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3 METOI CTBOPEHHS 3pYYHHMX 1 JOCTYIHHX YMOB Uil OTpPUMAaHHA
aAMIHICTPAaTUBHUX MOCAYT (I3UYHMMH Ta IOPUIMYHHMH ocoOaMu, BIANOBIAHO OO
BuMor 3akoHy Ykpainu Big 06.09.2012 Ne 5203-VI «Ilpo agmiHicTpaTHBHI MOCTYTH»
31 3MiHamHu, [loctanoBu Kabinery MinictpiB VYkpainu Big 01.08.2013 poky
Ne 588 «Ilpo 3arBepmkenHs [IpumipHOro perjnamMeHTy UEHTPY HaAaHHS
aZIMIHICTPaTUBHHUX 1I0CJHYT» 31 3MiHamu, Kepyloduch cT.25 3akoHy Ykpainu «IIpo
MICLIEBE CAMOBpsI1YBaHHS B YKpaiHi» MicbKa pana

BUPILIHNIA:

1. 3arBepautu Persnament LleHTpy HanaHHs aaMIHICTpaTMBHMX IOCIHYT B
[IepBomaicbkmil (RogaeThCs ).

2. PimcHHs Mickkoi paau Bix 30 6epesns 2021 poky Nel77-8/8 «Ilpo 3arBepmxeHHs
Pernamenty LleHTpy HapanHHs agMIHICTpaTMBHHUX 110CiyT B M. [IcpBoManchkuiin»
BU3HATH TAKUM, 10 BTPATHUJIO YHHHICTb.

3. KoHTpoJib 32 BUKOHAaHHSM JaHOTO DIIICHHS TOKJIACTH Ha 3aCTyITHMKa MICBKOIO
rOJIOBM 3 IIMTaHb [JiSJIBHOCTI BUKOHABYMX OpPraHiB BHKOHABYOIO KOMITETY
[lepBomaiicbkoi Mickkoi paau Ipuny BOMKO.

MicbKHH roJioga Mukoaa BAKUIEEB



Hooamoxk
00 piwenns 20 cecii micbkoi padu

8 cxnuxanns
6i0 25 nucmonaoda 2021 poxy Ne 404-20/8

PEI'JIAMEHT
UenTpy naganns aaminicrpaTusumux nocayr B m.IleppomaiicbKui

1. 3arajibna yacruHa

1.1. Pernamenr lleHTpy HagaHHs agMiHICTPAaTHBHHUX NOCIYT (Hani — PernameHT)
BM3Ha4a€ NopsAok opraxizauii pobotu LleHTpy HanaHHs aiIMiHICTpaTUBHUX MOCIYT B
m.IlepBomMaiicbkuii  BukOHaB4yoro komitery IlepBoMaiicekoi  MICbKOI  paau
XapkiBcbkoi obsacTi (nam — LleHTtp), BiamaneHux (y TOMY UHCI MEPECYBHHX)
pobounx MiCUsAX aAMIHICTPATOpIB, MOPSANOK MiM aamiHicTpaTopiB LleHTpy Ta ix
B3a€MOI1 13 cy0’€KTaMU HaJlaHHS aJAMIHICTPATUBHHUX MOCIYT.

1.2. ¥V ubomy PernameHTI TEpMIHM BXXHMBAIOTbCA Y 3HA4Y€HHI, BCTAHOBJIEHOMY
3akoHoM Ykpainu «I1po aiMiHICTpaTHBHI OCTYTH».

1.3. Hapanus agminictpatuBaux nocayr y ITHATI 3aificHIO€TECS BIATIOBIHO 10
NIPUHLIMITIB!

BCPXOBEHCTBA NPABa, y TOMY YHCJII 3aKOHHOCTI Ta FOPUAMYHOI BU3HAYEHOCTI;

CTaOLILHOCTI,

PIBHOCTI €pC 3aKOHOM;

BIIKPHTOCTI Ta 1IPO30POCTi;

ONEPATHBHOCTI Ta CBOEYACHOCTI,

JOCTYITHOCTI 1H(OopMaLlii Npo HalaHHs aAMIHICTPAaTUBHHUX ITOCYT;

3aXHLIEHOCT] NIEPCOHAJIHUX 1AHHUX;

palioHaNbHOI MIiHIMI3alli KUIBKOCTI AOKYMEHTIB Ta MpOLEAYpPHUX MdiH, Hio
BMMAararoThCs I OTPUMaHHS aAMIHICTPaTUBHUX MOCHYT;

HEYNEPEIKEHOCT! Ta CpaBeAJIMBOCTI,

JOCTYIHOCTI Ta 3py4HOCTI U1 Cy0’ €KTIB 3BEPHEHb.

1.4. LlenTp y cBOi# MisiIbHOCTI KepyeTbess KOHCTUTYLIEIO Ta 3aKkOHaMH Y KpaiHH,
aktamu Ilpe3naenta Ykpainm 1 Kabinery MinictpiB YkpaiHu, akTaMH LEHTPaJIbHUX
Ta MICUCBHX OpraHiB BMKOHABYOl BJIagy, OpPraHiB MICIIEBOTO CAaMOBpSLyBaHHS,
nosioxkeHHsM 1npo LlenTp ta pernamenTom LlenTpy.

2. Bumoru 1o npumilienns, B AKOMY po3Millly€ThCsl LEHTP

2.1. llenTp pO3MILLYyETbCS B LCHTpaJIbHIM YacTHHI MicTa/cenuiua/cena abo
IHIIOMY 3pYYHOMY JUISl CYO’€KTIB 3BCPHEHHS MiCLi 3 PO3BHMHYTOIO TPAHCMOPTHOIO
1HQpacTpyKTYpoO1O.

Ha Bxoal no npuMinieHHs (OyaiBii) po3MILIYIOThCSI BHBICKA 3 MO3HAYCHHSM
«LleHTp HamaHHs aaMIHICTpaTUBHUX Hocayr» abo «llentp [ii», ske nybmoeTbes y
TaKTHWJIbHOMY BUMIsAl Ta mpudrTom bpannsa. Ilo3nadenHs «lleHTp HamaHHs
aJIMIHiCTpaTUBHUX nociyr» Ta «LlenTtp Jii» MOXYTbh po3MILLyBaTHCS OJHOYACHO.

Ilepen BXOAOM JI0 HPUMILICHHS PO3MIILYIOTbCS TAKTHJIBHI Ta KOHTPAcCTHI
MO3HAYKH U1 OC10 3 IHBAJIAHICTIO 3 TOPYLLUEHHSAMH 30pYy.



Bxin no npumimens LleHTpy, sskuii mae cxouy, NOBUHEH OyTH oOnamToBaHMiA
NaHJycoM Ta MOPY4YHSAMH 3 000x OOkiB mnsg oci® 3 IHBANIAHICTIO Ta IHIUMX
MaJIOMOOUIBHUX TPYIT HAaCCJICHHS, @ TaKOX MICISIMH IS TUMYacOBOIO PO3MIILIEHHS
JUTSAYUX KOJISICOK.

Y npumimienHi llcHTpy o6GnamToByeThCs caHITapHa KiMHaTa 3 ypaXyBaHHSAM
1oTpeb ocid 3 IHBAIIAHICTIO, 30KpEMa THX, [0 MEPECYBAIOTLCS Ha Kpiciaax KOJICHUX,
Ta IHLIIUX MaJIOMOOUIBHUX T'PYIl HACEJICHHS.

