHocti, 45 (3ailicHIoE
OpUiOM HIOJ0 TPOMAJICHKUX (DOPMYBaHb, MICLIE3HAXO/KEHHSIM SIKHX €
[TonraBcbka 001aCTh);

40003, m. Cymu, Byn. IlerpomamiiBcbka, 75 (3A1HCHIOE TIPUHOM MO0
rpoMaJIcbkux (OpMyBaHb, Micle3HaXO/KeHHsAM sikux € CyMmcbka
00J1aCTh);

61024, m. XapkiB, Byi. SIpocnaBa Mynaporo, 26 (3aiiicHIOE TIPUIOM 11010
rpoMajcbkuX (OpMyBaHb, MICIIE3HAXO/DKEHHAM SKHX € XapKiBChKa
007acTh);

14000, m. YepHiris, ip. Mupy, 43 (3a1HCHIOE TPHIOM IIOJI0 TPOMAJCHKHUX
dbopMyBaHb, MiCIIE3HAXOKEHHSIM SKUX € UepHIiriBchka 001acTh).
BianoBigno nmo migmyHkty 1 myHkTy | Haka3zy MiHicTepcTBa FOCTHITI
Vkpaian Big 09.06.2023 Ne 2179/5 «lIIpo mnpoBeneHHs JepKaBHOT
peecTpamii B MeXax JEKUIBKOX  aaMIHICTPAaTUBHO-TEPHUTOPIaTbHUX
OJIMHMIIBY, 3apeecTpoBaHOro B MiHicTepcTBi tocTuiii Ykpainu 13.06.2023
3a Ne 977/40033, nepkaBHa peecTpallis TpOMaJChKoro (hopmMyBaHHS,
MICII€3HAaXO/KCHHIM sIKOoro € ABToOHOMHA PecmyOmika Kpum, JloHemnpka,
3anopizeka, Jlyranceka, MukonaiBcbka, XapKiBChbKa, XEpPCOHCHKA
obmacti, wmicto  CeBacTomoilb, MPOBOAUTHCS  HE3AIECKHO  BIJ
MICII€3HAXO/KEHHS TAKOT'0 TPOMAJICHKOTO (hOpMyBaHHS.

[oneninok: 08:00 —17:00

Bisropok:  08:00 —17:00
Cepena: 08:00 —17:00
Yeraep: 08:00 — 17:00
M'staumsa:  08:00 — 15:45
[Tepepa:  12:00 — 12:45

Buxigauii neHs: cyborta, Hemis

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
azmpeca enekTpoHHol momrtu: iNfo_udr@sm.minjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua

HaIaHHSA aJMiHICTPATUBHHUX

enTpu MOCIyT




Hounenpkoi/JIyrancekoi/llonraBchkoi/Cymcbkoi/XapkiBcbkoi/YepHITiBChK
oi obnacti (y pa3i BKIIOUEHHS aJMIHICTPATHMBHOI MOCIYTH JI0 TEpeIiKy
aMIHICTPAaTUBHHX TIOCIYT, SKI HAJAIOThCA 4Yepe3 Takl IEeHTPH, 3
ypaxyBaHHSIM BHUMOT TYHKTiB 2, 4 po3nopsypkenHss Kabinery MiHicTpiB
VYxpaiau Big 16.05.2014 Ne 523-p):

MICII€3HAXO/[KCHHSI: MiCIIE€3HAXO/XKEHHS BIIIOBITHOTO IIEHTPY

pexuM poOOTH: 3TiTHO PEKUMY BIAMOBIIHOTO HICHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca eNeKTPOHHOI MOMITH Ta BeO-callT
BIJIMOBITHOTO IIEHTPY

