3ATBEPJUKEHO

Haxka3 CxizHOro MiXperioHaJbHOTO
yrpaBiaiHHa MiHiCTepCcTBa FOCTHITIT

21.08.2023 Ne 439/7

THOOPMAIIIMHA KAPTKA

aIMIHICTPAaTHBHOI MOCJIYI'M 3 JePKABHOI peecTpalii pillieHHsI PO BUIJ ITPOMAJACHKOI0

00'eTHAHHA

Cxigne mixperionanbHe ynpasiainHsa MinicTepcTBa rocTuuii /
enTpH HATAHHS AAMIHICTPATUBHUX MMOCJYT
JMonenbkoi/JIyrancbkoi/Iloarascskoi/ Cymebkoi/XapkiBebkoi/depHiriBecbkoi 00acti

Indopmanis mpo cyd’exkTa HaJaHHA AAMIHICTPAaTHBHOI MOCJYTH
Ta/a00 HEeHTPY HAJAHHA AAMIHICTPATUBHUX MOCIYT

[N

Micrie3HaxoKEHHS

2 |Indopmartis 10710
pexuMy poboTH

3 | Tenedon/dpakc
(moBimKM), aapeca
€JIEKTPOHHOI NOIITH Ta
BeO-caift

CxizmHe MDKpeTioHalIbHE yIpaBmiHHS MiHiCTepCTBa IOCTHIIII:

aapeca g JjuctyBaHHsa: 40003, M. Cymu, Byn. I'epacuma
Konaparnena, 28;

micresnaxomxennas: 36014, m. IlonrtaBa, Byn. CoOopHocti, 45
(3miticHIOE puiiom 1010 IPOMAJICEKUX dbopmyBaHb,
MICI[E3HAXOKCHHIM IKuX € IToaTaBchka 001aCTh);

40003, m. Cymu, Byn. IlerpomaBniBchka, 75 (3mificHIOE mpuiioM
I0I0 TPOMAJACHKUX (OPMYBaHb, MICIE3HAXO/KEHHSAM SKHX €
CymMchka 00J1acTh);

61024, m. Xapkis, Bya. SIpociaBa Mynporo, 26 (3aiiicHIOE mpuiiom
HI0JI0 TPOMAJCHKUX (OpPMYyBaHb, MICHE3HAXO/KEHHIM SKUX €
XapkiBcbka 00J1acTh);

14000, m. Yepwiris, mp. Mupy, 43 (3milicHI0e TpUHAOM IIOI0
IrpOMaaChbKUX  (hopMyBaHb,  MICIIE3HAXO/UKCHHSM  SKUX €
YepHiriBcbka 00J1acTh).

Binnosinno o mianyHkTy | myHkTy 1 Hakazy MiHicTepcTBa IOCTUIIT
Vkpaiau Big 09.06.2023 Ne 2179/5 «Ilpo mpoBeneHHs aep>kaBHOL
peectpanii B Mexax JAEKUIBKOX aaMiHICTPaTHBHO-TEPUTOPIAIbHUX
OJIMHMIILY», 3apPEECTPOBAHOTO B MIiHICTEPCTBI IOCTHIlT YKpaiHu
13.06.2023 3a Ne 977/40033, nepkaBHa peecTpaiis rpoMaJCbKOro
dbopMyBaHHS, MICIIE3HAXO/PKEHHSIM SIKOTO € ABTOHOMHA Pecry0Oimika
Kpum, Jlonempka, 3amopi3pka, Jlyranceka, MuKkonaiBcbka,
XapkiBcbka,  XepcoHChbka  oOmacti, Micto  CeBacTomnosnb,
NPOBOAMTHCS ~ HE3AJIEKHO  BiJl  MICIE3HAXO/DKCHHS  TaKOro
TPOMaJICEKOTO ()OpMyBaHHS.