Ha npunerniii no Llentpy Tepuropii o61amToByOTECS Micus i 0e30MiaTHol
CTOSSHKM aBTOMOOUIBHOTO TpaHCHOpPTY CyG’€KTiB 3BEpHEHHs, 30KpeMa BIAMOBLIHO
MO3HAaueHl Miclusd [Uld aBTOTPAHCIOPTHMX 3aco01B, SKMMHM KEPYIOTh (B SKHX
NIEpPEBO3ATLCA) OCOOM 3 IHBaJNAHICTIO, Y KIJBKOCTI, BH3Ha4YeHId 3aKOHOM
Ykpaiuu «IIpo 0CHOBH couialibHO! 3aXUINEHOCT] OCIO 3 IHBATIAHICTIO B YKpaiHI».
Bynisni, npuminienHs Ta cTosHku LIeHTpy 001aIUTOBYIOTECS 3 ypaxyBaHHAM 10Tped
0c10 3 IHBaJIAHICTIO Ta IHIUMX MaJOMOOIJIBHUX I'PyN HaceJeHHs 3TiHO 3 BUMOTaMH
BIAMOBIAHUX JEp)KaBHUX OyAiBEJILHHX HOpM, CTaHAApTiB i npaBwil. Ha npuneramx
BYJIMIISIX PO3MILLYIOThCs 1H(OpMaLidHI TabJMYKY, Ha SKUX 3a3HAYAEThCA MiCIE
po3sTtainyBaHHs LleHTpy.

2.2. IlpumiuienHs LleHTpy noaiiseTbest Ha BIAKPUTY Ta 3aKPUTY YACTHHH.

Y BILKPHTIH 4acTHHI 3MIHCHIOETbCS MPUHOM, KOHCYJIBTYBaHHS, IHHOPMYBaHHS
Ta 00CIyroByBaHHs CyO’€KkTIB 3BCpHEHHS IpauiBHHKamMH UeHTpy. Cy06’ektH
3BEPHEHHS MalOTh O€3NepeIIKOAHUN AOCTYN A0 Takoi yacTUHHU L{eHTpy.

BiaxkpuTa yacTHHA BKJIIOYAE:

CEKTOp 1IpUHOMY;

CeKTOp 1HPOPMYBaHHS;

CEKTOp OYIKYBaHHS;

CEKTOp 0OCIIyrOBYBaHHS.

BinxpuTa yacTHHa po3MilLyeThCs Ha nepmoMy abo aApyromy nosepci Oyaisii 3a
YMOBH CTBOPEHHSI HaJIe)XKHMX YMOB i Oe3NepemKkoAHOro AOCTymny Ans ocib 3
IHBaJIIJHICTIO Ta IHILIMX MaJIOMOOUILHUX IPYIT HaCeJIEHHs A0 MpUMIIIEeHb OyAiBIi.

3akpMTa 4YacTHHA IIpU3HAYCHA BHUKJIIOYHO [UIS OINpALIOBaHHSA JOKYMEHTIB,
[IOLUTH, HAJAHHA KOHCYJIbTAllX Ta 3AIMCHCHHSA MONEPEJHbLOrO 3amucy cy0’€KTiB
3BCPHCHHS Ha NPUHOM JI0 aAMIHICTPaTOpiB 32 JONOMOTIOK0 3ac00iB TeIEeKOMYHiKauii
(renedony, €JCKTPOHHOI MOIUTH, IHIIMX 3acO0IB 3B’S3KY), a TaKOX 30€PEKCHHA
JOKYMEHTIB, CIIPaB, XXypHaliB o0niKy/peecTpauii (poO3MIILIEHHS apXiBY).

Bxia no 3akpuTOi 94acTHHU LEHTPY Cy6’€KTaM 3BEpHEHHS 3a00pOHSIETHCS.

3akpuTa YacTMHa MOXE€ pO3MIlllyBaTHCS Ha IHIIMX MOBEpXaX, HDX BiAKpPHUTa
4acTHHA.

2.3. CexTop nmpuiomy 00JalITOBYETHCS NMPU BXOAI A0 lpuMilieHHs LlenTpy. Y
HbOMY 3IIHCHIOETBCS 3arajbHe i1HQOPMYBaHHS Ta KOHCYJIBTYBaHHS Cy0’€KTIB
3BEpHCHHA 3 MUTaHb poboTH LIcHTpY.

2.4. CekTop 1HpopMyBaHHS 00JAIITOBYETHCS 3 METOIO O3HAMOMIICHHS Cy0’€KTIB
3BCPHEHHS 3 NOPSAJKOM Ta YMOBaMH HaJlaHHSA aJIMiHICTPaTUBHHUX TOCIYT.

Y cekrtopi 1HGOpMYBaHHS pO3MIIYIOThCcS 1HGOpPMALiiHI CTEHIH, IOCTEPH
(rurakaTt) Ta/abo iHdopMaliiiHi TepMiHAJIKM B 3pyYHOMY IJIs NMEpErIsay Micul, 1O
MICTATh aKTyajlbHy, BHYCPNHY iHpopMalilo, HEOOXigHY IS  OAEPIKaHHS
a/IMIHICTPAaTUBHUX MOCJYT, a TaKoX 1HGOpPMaLII IOJ0 MOMJIMBOCTEH OTPUMaHHS
MOCHYT OHJAalH B €JICKTPOHHOMY BHUIIAl, IHpopManilo 1ox0 3MIACHEHHS



KOHCY)IbTYBaHHA nianpuemniB (“/lis. bisHec”) (y pa3i mnpoBeJeHHS Takoro
KOHCYJIbTYBaHHSl B IPUMILIEHHAX LUEHTPY), IHDOpMaliI0 MO0 3A1IHCHEHHS NTpUiioMy
cy0’ekTIB 3BEpHEHHs 3 HajJaHHs Oe30mUIaTHOI I11paBoBOi gomomorn (y pasi
1IPOBEICHHS TAKOr0 NpHUHOMY B NPUMIILEHHAX LUEHTPY), a TaKOX IHPOpMaLio 1MI0I0
€JICKTPOHHOTO YpsIAyBaHHS Ta €JIEKTPOHHOI JAEMOKpaTii, PO3BHUTKY LUDPOBUX
HaBUYOK Ta UMGPOBUX NpaB rpoMajisiH, HUGPOBUX IHHOBALIH Ta TEXHOJOTIH.

CeckTop iHpOpMYBaHHS OOJAUITOBYETHCSA CTOJAMH, CTUIBLSAMH, KOMIT IOTEPHOIO
TEXHIKOIO 3 BUIBHMM JOCTYNOM Ji0 IHTEepHeTy Ta 3abe3reuyeTbcsi KaHUENIPCbKUMU
TOBapaMH IS 3alIOBHCHHS Cy0’€KTaMH 3BEpHEHHS HEOOX1AHUX JOKYMEHTIB.

JU1s BUCJIOBNIEHHS Cy0’€KTaMM 3BEpPHCHDb 3ayBa)KCHb 1 NPOMO3ULIHA 100 SKOCTI
HaJlaHHS  aAMIHICTPaTUBHMX TMOCAYT IPHUMINIEHHs, J€ pO3MILIEH] CEKTOp
iHbpopmyBaHHs LlcHTpy, BigmaneHe (y TOMy 4HCII IepecyBHE) pobode Micle
aZMiHICTpaTopa, O0JIalITOBYIOTHCSA BIAMOBIAHMMH 3aco0aMHu (30KpeMa CKPHHBKOIO)
Ta/abo B HUX PO3MIILYETHCS B JOCTYITHOMY MiCL1 KHUra BiAI'yKiB 1 MPONO3ULIH.