[ndopmartis 3a mocunanusm: https://center.diia.gov.ua/cnap-map

HopmaTuBHi aKTH, AKHMH PerJIaMeHTYEThCS HAJAHHS AAMIHICTPATUBHOI MOCJIYTH

3akoHM YKpaiHu

3akon Ykpainu «[Ipo opranizamii poO0TOIaBIIB, iX 00'€1HaHHS, IIpaBa 1
9 9

3akoH VYkpainun «lIpo nepxkaBHYy peecTpaililo IOPUAWYHHUX OCiO,
G13UYHUX OC10 — MIAMPUEMITIB Ta TPOMAJCHKUX (POpMyBaHB»

Axtu Kabinery ITocranoBa KabGinery MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
MiHicTpiB «ITutanHsa €aUMHOTO AEP)KABHOTO BEOMOPTATy EJIEKTPOHHHX IOCIYT Ta
VYkpainu Peectpy aaMiHICTPaTUBHUX TOCITYT»

AxktH Haxka3 Minicrepcra toctunii Ykpaiau Big 18.11.2016 Ne 3268/5 «IIpo
[EHTPATHHUX 3aTBepKeHHS GopM 3asB y cdepl JAepkaBHOI peecTparlii IOpUINIHHX
OpraHiB oci0, (izmuHuX 0ci0 — WIANPUEMIIB Ta TPOMAJICHKUX (OpPMYyBaHbY,
BUKOHABYOI BJIaJIi |3apeecTpoBanuid y MinictepctBi roctuiii Ykpainm 18.11.2016 3a

Ne 1500/29630;

Haka3 MinictepcTBa toctuiii Ykpainu Bix 09.02.2016 Ne 359/5 «Ilpo
3arBep/keHHs [lopsaky JepaBHOI peecTpamii IOpUIUYHUX  OCiO,
¢i3nyHMX 0Ci0 — MiANPUEMIIIB Ta TPOMAJICHKUX (POpMyBaHb, 10 HE MAIOTh
CTaTyCy HOPHIAMYHOI 0COOM», 3apeecTpoBaHU y MiHICTEPCTBI FOCTHIIIT
VYxpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa toctuiii Ykpainu Bix 23.03.2016 Ne 784/5 «Ilpo
3arBep keHHs [lopsaaKy GyHKIIOHYBaHHS MOPTAy €JIEKTPOHHUX CEPBICIB
IOpUINYHUX 0Ci0, (IBUYHUX O0Ci0 — MIANPUEMINB Ta TPOMAIACHKHUX
(dopMyBaHb, 1110 HE MAIOTh CTATYCY IOPUIMYHOI 0COOMU», 3apeeCTPOBAHUM Y
Minicrepctsi roctuiii Ykpaiau 23.03.2016 3a Ne 427/28557,

Haka3 MinicreperBa roctunii Ykpainu Bix 05.03.2012 Ne 368/5 «IIpo
3aTBepDKEHHS BUMOr 10 HanmmcaHHS HallMEeHYBaHHS IOPUIUYHOI 0CO0H, ii
BIJJOKPEMJICHOT'O TiAPO3iTy, IpOMaJIChKOro (OpMyBaHHsS, IO HE Mae

cTaTycy  IOpuau4yHoi  ocoOu, KpiM  oprasizamii  mpoQCIuUIKI,
3apeecTpoBaHuii 'y MinicrepcTBi roctumii  Ykpainm 05.03.2012 3a
Ne 367/20680

YMOBHM OTPUMAHHA aAMIHICTPATUBHOI OCJIYTH

ITincrasa st

3BepHEHHS YIIOBHOBAXCHOTO MIPEICTABHUKA (J1aJTi — 3asIBHUK)

OTPUMAaHHS

aJIMIHICTPaTUBHOT

TOCITYTH

Buuepnumii - 3asBa PO JIep>KaBHY PEECTPALIil0 CTBOPEHHS IOPUIHMYHOT 0COOH;
MepeItiK - MPUMIPHUK OpHUTIHATY (HOTapiaJlbHO 3acBigdeHa KOTMIis) pIlleHHS
JIOKYMEHTIB, 3aCHOBHMKIB TIPO CTBOPEHHS IOPUIUYHOI OCOOM, HEBIJ €EMHOIO YAaCTHHOIO