[oneninok: 08:00 —17:00

Bisropok:  08:00 —17:00

Cepena: 08:00 —17:00

Yersep: 08:00 — 17:00

M'stannsa: - 08:00 — 15:45

[Tepepa:  12:00 — 12:45

Buxigauii neHs: cybora, Hemis

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-
51-31

azpeca enekTpoHHOI momTH: info udr@sm.minjust.gov.ua
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BeO-caiT: http://sumyjust.gov.ua

LenTpu HaJaHHS aZIMiHICTPAaTUBHUX MOCITYT
Honenpkoi/Jlyrancekoi/IlontaBebkoi/Cymebkoi/ XapkiBcbkoi/YepHir
1BCbKO1 0OmyacTi (y pasi BKIIOUEHHS aJIMIHICTPATUBHOI MOCIYTH 0O
HepeniKy aMiHICTpaTUBHUX IIOCHYT, SIKI HAJAIOThCS 4Yepe3 Taki
IEHTPH, 3 YpaxyBaHHSAM BHMOI IYHKTIB 2, 4 pO3MOPSIHKEHHS
Kab6inery MinictpiB Ykpainu Big 16.05.2014 Ne 523-p):
MICII€3HAXOKEHHSI: MiCIIe3HAaXO0PKEHHS BIAMOBITHOTO IEHTPY
pEeXUM poOOTH: 3TiAHO PEKUMY BiIOBITHOTO IIEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca eIeKTPOHHOI MOIMITH Ta BeO-CalT
BiJIIOBITHOTO IIEHTPY

Indopmaris 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTHBHi aKkTH, IKHMH perjaMeHTY€TbCsl HAIaHHA aIMiHICTPATHBHOI MOCJIYIH

3akoHM YKpaiHu

3akoH Ykpainu «IIpo rpomanceki 00'eqHaHHS»;
3akoH Ykpainu «IIpo nmepkaBHY peecTpamiio IOPHUAWYHHUX OCiO,
G13UYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJCHKUX (POpMyBaHB»

Axtu Kabinery
MinictpiB Ykpainu

ITocranosa Kabinery MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
«[TuTanHs €1UHOTO AEPKABHOTO BEOIOPTATY EIEKTPOHHUX IMOCITYT
Ta PeecTpy aaMiHICTpaTUBHUX MOCTYT»

AKTHU HEHTpaJIbHUX
OpraHiB BUKOHABYOT
BIIAOU

Haka3z MinictepctBa roctunii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3arBepmxkenns [lopsaky nep)kaBHOI peecTparii IOPUANIHHUX
0ci0, (Qi3uyHuX OCi0 — MANPHEMIIB Ta TPOMAACHKUX (OPMYBaHb,
II0 HE MAalOTh CTaTyCy IOPHIMYHOI OCOOM», 3apeecTpOBaHUN Y
Minictepctsi octutii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuuii Ykpainu Bix 23.03.2016 Ne 784/5
«IIpo  3arBepmxenns  Ilopsinky — GyHKIIOHYBaHHS — MOpTaly
CJIGKTPOHHUX CEpBICIB IOPUAMYHHX o0ci0, (i3uuHux ocid -
MIAMPUEMITIB Ta TPOMAACHKUX (DOpMyBaHb, IO HE MAalOTh CTaTyCy
IOPUIMYHOI 0coOm», 3apeecTpoBaHMi y MIiHICTEpPCTBI IOCTHUIT
Vxpainu 23.03.2016 3a Ne 427/28557

YMOBHM OTPUMAHHSA aAMIHICTPATUBHOI OCJIYTH

ITixcrasa st
OTpUMaHHS
aJIMiHICTPATUBHOI
MOCITyTH

3BepHEHHS YIMOBHOBAKEHOT'O MPEICTaBHUKA IOPUAWYHOI 0coOu
(masi — 3asBHHK)

Buuepnauii nepeik
JIOKYMEHTIB,
HEOOXITHUX JUIS
OTpUMaHHS
aJIMiHICTPATUBHOI
MOCITYTH, a TAKOXK
BHMOTH 10 HUX

[TpumipHHUK opuTriHanmy (HOTapialbHO 3aCBiJU€HA KOIisl) pIIIeHHS
BIJIMOBIIHOTO OpraHy HOPHAMYHOI 0COOM TPO BHAUI FOPUAUYHOI
ocoou.