JIns BCTaHOBJIEHHS! 3BOPOTHOTO 3B’A3KY 13 CY0’€KTaMHu 3BCPHEHb B €JICKTPOHHIN
dopMml y 3a3Haue€HOMY NpPUMIILEHHI pPO3MIILYETbCS iHPOpMaAIliA, W0 MICTHUTh
FinepTekcToBl nocuiaHHd Ta QR-xomu Ha ¢GOpMHU-ONUTYBAJIBLHHUKHM (QHKETH) JUIS
OLIIHIOBaHHS Cy0’€KTaMM 3BEpHCHHS SKOCTI HaJlaHUX IM aAMIHICTPATHBHHUX IOCJIYT, B
TOMY YHCIII Ha KOMI'IOTEGPHIH TexHili, y TepMiHaiax, iHIIUX TEXHIYHHX 3acobax, a
TaKOX Ha BIANOBIAHMX BeO-caiTax. 3a3HaueHa iHGOpMaIlis PO3MILIYETHCS OKPEMO B
CeKTopax npuiomy, IHPOpMyBaHHS, O4IKyBaHHS Ta 00CIyrOBYBaHHS.

2.5. CexkTop OYiKyBaHHS pPO3MIIIYETLCS B IIPOCTOPOMY TMPHUMIILIEHHI, TUIOLIa
KO0 BHM3HAYa€TbCA 3aJIEXKHO BIA KUIBKOCTI 0C10, sKl1 3BepTaioThes A0 LleHTpy
IPOTATOM [iHS, Ta OOJIAIUTOBYETHCS CTOJIAMH Ui O(POPMJIEHHS DOKYMEHTIB Ta B
JOCTaTHIA KIJIBKOCTI CTIJIBLISIMH, KPiCJIaMH TOIO B KiJILKOCTI HE MEHIUE SK 15 MicCIlb.

Cexktop oOuikyBaHHs y pa3i 1oTpebu o006nagHyeTbCs aBTOMAaTH30BaHOMO
CHUCTEMOIO KEPYBAHHS YEPIOK, CHCTEMOIO 3BYKOBOI'0 1H(OpPMYBaHHs OCI0 MOXHUIIOro
BIKY Ta THX, 1110 MalOTh BaJi1 30py.

Y NpHUMILIEHHSX LCHTPY, Y MPHUMIILIEHHAX, AE PO3MIIllEHI BianajneHi poboui
MICUs aAMIHICTpATOpiB, Ta Ha TICPECYBHHUX BiJOAICHUX poOOYMX MicHsaX
aJIMIHICTPAaTOpiB  CTBOPIOKOTHCS YMOBM IS OIUJIATH CYO’€KTaMH  3BCpHEHb
aJAMIHICTpaTUBHOTO 300py (30KpeMa, pO3MIILYIOThCA ©OaHKOMAaTH, TUIATXKHI
TepMiHaM (y ToMmy uucm POS-tepMiHany, nporpaMHO-TEXHIYHI KOMIUIEKCH
caMoo0CITyroByBaHHs ).

2.6. Cextop 00CilyroByBaHHS NOBHHCH OYyTH YTBOPEHHMI 3a NPHHLUIOM
BIIKPUTOCTI pO3MiLICHHS poOouMx Miclib. [y mBHAKOTO 06CNYyroByBaHHs Cy0’€KTIB
3BEpHEHb poOOYl MICLS AAMIHICTPATOPIB MOXYTh PO3NOAVIATHCS 3a NPUHLMIIOM
npuiioMy 1 Buaadi JokyMeHTiB. KoxxHe poboue Mmicue mis npuioMmy cy0’ekTiB
3BEpHEHHS [IOBUHHO MaTH 1H(dopMalifiHy TabianuKy 13 3a3HaYCHHSM HOMCpPA TaKoro
Micus, 1Ipi3BUILIA, IMEHI, 10 OaTbKOBI Ta nocaau aaMiHicTpaTopa LleHTpy.

2.7. IInowma cexTopiB O4iKyBaHHA Ta 00CIyroByBaHHs LIeHTpYy Ta 1pUMILLIEHHS,
JI€ PO3MIILICHO BijqaJyicHe poOoye Miclic aAMiHICTpaTopa NOBMHHA OYTH JTOCTaTHBOIO
UIs  3a0e3necueHHs 3pY4YHMX Ta KOMGOPTHHX YMOB J[UIS NpPUHOMY CYO’€KTIB
3BEpHEHHs 1 poboTH agMiHicTpaTopiB LleHTpy.

3arajibHa IUIOlIa CEKTOPiB OYiKYBaHHS Ta 00CIIYyrOBYyBaHHS CTAaHOBHTb HE MEHILU
sk 50 KB. METpIB.



2.8. Ha in¢dopmauiiHux crermax abo iHpopMauiifHMX — TepMiHajax
po3MilLy€eThCs 1HPOpMaLlis, 30KkpeMa, Mpo:

HailMmeHyBaHHs [leHTpy, #HOro MiCUE3HaXOMKCHHS Ta MICLIE3HAXOIKEHHS
BIAAANEHUX pOOOYMX MICLUb aAMIHICTPATOpIB, HOMEPH TCIE(POHIB s HOBLIOK,
daxkcy, anpecy BeO-caiTy, eJICKTPOHHOI MOLITH;

rpadik pobotu lleHTpy, BimuanecHux (y TOMY 4YHCJI NEPECYBHHUX) pobOOUYMX
MICLb aAMIHICTpaTOpiB (IIPMHOMHI AHI Ta TOAMHM, BUXIJHI /IH1) 3aTBCPIKYETHCS
piiieHHsiM IlepBomaiickkoi Micbkoi pagu XapKIBCbKOi 001acTi, 3 ypaxyBaHHSM
notpe® cyO’ekTiB 3BEpHEHHsS Ta BIANOBIAHO A0 BUMOr 3akoHy Ykpainu «IIpo
aZAMIHICTPATUBHI 110CJIYTHY.

nepesyik aJMIHICTpaTUBHUX NOCAYT, fKi HajaioThea yepe3 LleHTp BiananeHi (y
TOMY 4HCJII TIEpeCyBH1) poboui MicLs aAMIHICTpaTOpiB, Ta BIANOBIAHI 1IHPOpMaLiiiHI
KapTKH aJAMiHICTPATHBHUX TOCIIYT;

CTPOKH HAJIaHHS aJIMIHICTPATUBHHUX MOCIYT;

OJ1aHKHM 3as1B Ta IHIIMX JOKYMEHTIB, HEOOXIAHUX IJIs 3BCPHEHHS 32 OTPUMaHHSAM
aZAMIHICTPAaTUBHHUX MOCIYT, a TAKOX 3pa3KH iX 3alI0BHEHHS,

IUTATKHI PEKBI3UTH IS OTUIATH TJIATHUX aAMIHICTPATHBHHUX IOCIYT;

CYNYTHI MOCJYTH, Kl HAIalOThCA B NpUMilleHH] LIeHTpy;

Npi3BUILE, 1M s, 110 6aTbKOBI kepiBHUKa LleHTpy, KOHTAaKTHI TenedoHH, aapecy
€JICKTPOHHOI] [OIUTH;

KOpHCTYBaHHs 1H(OpMaliiHUMHU TepMiHanam¥ (y pa3i iX HasBHOCTI);

KOPHUCTYBaHHS aBTOMaTHU30BaHOK CUCTEMOIO KEPYBaHHS YEProlo;

[Tonoxeunns npo LleHTp;

PernamenT LlenTtpy.

rpaix HaJaHHA KOHCYJNbTALiH, NpUHOMY Cy0’€KTiB 3BEepHEHb CY0’€KTaMH, siKi
3a0be3neyyoTh KOHCYJIbTYBaHHS Ta PUIOM y NIPUMIILIEHHAX LIEHTPY,

1HpOpPMALIIO LIOJ0 MOXIJUBOCTEN OTPUMAHHS MOCIIYT OHJIAHH B CIEKTPOHHOMY
BUTJISII;

iHpOpMaLlil0 LIOJO CIEKTPOHHOTO YpSAYBaHHS Ta €JEKTPOHHOI JEMOKpaTii,
PO3BHUTKY LIH(POBUX HAaBUUYOK Ta LIM(PPOBUX 1ipaB rpoMaasiH, HH(PPOBUX iHHOBALIH Ta
TEXHOJIOTIH.