HEOOXITHUX I

AKOTO € peecTp ocid, sAKl Opajm ydacTh B yCTaHOBUOMY 3'i311




OTpUMAaHHS
aJIMIHICTPaTUBHOT
MOCITyTH

(xoHbepeHtrii);

- BIZIOMOCTI PO KEPiBHI OpraHu rpoOMaAChKOro GpopMmyBaHHs (iM’s, 1aTa
HApO/DKEHHS KePIBHUKA, YWICHIB IHIIUX KEPIBHUX OPTaHiB, peeCTparliiHui
HOMEp OOJIIKOBOi KapTKH IUJIaTHHKA MOJATKIB (32 HAsBHOCTI), MOCaja,
KOHTAaKTHUN HOMep TenedoHy Ta IHIII 3acO0M 3B’SI3KY), BIJOMOCTI TIPO
oco0y (ocib), ska Ma€ MpaBo MPEACTABIATH IPOMAJICHKE HOpPMyBaHHS JUIS
3MIMCHEHHS peecTpariiiHux mik (IM’s, Jata HApOIKCHHs, KOHTAKTHUUN
HOMep TeneoHy Ta iHII 3ac00u 3B’ SI3KY);

- YCTaHOBYHUI TOKYMEHT IOPUIUYHOT 0CO0H;

- TOpUMIPDHMK  OpUTiHaTy  (HOTapiaJlbHO  3acBiAYeHa  KOIis)
MepeIaBaIbHOTO aKTa - y pa3i CTBOPEHHS IOPUANYHOI OCOOM B pe3yJIbTaTi
MIEPETBOPEHHS 200 3IIUTTS;

- MPUMIPHHK OpUTIHATY (HOTapiaJIbHO 3aCBiYE€HA KOTIisl) pO3MOIiIBYOT0
OanaHcy - y pa3i CTBOPEHHS IOPHIMYHOI 0cOOM B pe3yibTaTi moairy ado
BUJILTY;

- TOKYMEHTH JUISl IEPKABHOI peecTpallii 3MiH Ipo IOPUIHNYHY 0CO0Y, 1110
MICTATBCS B €IMHOMY JEp)KaBHOMY PEECTPl IOPUIUYHUX 0CI0, (BI3MIHHMX
0ci0 — MiANPUEMIIB Ta TPOMAJCHKUX (OPMYBaHb, BH3HAUCHI YACTHHOIO
yeTBepTOor0 cTarTi 17 3akonHy Ykpaimm «IIpo nepxkaBHy peecTparlito
IOpUIMYHUX 0ci0, (i3uuHuMX 0ci0 — MANPUEMIIB Ta TPOMAJCHKUX
dbopMyBaHb», — Y pa3i CTBOPEHHS IOPUINYHOT 0COOM B PE3yJIbTATI BUALILY;

- TOKYMEHTH JUISL IepKABHO1 peecTpallii NpUIMHEHHS I0pUINYHOI 0COOH
B PE3yJIbTATI 3JUTTS Ta MOJAUTY — Y pa3i CTBOPEHHS IOPUIWYHOI 0COOU B
pe3yNbTaTi 3MUTTS Ta MOJALTY.

S0  JAOKYMEHTH TMOJAl0ThCS  OCOOMCTO, 3asiBHUK Ipen sBIIs€
JIOKYMEHT, 1110 BiJIMOBITHO /10 3aKOHY MOCBITYy€ 0co0y.

VY pa3i momaHHS JOKYMEHTIB MHpPEICTaBHUKOM JOJATKOBO MOJAETHCS
MPUMIPHUK OpUTiHATY (HOTapiadbHO 3acBiJYE€HA KOIIis) JOKYMEHTa, IO
3acBiqUy€ MOro MOBHOB@KEHHS (KpIM BHIAJAKY, KOJIM BIJJOMOCTI MpPO
MOBHOBA)KEHHS LIbOTO MPEJICTaBHUKA MICTATHCA B €AMHOMY JAEpKaBHOMY
peecTpi I0pUIUYHUX 0Ci0, PI3UYHUX 0Ci0 — MIANPUEMIIIB Ta TPOMAJICHKUX
dbopMyBaHb).