SIKIIO JOKYMEHTH TOJNAIOThCS OCOOMCTO, 3asBHHUK TIPEA sIBIISIE
JOKYMEHT, 1110 BiJTIOBITHO JI0 3aKOHY MOCBIIYy€E 0CO0Y.

Y pa3i momaHHA JOKYMEHTIB TPEJICTAaBHUKOM  J0JIaTKOBO
NOJAETHCS MPUMIPHUK OpHTiHATY (HOTapiaJlbHO 3acBiIYeHa KOIis)
JIOKYMEHTA, 1110 3aCBi9y€ HOTO MMOBHOBAYXEHHS (KpIM BUIIAAKY, KOJIH
BIZIOMOCTI TPO TMOBHOBAXEHHS LIOTO MPEJCTaBHUKA MICTATHCS B
€IMHOMY Jep’)KaBHOMY PEECTpl IOPUIUYHUX OCi0, (I3UYHUX 0cid —
HiANPHEMIIIB Ta TPOMAJICBKUX (POPMYyBaHb).

Jnst mineld TpOBENEHHS PEECTpaIliiHUX Ji JOKYMEHTOM, IO
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3aCBiUy€ MOBHOBAKEHHSI MPEACTAaBHUKA, € HOTApiaJIbHO TIOCBIAYeHA
JOBIpeHiCTh a00 JOBiIpEHICTh, BUaHa BiMOBIAHO 10 3aKOHO/IaBCTBA
1HO3EMHO{ JIepKaBu

9 |Cnocib noganHs 1. ¥V mnanepoBiif ¢opmi JOKYMEHTH TIOAAIOTHCS 3asBHUKOM
JIOKYMEHTIB, 0co0rcTo 200 MOIMITOBUM BiAMPABIICHHSIM.
HEOOXITHUX IS 2. B enexTpoHHii (HopMi JOKYMEHTH MOJAIOTHCS 3 BAKOPUCTAHHSIM
OTpUMaHHS €IMHOTO JEpKaBHOTO BEOMOPTaTy EJNEKTPOHHUX MOchHyr abo
aJIMIHICTPAaTUBHOI HOPTaJly €JIEKTPOHHUX CEPBICIB IOPUIUYHUX OCi0, (pizmuHUX 0Cid —
MOCITYTH MIIMPHEMITIB Ta TPOMAACHKUX (POpMyBaHb, IO HE MAaKOTh CTATyCy
IOpUANYHOT ocoOu™
10 |(IInaTHICTH be3omnarno
(6e3orIaTHICTh)
Ha/IaHHS
aJIMiHICTPATUBHOI
MOCITYTH
11 | Ctpok HagaHHS Jlep>kaBHa peecTparllisi MPOBOAUTHCS 32 BIACYTHOCTI MiJACTaB JUIs
aJMIHICTPATUBHOI BIJIMOBH Y JIEpKaBHIM peecTpartii He mi3Hime 3 poOoYnx IHIB 3 1aTH
MOCITYTH MOJIaHHs JOKYMEHTIB JJIs JepKaBHOI peecTparii.
CTpok po3rsiny JOKYMEHTIB MOKe OyTH TIPOJIOBKEHHUH Cy0’ €KTOM
JepKaBHOI peecTparlii 3a HEOoOXiTHOCTI, aje He Ounbmie HiX Ha 15
pobouux IHIB.
12 |Tlepemnik miacTaB aJis - TOKYMEHTH ToAaHo 0c00010, SIKa HE Ma€ Ha 11€ TOBHOBAYKEHb;