2.9. [lepenik auMiHICTpPAaTUBHHX MOCIYT, AKi HagaTbhCs Yepe3 LleHTp, BinnaneHi
(y ToMy umcii nepecyBHi) poboul MiCLs aAMiHICTPaTOpIB, IOBUHEH PO3MIIYBATHCS Y
JOCTYIIHOMY Ta 3pY4YHOMY JUISi CYO’€KTIB 3BEpHEHHS MicClLl, y TOMY 4MCJI Ha
iHpopmauiitHoMy TepmiHani (y pasi Horo HasBHOCTi). AAMiIHICTpPaTHBHI NOCIYTHd B
1IepeJliKy IPYIYIOTBCS 33 MOJEIUTIO KUTTEBUX CUTyauill cy0’ekTiB 3BepHEHHS Ta/abo
chepamMu  MpaBOBIAHOCHMH  (3aKOHOAABCTBa), Ta/abo cyb’ekTaMH  HaJaHHS
aAMIHICTPAaTUBHHX IOCHYT.

[lepesik agMiHICTpAaTHBHUX TNOCHYT, sKi Ha/lalOThCs uepe3 BiaganeHi (y Tomy
YUCi TepecyBHI) poboui Micls aaMIHICTPaToOpiB, 3aTBCPIIKYETHCS PILIEHHSAM
[TepBoMaiicbkoi Micbkoi paiu XapkiBcbkoi o6yacTi, 3 ypaxyBaHHsAM mNOTpeO
Cy0’€KTIB 3BEpHCHHA.

2.10. bnaHku 3asB, HEOOXiJH1 JUIS 3aMOBJICHHS aIMIHICTPAaTHBHUX MOCHYT,
PO3MILIYIOTECS Ha CTEHJAX-HaKoNMvyBayax abo cTesakax i3 BIJIbHUM JOCTYIIOM 10
HUX Cy0’eKTiB 3BCpHCHHs abo Ha BeO-caiTi LleHTpy.

2.11. OcobaM 3 IHBaIIAHICTIO Ta IHIUIUM MaJOMOOUIBHUM TIpyllaM HaceJCHHS
3a0e3neuyeTbcs BUIbHUHM JocTyn g0 iHpopMauii, 3a3HayeHOi B LbOMY pO3JiNI,



IISXOM po3MilleHHs OykiieTiB, I1HQOpMalliiHMX JIMCTIB Ha CTEHAAX, IHIUKX
HeoOX1OHMX MaTepiajiB, HaApYKOBaHHX WpUdTOM bpaiinsg. Y pasi MOXJIMBOCTI Ha
iHpopMaUIHUX  TepMiHaJaX  pO3MILIYETbCH  rojocoBa  iHdopmauis  Ta
BiZicoiHpOpMaLlisl, a TAKOX 3IAIMCHIOEThCS 1HGOPMYBAHHS B IHIUMH CIOCIO, AKHH €
3pY4HUM JUI OC10 3 1HBaIIJHICTIO, 30KpeMa OCl0 3 NOpPYLIEHHSIMH CIyXy, 30pYy, Ta
IHUIMX MAJIOMOOUIBHUX IPYIN HACEJICHHS.

Jns 3abe3ncueHHs HajaHHS aAMIHICTPAaTMBHUX NOCIYT Cy0’€KTaM 3BEpHEHHS,
Kl € INIYXMMH, HIMUMH ab0 IJyXOHIMUMH, 10 podoTH LleHTpy Moxke 3aiydaTucs
nepcKiiagayd KeCTOBOI MOBH.

2.12. Y pa3i HajaHHs aAMIHICTPAaTUBHUX NOCHyr 4epe3 lleHTp koHCynbTamii 3
NUTaHb HaJlaHHS TaKUX MOCJIYT MPOBOAATHCS (Y TOMY 4YHCII TNpeACTaBHHKAMH
cy0’exTiB HaJaHHS aJMIHICTPaTUBHHMX I1I0CIAYyr) BUKMOYHO Yy lleHTpi Ta Ha
B1ANAJIEHUX pOOOUYHX MICUSAX aJMIHICTPATOPIB.

3. Indopmauniitna Ta TEXHOJIOTIYHA KAPTKH aJAMiHICTPaTHBHHX NMOCJYT

3.1. IlepBomaiicbka Micbka paga XapkiBCbKOi 00JacTi, a TaKOX KEpPIBHHK
Llentpy MOXYTb BHOCHUTH CY0O’€KTOBI HaJaHHS aJAMIHICTPaTHBHOI MNOCIYTH
MpONO3MLIT 11100 HCOOX1IHOCTI BHECEHHS 3MiH A0 3aTBEp/KEHUX iHpOpMaLiHHUX Ta
TEXHOJIOTIYHHUX KapTOK aJMIHICTPaTUBHUX NOCJIYT (Y TOMY YMCJI JUIS JIOKYMEHTIB
J03BUILHOIO XapaKTepy y cepi rocnoaapchbKoi AissIbHOCTI).

3.2. Y pa3i BHeceHHs 3MiH 110 3aKOHOJABCTBA LI0J0 HaJlaHHA aJMIHICTPAaTUBHOL
nocayru Cy0’ekT 1i HajgaHHs cBoe€yacHO iH(opmye mnpo ue IlepBomaiCeKy MiIChKY
pany XapkiBCbKoi oOusacTi, a Takox KepiBHMKa LleHTpy, rotye npono3uuii mono
BHCCEHHs1 3MIH J0 iH(opMaiiHHUX Ta/abo TEXHOJOTIYHUX KapTOK 3riHO i3
3aKOHOAABCTBOM. IH(opmaniiiHi Ta TEXHOMOTI4YHI KapTKH aJMIHICTPaTUBHUX MOCIIYT
3aTBCPKYIOTHCS PO3NOPSIKEHHAM MiCbKOTO T'OJIOBH.

4. Pobora indpopmauiiinoro niaposainy Henrpy

4.1. na HazaHHs JO0ONOMOrM Ccy0’ekTaM 3BCPHEHHS Y KOPHCTYBaHHI
1HGOpMaLIiHUMHU TEpMiHANaMH Ta aBTOMAaTU30BaHOKO CUCTEMOIO KEpYBaHHS YEprolo
(y pa3si ix HasgBHOCTI), KOHCYJbTYBaHHs 13 3arajbHUX TNHUTaHb OpraHizauii poboTH
LleHTpy Ta nopsaaky npuuoMy cy0’ekTiB 3BepHEHHS y LIeHTpi Moxe yTBOprOBaTHCH
iHpopMauiiiHmii mixpo3mi.