Jnist uineit mpoBeeHHs peecTpaliiHuX Aild TOKyMEHTOM, IO 3acBiauye
MOBHOBAXEHHS TPEACTaBHUKA, € HOTapiaJibHO TOCBITYCHA JTOBIPEHICTH
abo JOBipeHiCTh, BUJAaHA BIAMOBIIHO JO 3aKOHOJABCTBA 1HO3EMHOI
JepKaBu

9 |Cmocib momaHHs 1. Y maneposiii popMi TOKyMEHTH MOJAAIOTHCS 3aIBHUKOM 0COOUCTO abo
JIOKYMEHTIB, MOIITOBUM BiATPABICHHSIM.
HEOOXITHUX IS 2. B enextponHiii ¢opMi AOKYMEHTH TMOJAIOTHCS 3 BHKOPHUCTAHHSIM
OTpUMAaHHS €IMHOTO JepXKAaBHOTO BEOMOPTAly EICKTPOHHUX MOCIYr abo MopTary
aZMiHICTPATUBHOI |€EJIEKTPOHHUX CEPBICIB IOPUANYHUX OCI0, (DI3UYHHUX OCI0 — MIIMPHUEMITIB Ta
HOCITyT! IrpOMaJChbKUX (hOPMYBaHb, 110 HE MAIOTh CTATyCy IOPUINYHOI ocoOu™

10 |IInatHicTh be3omnarno
(6e301uTIaTHICTD)
HaJIaHHS
aJMIHICTPaTUBHOT
TOCITYTH

11 | Crpok HagaHHS Jlep>kaBHa peecTpallisi TPOBOJUTHCA 3a BIACYTHOCTI MiACTaB IJist

aJMiHICTpATUBHOI
MIOCITYyTH

BIJIMOBH Yy JEprKaBHIM peectpariii He mi3Hime 15 pobouux THIB 3 maTu
MOJIaHHS JOKYMEHTIB JJIs JepKaBHOI peecTparii.
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CTpok po3risay MOKYMEHTIB MOKe€ OyTH TIPOJIOBXKEHUU CyO’ €KTOM
JepKaBHOI peecTpallii 3a He0OX1HOCTI, alle He OUTbIe HiXK Ha 15 pobounx
ITHIB.

12

[epenik migcras
JUTSL BITMOBH Y
JiepKaBHi
peecTparrii

- TOKYMEHTH TI0JIaHO 0CO00¥0, sIKa HE Ma€ Ha 11€ TOBHOBAYKEHb;

- y €1uHOMY Jep’KaBHOMY PEECTPl MICTATHCS BIJOMOCTI TPO CYIOBE
pilIeHHs 110,10 3a00pOHU MPOBEACHHS PeeCTpaLliifHOl Aii;

- TOKYMEHTH TIO/IaH1 10 HEHAJIS)KHOTO Cy0’€KTa JAep)KaBHOI peeECTpallii;

- TIOJJaHHS JOKYMEHTIB a00 BiJOMOCTEH, mepeadaueHuX muM 3aKOHOM,
HE B IOBHOMY 00Cs31;

- IOKyMEHTH cynepedars BumoraMm KoHcrutyuii Ta 3akoHiB YKpaiHu;

- TOKYMEHTH CylepeyaTh CTaTyTy IPOMaJICbKOT0 ()OpMyBaHHSI;

- TIOPYIIEHO BCTAHOBJICHHUI 3aKOHOM TOPSAOK CTBOPEHHS IOPUAMYHOL
0co0H, TPOMAaJICBKOTO (OpMyBaHHS, IO HE Ma€ CTaTyCy HOPHIAUYHOI
ocobu;