BiJIMOBH Y JepKaBHil
peecTparrii

- y €IuHOMYy JepXaBHOMY pPEECTpl MICTATBCA BIAOMOCTI TPO
CyJIOBE PIIICHHS 11010 3a00pOHU TTPOBEICHHS PEECTPAIiiHOT /ii;

- JOKYMEHTH TMOJAaHI /0 HEHAIEKHOro Ccy0’ekTa JepiKaBHOT
peecTpartii;

- TOJaHHA JOKYMEHTIB a00 BIJIOMOCTEH, NependayeHuX M
3aKOHOM, HE B TIOBHOMY 00CsI31;

- JIOKyMEHTH cylepedarb BuMoraM KOHCTHTymii Ta 3aKOHIB
VYkpainuy;

- IOKYMEHTH CyIepedarh CTaTyTy rpOMaiCbKOTO (pOpMyBaHHS;

- TIOPYNIEHO BCTAaHOBJICHUW 3aKOHOM TIOPSAOK CTBOPEHHS
IOpUINYHOT 0c00H, TPOMAZCHKOTO (DOPMYBaHHS, 110 HE MA€E CTATyCy
IOPUANYHOT 0CO0U;

- HEBIAMOBITHICT, HAWMEHYBaHHS IOPUIUYHOI OCOOM BHUMOTaM
3aKOHY;

- [OoAO0 3acHOBHUKA (y4acHWKA) IOPUIUYHOI OCOOH, IO
CTBOPIOETHCS, TPOBEIACHO JEpPXKABHY PEECTPALiI0 DIMICHHS PO
MPUITMHEHHS FOPUINYHOT 0COOM B pe3yJIbTaTi 11 JIIKBIIAIIIT;

- [OJ0 IOPUAWYHOI 0cOo0M, CTOCOBHO sKOi B €aUHOMY
JIEP’)KaBHOMY PEECTPI MICTUTHCS 3alMC MPO CYJ0BE PIIICHHS MO0
BU3HAHHS TOBHICTIO 00 YaCTKOBO HEIIMCHUMM PIIlIeHb 3aCHOBHHKIB
(YyaCHUKIB) IOPUAMYHOI 0COOM 200 yMOBHOBa)XEHOTO HHUMH OPTaHy,
BU3HAHHS TIOBHICTIO 2400 YaCTKOBO HEJIHCHUMU 3MiH J0 YCTAaHOBUUX
JIOKYMEHTIB IOPUINYHOI 0COOM, SKIIO Take pimeHHs abo Horo
YaCTHHY BHU3HAHO HEIINCHUMH, 3MiHU JO YCTAHOBYHMX JOKYMECHTIB
IOpUIMYHOT OCOOH € TTiICTABOIO JIJIsl TPOBEICHHS PEeECTPAIliiHUX Mii;

- HEBIJINIOBITHICTh BiIOMOCTEH, 3a3HAUCHHX Yy 3asB1 PO JACpP>KaBHY
peecTpallito, BiIOMOCTSIM, 3a3HAUCHUM Y JTOKYMEHTAaX, IMOJaHuX IS
JepKaBHOI peecTpairii, a00 BiIOMOCTSIM, IO MICTAThCS B €IHHOMY
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JIep)KaBHOMY peecTpi YW iHmMMX 1HGOPMAIIHHUX CHUCTEMax,
BUKOPHUCTAHHS SKUX MEepea0aueHo UM 3aKOHOM;

- HEBIAMOBITHICTh BIJJOMOCTEH, 3a3HAYEHUX Yy JIOKYMEHTaXx,
MOJaHUX JUISl JIEP>KaBHOI peecTpallii, BITOMOCTSM, IO MICTATHCS B
€IUHOMY JIepKAaBHOMY pEECTpl UM IHMUX 1HPOPMAIIHHUX
CUCTEMax, BAKOPUCTAHHS SKUX Tepe0auyeHo UM 3aKOHOM;