[Hpopmauiitumit niaposain LienTpy Takox:

IHpOpMy€ 3a YCHMM KJIONOTaHHAM CYO’€KTa 3BEPHEHHS NP0 HAIEKHICTb
NIOPYLLIEHOTr0 HUM MHTaHHS A0 KoMmmeTeHiT L{eHtpy;

KOHCYJITYE CYO’€KTIB 3BEPHEHHS IIOJ0 TMOPSAAKY BHECEHHA IUIaTH
(aaMiHiCTpaTUBHOrO 300pYy) 3a Ha/JAHHA IUIATHUX AAMIHICTPATHBHHUX IOCIIYr, HAJae€
iHbOpMaLIIIO NTPO IJIATIXKHI PEKBI3UTH JJIS CIIJIaTH aAMiHICTPaTHBHOIO 300py;

Haja€ 1HIYy 1H(QOpMaLIllo Ta JONOMOryY, 0 HeoOXiAHI cy0’ekTaM 3BEpHEHHSA 110
NIpUHAOMY X aAMIHICTPATOPOM.

4.2. [lepBoMaiicbka Michbka pajia XapKiBCbKOI 00J1acTi, CTBOpIOE Ta 3abe3neyye
poboty Beb-caiity LleHTpy, e po3millyeThes iHpopMallis, 3a3HaucHa B MyHKTI 2.8.
Pernamenty LIeHTpY, a TakoX BIZOMOCTI NpO HAHOJIMXKYl 3YIMHKH IPOMAJAChKOIo
TPAHCIOPTY, MiJ’i3HI LUISXY, MICIs NapKyBaHHs, NOCTYNHICTh LEHTPY AJs ocib 3



IHBAJJHICTIO 3 IIOPYUIEHHSMH 30Dy, CJIYyXy, OINOPHO-PYXOBOIO amapary, 1HIIa
KOPHCHa Juis cy0’€KTIB 3BEpHCHHS iH(QopMaLlis.

4.3. Indopmauis, sika po3MimyeThcsi B npumMinieHHi LleHTpy (B TOMy 4ucni Ha
iHpopmaliiiHuX TepMiHanax) Ta Ha BcO-caiiTi, MOBMHHA OyTH aKTyaJdbHOW |
BUYEPITHOIO.

Indopmaniss Ha BeO-caditi LleHTpy Mae OyTHM 3pyuyHOIO IS MOWIYKY Ta
KOITIIOBaHHS.

4.4. Cyb’ekTaM 3BEpHEHHS, fAKi 3BcpHyaucs Ao lleHTpy, aaMiHicTpaTopiB, LIO
IpallOIOTh  Ha  BIJAJICHUX poOOYMX MICHSIX 3 BHKOPHUCTaHHSM  3aco0iB
TEJICKOMYHIKaLIHHOro 3B’si3ky (TenedoHy, €JICKTPOHHOI TMOWITH, iHIMIMX 3aco0biB
3B’A3KY), 3a0€3ledyeThCs MOXMUIMBICTH OTpPUMaHHsA iHpoOpMauil I1po HalaHHS
a/IMIHICTPAaTUBHUX TNOCIYT Yy CIOCIO, 10 aHAIOTIYHUH Croco0y 3BepHEeHHs, abo B
IHIIKMH BUOpaHui cy0’€KTOM 3BEPHEHHS CIIOCIO.

5. KepyBanns ueproio y [JHATI

5.1. 3 Meroro 3abe3NCYEHHS 3PYYHOCTI Ta OINEPATHBHOCTI OOCIYTOBYBaHHS
Cy0’ekTiB 3BepHCHHs y LleHTpi, Ha BiggaseHux (y TOMY YHCII MEPECYBHHX)
poOOUYMX MICISIX aJMIHICTPATOPIB BXHUBAIOTHCS 3aXOAH JIIA 3ar00iraHHs yTBOPEHHIO
YEPrH, a y pa3l il YTBOPEHHS - JJis KepYBaHHS YEProio.

5.2. 'V pa3si 3anpoBamkeHHsS aBTOMATH30BaHOI CHUCTEMH KEPYBaHHS YEProlo
CyO’€kT 3BEpHEHHs Ans mpuidoMy aaMiHicTpatopoM LleHTpy peecTpyerbcs 3a
JOTIOMOrOK0 TEpMIHAJa B Takid CHCTEMi, OTPUMYE BIANOBIAHHMI HOMEp y 4ep3i Ta
OYylKye Ha TpUiioM. ABTOMaTM30BaHa CHCTEMa KEPYBaHHSA 4YEProw MOXe
nepcabayaTy nepcoHipikoBaHy peecTpauito cy6’ekTa 3BepHEHHs (i3 3a3HAYCHHAM
loro upi3BuIla Ta IMCHI).

5.3. ¥V llentpl, Ha BigaiicHUX (y TOMY YMCJII MEPECYBHHUX) pOOOYHMX MiCLAX
aZIMIHICTPaTOpPIB, MOXE 3IIHCHIOBATHUCS MOTCPEAHIH 3amuc cy0’€KTIB 3BEPHEHHS Ha
npuioM 10 aAMiHICTpaTOpa Ha BW3Ha4eHy Aary Ta 4ac. [lonepenHiii 3anuc Moxe
3I1CHIOBAaTUCSA ILIJISIXOM oOcoOucToro 3BcpHeHHs 10 LleHTpy, aaMiHicTpaTopiB
LlenTpy, 1m0 1pauioOTh Ha BiagajleHuX (y TOMY YMCHI TMEPECYBHHX) poOOUMX
MICLISIX, 3 BUKOPHUCTaHHSAM TeJe(OHHOTO 3B 53Ky Ta/abo €JIEKTPOHHOI peecTpallii Ha
BeO-caiiTi LleHTpy uM 3a pgonomororo HauioHanbHOi BeO-mIaTGOPMH LICHTPIB
Ha/laHHA  agMIHICTpaTHBHMX mociayr. [lpuiioM cy0’€KTiB  3BEpHEHHs, SKi
3apEECTPYBANINCA LUIAXOM IONEPEIHLOTO 3anucy, 3AIHCHIOETbCS Y BH3HA4CHI
KepIBHUKOM LIcHTpy rouunu.

54. LlenTp MoXe 3aICHIOBAaTH KEpPyBaHHS 4Yeprow B IHIMIMKA cHocio,
rapaHTyIO4H JOTPHUMAaHHS IIpUHLUMNY PIBHOCTI CY0’€KTIB 3BEpHCHHS.

6. IlpuiinaTTs 3asiBM Ta iHmux aoxkymentis y Heurtpi

6.1. IlpuitHaTTs Bix cy0’€kTa 3BCpPHEHHS 3asBM Ta IHIIMX JIOKYMEHTIB,
HEOOXIAHMX JUIS HAJAHHS aAMIHICTPATUBHOI TMOCHYrdM (Jam - BXIOHUH NaKeT
JOKYMEHTIB), Ta NOBEPHEHHs JOKYMEHTIB 3 Pe3yJIbTaTOM HaJaHHS a/IMIHICTPaTHBHOI
MoCAyry (Jajli - BUXIOAHMH NakeT JOKYMEHTIB) 3[MiHCHIOETbCS BHKJIIOYHO B LIeHTpI
abo BigyaseHnx (y TOMY YHCJI epecyBHUX) poOOYMX MICLISIX aAMIHICTPaTOpIB.