- HEBIAMOBIAHICTh HAWMEHYBaHHSI FOPUIMYHOI 0COOM BUMOTaM 3aKOHY;

- IIOJI0 3aCHOBHHKA (y4acHUKA) IOPUAMYHOI OCOOH, IO CTBOPIOETHCH,
MIPOBEJICHO JIEP’KaBHY PEECTPAILIIIO PIIICHHS MPO MPUIMMHEHHS IOPUINIHOI
0co0M B pe3yNbTari ii JKBigaIlii;

- 00 IOPUAUYHOI 0COOM, CTOCOBHO AKOI B €IWHOMY JepKaBHOMY
peecTpi MICTUTBCS 3alMC PO CYJ0BE PIIICHHS MO0 BU3HAHHS MOBHICTIO
a00 YaCTKOBO HEJIIWCHUMH DIIICHh 3aCHOBHUKIB (YYaCHHKIB) IOPUIAUIHOI
ocobu abo YMOBHOBAXEHOTO HHMMH OpraHy, BHU3HAaHHS TOBHICTIO a0o
YaCTKOBO HEIIWCHUMH 3MIH JO0 YCTAHOBYUX JIOKYMEHTIB IOPHUIUYHOI
0oco0m, SIKIO Take pimeHHs abo HOro 4acTWHy BU3HAHO HEMIMCHUMH,
3MIHU JI0 YCTAaHOBYMX JOKYMEHTIB IOPUIAMYHOI OCOOHM € TIJACTaBOIO s
IPOBEICHHS peecTpaliiHuX Iiif;

- HEBIJAMOBIAHICTH BIJIOMOCTEH, 3a3HAYEHHWX Yy 3asBl NPO JEpKaBHY
peecTparito, BiIOMOCTSM, 3a3HAUYEHUM Yy JOKYMEHTaX, MOJAaHUX s
JepKaBHOI peecTpallii, abo BIJOMOCTAM, IO MICTAThCI B CIAHMHOMY
JIepKaBHOMY PEECTpl UM IHIIMX 1HPOPMALIHHUX CUCTEMAaX, BAKOPUCTAHHS
SAKUX TIepe10aYeHO UM 3aKOHOM;

- HEBIANOBIAHICTH BIJOMOCTEH, 3a3HAYEHHMX Y JOKYMEHTaX, IMOJaHHUX
JUIS JCp)KaBHOI peecTparlii, BIIOMOCTSIM, IO MICTIAThCS B CAUMHOMY
JIepKaBHOMY PEECTpl UM IHIIMX iHPOPMALIHHUX CUCTEMAaX, BAKOPUCTAHHS
SAKUX TIepe10aYeHO UM 3aKOHOM;

- TIOJITaHHS JOKYMEHTIB 3 TIOPYIICHHSIM BCTaHOBJICHOTO 3aKOHOJAaBCTBOM
CTPOKY s 1X TOJaHHSA, KpiM JOKYMEHTIB N[00  KIHIIEBOTO
OeHedimiapHOTO BIACHUKA FOPUIUIHOI 0COOH;

13

PesynbTar
HaJlaHHS
aJMiHICTpATUBHOI
MOCIIyTH

- BHECCHHS BIJMOBIIHOTO 3amucy OO0 €IUHOTO JAEPKABHOTO PEECTPY
IOPUIMYHUX 0ci0, (i3uuHuMX 0ci0 — MANPUEMIIB Ta TPOMAJCHBKUX
dbopmyBaHb;

- pillIEHHsI PO MPOBEIEHHS JEPKABHOI peecTpartii;

- BUMHUCKA 3 €IMHOTO JIEPKABHOTO PEECTPY IOPUANIHHUX 0Ci0, Pi3nuHux
0ci0 — MiANPHUEMIIIB Ta TPOMAJICHKUX (POPMYBaHb;