- TOJAaHHS JIOKYMEHTIB 3 TIOPYIICHHSM BCTAHOBJICHOTO
3aKOHOJABCTBOM CTPOKY HJIsl iX TOJAHHS, KPiM JOKYMEHTIB IIOJO0
KIHIIEBOTO OeHediiapHOTO BIaCHUKA IOPUANIHOI 0COOH;

13 | PesynbraT HagaHHs - BHECEHHS BIANOBIAHOTO 3amucy 10 E€AMHOro Aep>KaBHOTO
aJMiHICTPATUBHOI peeCTpy IOpUIWYHUX 0cC10, (I3MYHMX O0cCi0 — MIANPHUEMINB Ta
MOCITYTH IrpOMaJChKUX (hOPMYBaHb;

- pIIIIEHHS TIPO MPOBEJEHHS JAEP>KaBHOI PEECTPAIIii;

- BUNUCKAa 3 €IUHOTO ACPNKABHOTO PEECTPY HOPUIUYHUX OCiO,
G13UYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICHKUX (DOPMYBaHB;

- pillIeHHs Ta MOBIJOMIJICHHS PO BIAMOBY Y JAEp)KaBHIN peecTparii
13 3a3HAYCHHSIM BUKIIFOYHOTO TIEPENTIKY MiACTaB JJI BIAIMOBH

14 | Ciocobu oTpuMaHHs PesynbraT HajaHHSA aMiHICTpaTUBHOI ToCIyrn y cdepi
BIAMOBII (pe3ynbTaTy) |IepKaBHOI peeCcTpallii B €IEKTPOHHIN (HOpMiI ONPUITIOIHIOIOTHCS HA
HOPTaJIi eNEKTPOHHUX CEPBICIB Ta JOCTYIHI JUIS iX MOIIYKY 33 KOJOM
JOCTYITY.

VY pasi BiIMOBH y JepiKaBHIM peecTpallii TOKyMEHTH, MOJaHI IS
JIepP’)KaBHOI peecTparlii, MOBEPTAIOTHCS (BHUAAIOTHCS, HAICHUIAIOTHCS
NOLITOBUM BIANPABICHHAM) 3asABHUKY HE III3HIIIE HACTYITHOTO
poboyoro IHS 3 AHA HAIXOKCHHS BiJ 3asBHUKA 3asBH TPO IX
MIOBEPHEHHSI.

JloKkyMeHTH HaJal0ThCs 3asBHUKY Y TIAllepoBii (hopmi:

- CXiIHUM MIXperioHaJbHUM YIpaBIiHHIM MiHICTepCTBa IOCTHUIIIT
— y pa3i mojgaHHsA MOKyMeHTIB J0 CXiHOTO MiXpEerioHaJIbHOTO
ynpasiiHHA MiHicTepcTBa I0CTHILIT;

- llenTpoM HamaHHS aIMIHICTPATHBHUX TOCIYT — y pa3il MOJaHHSI
JIOKYMEHTIB Yepe3 BiJMOBIIHUNA LEHTP.

* Ilicnst noompalfoBaHHs C€IMHOTO AEp’KaBHOTO BeONOpPTally EJIEKTPOHHHMX IOCIYr Ta/ado MOpTaly eNeKTPOHHHX
CepBICiB IOpHAMYHHUX 0ci0, (Qi3MYHNX 0ci0 — MIANPHEMINB Ta TPOMaIChKUX (OpMyBaHb, SIKI HE MalOTh CTaTyCy
FOPUIUYHOT 0c0o0H, sKi Oy Iy Th 3a0e3MeuyBaTH MOMIIMBICT ITOTaHHS TAKUX JTOKYMEHTIB B €JIEKTPOHHIH Hopmi.