3a pimeHHsM IlepBomaiicbkoi Mickkoi pagu XapkiBCbKoi 006sacTi, OKpeMmi
3aBJIaHHs aJMIHICTpAaTopa, MOB’A3aHi 3 OTPUMAHHAM BXiJIHOTO MaKeTa JOKYMEHTIB,
BUJAYEI0 pe3yibTaTIB HaJaHHsA aJAMIHICTPAaTMBHMX TMOCAYT, MOX€E BHKOHYBATH
cTapocra, a TaKoX Yy BUIAAKax, nepeadadycHUX 3aKOHONABCTBOM, iHIIA
YIIOBHOBaXXCHa 110CafioBa 0coba BUKOHABYOro opraHy [lepBomaiicbkoi MICbKOI paau
XapkiBcbkoi obJiacri.

Y Bunaakax, nepeadadeHUX 3aKOHONABCTBOM, a TAKOXX Ha BHUMOTrY cy0’ekTa
3BEPHEHHS aAMIHICTPATOp LIEHTPY CKJIaAac€ 3asBy B €JICKTPOHHIH PopMi, ApyKye ii Ta
Hazjae cy0’€KTy 3BEpHCHHS IS IEPEBIPKH Ta MiANHUCAHHS.

[IpuiHATTS 3asB IS OTPUMAaHHS aJIMIHICTPATUBHHUX MOCHYT BiA (i3MUHHX OCIi0,
y Tomy uyHcial (i3MyHUX 0ci®6 - OIANPHUEMLIB, 3MIHCHIOETBCS HE3AIENKHO Bix
peecTpauii ix Micust MPOXHBaHHS, KPIM BUITAJIKIB, TepeI0aueHUX 3aKOHOM.

3adBy BIA IOPHAMYHHUX OCIO NMPUHMAIOTHCS 332 MICLIE3HAXOMKEHHSAM TakHX OCi0
abo y Bunazakax, ncpeabaucHUX 3aKOHOM, 32 MiCLIEM MPOBAaDKCHHS JISJIBHOCTI abo
MICLIE3HAXODKEHHAM BIJITOBIAHUX 00 €KTIB, SIKIO 1HIIE HE BCTAHOBJIEHO 3aKOHOM.

6.2. [IpuitHATTA BiJ Cy0’€KTIB rOCNoJapIOBaHHsA 3asBH PO BHAAUYy AOKYMEHTIB
J03BUIBHOTO XapakTepy Ta [TOKYMEHTIB, INO JOJAKTHCA [0 Hei, aekjapauii
BIATOBIJIHOCTI MaTepiajlbHO-TEXHIYHOI 0a3d BUMOraM 3aKOHOAABCTBA, BHAAua
(nepcoopMIICHHS, aHYJIOBaHHs) JOKYMEHTIB JIO3BUIBHOTO XapakTepy, sKi
oopMJIeH] JO3BIIBHUMH OpraHaMH, Ta 3apEECTPOBAHUX AEKJapaliil 31iHCHIOIOTHCS
BIAMOBIAHO 110 3aKoHY Ykpainu «IIpo m03BiIbHY cHCTEMy y cdepi rocrnomapchkoi
JUSIIBHOCTI.

6.3. Cyb’exT 3BCpDHEHHA Ma€ INpaBO NOAATH BXIOHUM IAKET HOKYMEHTIB Y
Llentpi, BingaseHoMy (y TOMY YHCIIi IEPCCYBHOMY POOOYOMY MicLi aaMiHicTpaTopa
0COOUCTO, 4Yepe3 NpEACTaBHHKA (3aKOHHOTO MpEACTaBHHKA), HAAICAaTH HOTO
IIOIUTOX0 (PCKOMEHIOBAHMM JIUCTOM 3 OIMCOM BKJIAAeHHsA) abo y BHIAAKaX,
nepedadYeHNX 3aKOHOM, 32 JONIOMOTOI0 3aC001B TEIEKOMYHIKAIITHOTO 3B’ A3KY.

3asgBa JUI1 OTPUMaHHS aJMIHICTPATHUBHOI [IOCJIYTH B €JIEKTPOHHIN (opmi
1I0JA€ThC ucpe3 €IAMHMH JepkaBHUHA BeONOpTan €JIEKTPOHHUX MOCIYT, Y TOMY
YMCJII YCpe3 IHTErpoBaHi 3 HHUM iHGOpMAaLiiiHI CHCTEMH JEpXaBHUX OpraHiB Ta
OpraHiB MICLIEBOT'O CaMOBPSIAYBAHHS.

6.4. Y pasl KoJM BXiJHHH MakeT JOKYMEHTIB MOJAEThCS IMPEACTABHUKOM
(3aKOHHHMM NpEACTaBHUKOM) Cy0’€kTa 3BEPHCHHS, NMPEN’ ABISIOTECH JOKYMEHTH, IO
IIOCBIIYYIOTh 0COOY NpeACTaBHUKA Ta 3aCBIIYYIOTh HOTO IIOBHOBAXKCHHS.

6.5. Anminicrparop LleHTpy nepeBips€ BIANMOBIAHICTE BXIOHOIO IIaKeTa
JIOKYMEHTIB 1H(OpMaLiiHIi KapTil aAMIiHICTPaTMBHOI MOCJIYrH, y pasi norpedu
Haja€ JOHOMOry Cy0’€KTOBI 3BEPHEHHs B 3allOBHEHHI OsiaHKa 3asiBH. Y pa3l KOJIM
Cy0’€KT 3BEPHEHHS NPUITYCTHBCS HETOYHOCTEH ab0 NMOMHUIIKM MiJ 4Yac 3alOBHEHHS
OJlaHKa 3asBHM, aJMIHICTPATOp TOBIAOMIIIE CY0’€KTOBI 3BEPHEHHS IpO BiANOBIAHI
HEJOJIKY Ta HaJla€ HEOOXiAHY JOTIOMOTY B X YCYHEHHI.

6.6. AnMinictpatop LleHTpy ckilagae OmMC BXiJHOTO IaKeTa JAOKYMEHTIB, y
AKOMY 3a3HayaloTbcsl iHGOpMalls Npo 3asBy Ta MEpesiiK JOKYMEHTIB, NOJaHHX
Cy0’€KTOM 3BCPHEHHS JIO HEi, Y IBOX MPUMIPHHUKAX.

6.7. Cy0’eKTOBI 3BEPHCHHS HAIAE€ThCs TPUMIPHUK OIHUCY BXIJHOrO NaKeTa
JOKYMCHTIB 3a IAMHCOM 1 3 TPOCTaBJIEHHSM Te4yaTku (ILTamIa) BiANOBIIHOTO
aaMinicTpaTtopa lleHTpy, a TakoX BiJIMITKM TpO JAaTy HOro CKIafaeHHs. [pyrumn
NPUMIPHHUK OIKCY BXIJHOTO MakeTa AOKYMEHTIB 30€piracTbCcsi B Marepiajlax CIpaBH,



a y pasl 311HcHeHHs B LIeHTpI eneKTpOHHOro JOKYMEHTOOOIry - B €NCKTPOHHIN
popmi.