- YCTaHOBYMH JOKYMEHT IOPUIUYHOI OCOOM B EJEKTPOHHIN dopwmi,
BUTOTOBJICHHUI IUITXOM CKaHYBaHHS;

- pileHHs Ta TOBIJOMJICHHS MPO BIIMOBY Y JAEprKaBHIN peecTparlii 13
3a3HAYCHHSM BUKJIFOUHOTO MEPENIKY MiJCTaB AJs BiAMOBH

15

Coocobu
OTPUMAaHHSA

Pesynbrati HamaHHS aaMIHICTPATHBHOI MOCIHyrH y cdepl aepskaBHOI
peectpauii (y TOMy 4yHcal BUNMCKa 3 €IMHOTO JEPKABHOTO PEECTPY
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BIZIIIOBIA1 IOpUINYHUX 0Ci0, (GIBUYHUX O0Ci0 — MIANPUEMINB Ta TPOMAACHKHUX
(pe3ynbTary) ¢opMyBaHb Ta yCTAaHOBUYMH JOKYMEHT IOPUIMYHOI 0COOM) B €NEKTPOHHIH
dbopMi ONIPUITIOTHIOIOTECS HA TOPTAJIl €JIEKTPOHHUX CEPBICIB Ta JOCTYTHI
JUIS 1X TIOIIYKY 32 KOJIOM JAOCTYITY.

3a OakaHHSIM 3asBHHKA 3 CIMHOTO JIEPKABHOTO PEECTPY FOPUANIHHX
oci0, (i3u4yHUX 0cCi0 — MANPHUEMIIB Ta TPOMAJICHKUX (POpPMYyBaHb
HAJAEThCS BUIKMCKA y TamnepoBi ¢GopMi 3 TPOCTaBICHHSM MIAMNKHCY Ta
MEYaTKH JAEPKABHOTO PEECTpaTOpa — y pasi MoJaHHS 3asiBU MPO JIepKaBHY
peecTparlito y manepoBiit ¢popmi.

VY pa3i BiAMOBH Yy JepKaBHI peecTparlii JTOKyMEHTH, MOJaHi s
JEep)KaBHOI ~ peecTpallii, TMOBEPTAIOThCA (BHAAIOTHCS, HAJICHUIIAIOTHCS
MOIITOBUM BiJIIPABIICHHSM) 3assBHUKY HE Mi3HIIIE HACTYITHOTO POOOYOTro
TTHSI 3 JTHSI HAJTXO/DKCHHS BiJl 3asIBHUKA 3asiBH PO 1X TTIOBEPHEHHSI.

JIOKyMeHTH HaJlal0ThCsl 3assBHUKY Y Marieposiii ¢opmi:

- CXiqHUM MDKpETiOHAIBHUM yIpaBIiHHAM MiHICTEpCTBa IOCTHIIIT — Y
pa3i mojaHHS JOKyMEHTIB 10 CXiZHOTO MDKPEriOHaJbHOTO YHpaBIiHHSA
MiHicTepcTBa FOCTHILIT;

- LenTpoM HamaHHA aAMIHICTPaTUBHUX IOCIYr — y pasi IOJAaHHS
JIOKYMEHTIB Yepe3 BiIMOBITHUNA LIEHTP.

* Tlicma moormpalfoBaHHs €JIMHOTO JEp’KaBHOTO BEONOPTANY ENEKTPOHHHUX IOCIYyT Ta/abo TMopTainy eJIeKTPOHHUX
CEpBICIB IOpUIUIHHUX OCi0, (i3MYHUX 0Ci0 — MiANPHUEMINB Ta TPOMAACHKUX (OPMyBaHb, sSKi HE MAalOTh CTaTyCy
FOPUIUYHOT 0c0o0H, sKi Oy Iy Th 3a0e31euyBaTH MOMIIHBICT ITOTaHHS TAKUX JTOKYMEHTIB B €JIEKTPOHHIH Hopmi.