6.8. Anminictpatop LleHTpy mig 4ac OTpMMaHHS BXIJHOIO NMakeTa AOKYMEHTIB
3000B’43aHMHA 3’sICYyBaTH UPHUAHATHUN IUis Cy0’€kTa 3BCpPHEHHs cmocid #oro
NIOBIAOMJICHHS IIPO pe3yJbTaT HaJlaHHs aAMIHICTPaTUBHOI MOCJYTH, a TAaKOX OakaHe
MICLIE OTPUMaHHs O(OPMIICHOTO pe3yJIbTaTy HaJaHHA aJIMIHICTPATHBHOI NOCIAYTH (B
Lentpi, BianancHomy (y TOMY 4HCII TEpPECYBHOMY) pobodoMy Micui
aaMiHICTpaTtopa, cnoci®é nepemadi Cy0’eKTOBI 3BEpPHEHHsS BHXIAHOro TakeTa
OOKYMEHTIB (0coOHCTO, 3ac00aMH MOIITOBOTO 3B’S3KYy, Y TOMY HHCJI Kyp €poM 3a
JAOJaTKOBY IIaTy, ab0 TENEeKOMYHIKALIMHOrO 3B’SA3KYy 4YM B I1HIIMHA BHUOpaHWii
Cy0’€KTOM 3BCPHEHHS Crocif), 1po 110 3a3HAYAETHCS B OMMCI BXiJHOTrO MaKeTa
JOKYMEHTIB Yy TaliepoBiii Ta/abo enekTpoHHii ¢popmi.

6.9. AnMinictpatop LleHTpy 3miHCHIOE peecTpaulilo BXIAHOro IakeTa
JIOKYMEHTIB LIUISXOM BHECEHHS aHHMX JO )XYpHany peectpauii (y mameposiii Ta/abo
eJeKTpoHHiI# dopmi). [licns BHECEHHs aHMX CrpaBi MPHUCBOIOETHCS HOMEP, 3a SKHM
3MIMCHIOEThCA 11 1AcHTH(IKaLis Ta SKUH QikcyeTbcs Ha ONaHKy 3asABH 1 B ONMCI
BX1JTHOTO I1aKE€Ta JJOKYMEHTIB.

Peectpauis Ta 00k 3asB, BXiJHUX NaKEeTiB JOKYMEHTIB Ta O(OPMIIECHHX
pe3y/nbTaTiB HaJaHHA aaMIHICTpaTHMBHUX nocayr y LlewTpi Ta Ha BigaaneHomy (y
TOMY 4YMCIl  NEpPCCYBHOMY) pobodoMy Micui  aaMiHicTpaTopa  BCIOCTHCS
LIEHTPaJIi30BaHO (30kpema LIAXOM 3alpOBaPKEHHA €JIEKTPOHHOTO
JIOKYMEHTOO00IrYy).

6.10. Y pa3i koM BXIZHHH NaKET ZOKYMEHTIB OTPUMAHO 3aC00aMH IOILITOBOTO
3B’3Ky 1 BIH HE MICTHTh iHdopMauii npo NpUAHATHUHA Jns Cy6’€KTa 3BEPHEHHS
crioci® ¥oro noBioMJICHHS, aaMiHicTpatop LleHTpy He mnisHilne HACTYIHOrO
pobodoro nHA Haacuiae cy®’€KTOBI 3BEPHCHHS OMMC BXiJHOTO NAaKeTa JOKYMEHTIB
€JICKTPOHHOIO TOLITOXO (Ta/abo HOro BiICKAHOBAaHY KOIi}0) YM IHHIMMH 3aco0aMu
TEJIEKOMYHIKaLliiHOTO 3B’A3KY a00 IIOIITOBHUM BiANpPAaBJICHHSM.

6.11. ITicua peectpanii BXiJHOro makera AOKYMEHTIB aaMiHictpatop LleHTpy
¢dopmye cripaBy y 11aniepoBii Ta/abo enexTpoHHii hopMi Ta B pasi noTpedu 3AiicHIOE
il KOI1lOBaHHA Ta/ab0 CKaHyBaHHS.

6.12. Indopmauiro npo BuMHeHi Aii aamiHicrpaTop LleHTpy BHOCHTH 10 JiMcTa
PO NMPOXOIPKEHHs CIIpaBH y NanepoBid Ta/abo eyiekTpoHHIH (popMi (KpiM BHNAAKIB,
KOJIM aJMIHICTPATOp € Cy0’€KTOM HaJaHHS aaMiHiCTpaTHBHOI mocayru). Jluct npo
IPOXOJKEHHS CIIPaBH TaKOX MICTUTh BIIOMOCTI NMpO MOCHIAOBHICTH dii (eTariB),
HEOOXIAHUX MJIs HaJaHHA aAMIHICTPAaTUBHOI NOCIYrd, Ta 3alyYeHUX CyO’ €KTIiB
Ha/laHH4 aJIMIHICTPaTHUBHUX MOCJIYT.

7. Onpauiopanust cnpasy (Bxianoro nakera aokymentis) y IIHATI

7.1. Ilicna BumHeHHA nOiH, nepenbauyeHux nyHkramu 6.1. - 6.12. Pernmamenry
Lenrpy, anminictpatop LienTpy 3000B’s3aHuil HEBIAKIAOHO, ajle He [MI3HILIC
HACTYNHOro pobo4yoro AHA 3 ypaxyBaHHSAM rpadika pobotu cyO’ekTa HalaHHS
aZAMIHICTPAaTUBHOI MOCHYr¥, HajicnaTu (mepenaTd) BXIAHUM NaKeT JOKYMEHTIB
cy0’e€KTOBI HaJlaHHS aAMiHICTPAaTHBHOI MOCIYTH, O KOMIETCHUII SIKOTO HaJIEXHUTh
NIMTaHHS MPUHHSATTSA PIIIEHHS Y CIpaBi, MPO IO pOOUTHCS BiAMiTKAa B JIUCTI IIpO



NPOXOJ/DKEHHS CMNpaBM i3 3a3HAYEHHSAM 4Yacy, JaTH Ta HaiMeHyBaHHS cyO0’ekTa
HaJlaHHA aJAMIHICTPAaTHBHOI MMOCJIYrd, A0 SKOro il HaAIC/iaHO, Ta TNPOCTaBJICHHAM
nedaTtky (1TaMiia) aaMiHicTpaTopa, o Icpe/aB BiANOBIAH!I JOKYMEHTH, Ta y pasi
notpcbu ohopMAETHCS aKT NPUHMaHHA-TIepenayl.

7.2. Tlepenava ciipaB y nanepoBiit ¢opmi Bia LleHTpy, BinnaneHoro podoyoro
MicUs  ajMiHICTpaTopa JO Ccy0’e€kTa HaJaHHS , aAMIHICTPATHBHOI  IOCHAYTH
3MIHCHIOETBCA B TOPAJKY, BH3HaYeHOMY [lepBOMaiChbKOl0 MICHKOK Pajaolo
XapkiBCcbKO1 00J1aCTi, ajie HC MEHIIE HIXK OAUH pa3 MPOTAroM podo4oro QHs, LIISXOM
OTPHUMaHH$ CIIpaB NPEeICTaBHUKOM Cy0’€KTa HaJaHHs aIMIHICTPATUBHOI MOCAYTH abo
iX OocTtaBkM mnpaliBHUKOM lleHTpYy, HaJaCHIaHHs BIJCKAaHOBaHUX JOKYMEHTIB 3
BUKOPHCTaHHAM 3ac001B TeJICKOMYHiKalliiiHOTO 3B’513Ky a00 B iHLUMI crocib.

[lepenaua cnpaB yp0 cy6’ekTa HagaHHSA aAMIHICTPATUBHOI TMOCAYTH MOXeE
301ICHIOBATUCS LISXOM HAJCHIIAHHS €JICKTPOHHMX KOMiil OpuriHaniB nanepoBHX
JOKYMEHTIB ((pOTOKOIMIH) 3 BUKOPUCTAHHIM 3aCO0IB TEJIEKOMYHIKALIIHOrO 3B’A3KY,
30KpeMa 4epe3 CHUCTEMY €EJIEKTPOHHO! B3a€EMOIIl AEPXKaBHUX  EJEKTPOHHHUX
iHpOpMaLIAHUX pecypcCiB, lepeaaya crpaB y nanepoBiii GpopMi y TakoMy pasi He
301CHIOETHCS, KPIM BHUITA/IKIB, Tepei0a4€HUX 3aKOHOJaBCTBOM.

7.3. Ilicng oTpuMaHHs cnpaBH Cy0’€KT HaJaHHS aaMiHICTPAaTMBHOI NOCIYTH
3000B’s13aHUH BHECTH 3amUC MpO ii OTPUMaHHs 13 3a3HAYCHHSAM JaTH Ta yacy,
npi3BULIA, IMEHI, Mo 0aThbKOBI BIANOBIAAJILHOI MOCAZOBOI OCOOM A0 JIMCTAa OO
NPOXODKCHHSA CIIPaBHU Ta J0 aKTa NpuiiMaHHsa-nepeAaul (y pasi oro opopmiieHHS).

7.4. KoHTponb 3a AOTpUMaHHsAIM Cy0’€KTaMM HaJaHHA aaMIHICTpaTHBHHMX
NOCAYTr CTPOKIB pO3MIsiAy CIpaB Ta OPHAHATTA  pilleHb  3OIHCHIOETHCS
aamiHictpatopamu LleHTpy Ta BijiajieHoro po6o4yoro Miclis.

7.5. Cy0’ekT HafaHHs aAMIHICTPAaTUBHOI MOCIYrH 30008’ AI3aHHUH:

CBO€4ACHO IHQpopMyBaTtH LleHTp 1po mnepewkoau y HAOTPHUMAHHI CTPOKY
po3NIAAy COpaBHM Ta NPUHHATTI PILIEHHS, 1HU NPOONAEMH, N0 BUHMKAKOTh MiJ Yac
po3risfy CIpaBy;

HanaBaTH iHGOPMALIIIO HA YCHHI a00 MUCHLMOBHI 3anUT (Y TOMY YHCII LUIISXOM
HaJCUJIaHHA Ha aApecy eJEKTPOHHOI TNOLITH) aaMmiHicTpaTtopa lLleHTpy mnpo Xix
po3risiny CrpasH.

Y pasi BusBJIEHHs (aKTy NOPYLIEHHS BUMOI 3aKOHOAABCTBA ILOAO PO3TJIALY
crpaBy (CTPOKIB HalaHHS aaMiHICTPAaTHBHOI MOCIYTH TOWIO) aaMiHicTpaTop LleHTpy,
BlAzajeHoro poboyoro mMicus HeBiakIagHo iHpopmye npo 1e kepiBHuka Lleutpy.

8. Ilepenaya BUXiaHOro nakera J0KyMEHTIB Cy0’€KTOBI 3BepHENHSA

8.1. Cy6’exT HaiaHHs aAMIHICTPaTUBHOI NOCIYIH HEBIAKJIAAHO, ajle HE TI3HilIe
HacTynHoro pobGouoro gHf micng  odopMiIeHHS  pe3yibTaTy  HaJaHHs
aJIMiHICTPaTUBHOI MOCIYyry, opMye BHXiAHHMI NAKET JOKYMEHTIB Ta NeEpeAac Horo
no Llenrpy, BipmancHoro (y TOMYy 4HCJI MepeCyBHOro) poboyoro micus
aJIMiHiCTpaTOpa, MpO O 3a3HA4Ya€ThCs B JIMCTI PO NMPOXOJPKEHHS CIIPaBH Ta B aKTI
1ipuiiMaHHs-niepeaayi (y pasi Horo ohopMICHHS).

8.2. Anminictparop LleHTpy, BigmaneHoro po6ouyoro Micusi agMiHICTpaTopa
HEBIUKJIAJHO Y JACHb HAJXOMKEHHS BHXIAHOIO MakKeTa JOKYMEHTIB MOBIAOMISE PO
pC3yNbTAT HaJaHHS aAMIHICTPATUBHOI NOCIYrM CyO’ €KTOBI 3BEPHEHHS y CoCib,



3a3Ha4Y€HUH B OMNHCI BXIAHOTO NakKeTa JOKYMEHTIB, 341MCHIOE PEECTPALiI0 BUX1JHOIO
Nakera JOKYMEHTIB LUIAXOM BHCCEHHS BIAIIOBIZHUX BIJOMOCTEH 1O JHMCTa HpO
IIPOXO/DKEHHSI CIpaBM, a TaKOX MO BIANOBIJHOTO pPEECTPY B NamepoBid Ta/abo
€JIEKTPOHHIH (opMi.

8.3. BuxinHui nakeT JOKYMEHTIB MCPEAAETHCS CYO’ €KTOBI 3BEPHCHHS 0COOMCTO
nig nignuc (y ToMy 4ucii HOro 11peiCTaBHUKOBI (3aKOHHOMY TpEJACTaBHUKOBI)) Y
pa3l Tnpex’sBJCHHA MOOKYMEHTa, W0 MOCBiAYye ocoly Ta/abo 3acBiauye i#oro
NOBHOBaXEHHsi, ab0 y Bunajakax, nepeadauyeHUX 3aKOHOAABCTBOM, IEPEHAETHCS B
IHUIME NPUAHATHUN 118 cy6’€kTa 3BepHEHHS CIOCIO.

Inbopmauis npo AaTy OTPUMAaHHS BHUXIAHOTO MakeTa NOKYMEHTIB Cy0’€KTOM
3BCPHECHHS 3a3HAYa€ThCAd B JIUCTI NP0 IPOXOMKEHHS CHpaBH 1 30epiracThcs B
maTepiajlax CIpaBH.

8.4. Y pa31 He3a3HaueHHS Cy0’€KTOM 3BCPHEHHS 3PY4YHOIO ISl HBOTO Coco0y
OTPMMAaHHS BHUXIJHOIO IaKeTa JOKyMCHTIB abo Horo HeoTpumaHHs B LleHTpi
NPOTATOM BOX MICSLIB BIANOBIAHI JOKYMEHTH HaJCHUJIAIOTHCS Cy0’€KTOBI 3BEpPHEHHS
3acobamMu 110IUTOBOrO 3B’s3Ky. Y pa3i BIUCYTHOCTI BIAOMOCTEH Mmpo Micle
IIPOXHMBaHHA (MICUE3HAXODKCHHS) cyO’ekTa 3BEpHEHHS Ta 1HIOI KOHTAKTHOI
ingopmanil BHUXIOHHI NakeT AOKYMEHTIB 30epiraeTbCs MNPOTAIOM TPUMICSYHOIO
cTpoky B LlenTpi, a noTiM nepenaerbes cy6’eKTy HaAaHHS aIMiHICTPATHBHUX MOCIIYT
JUISl apX1BHOI'O 30CpIraHHs.

85. VYV pa3l Kkoiau aaMIHICTpaTHBHA TOCAyTa HAJAa€ThCA HEBIIKJIAAHO,
aamiHicrpatop LleHTpy peectpye iHdopMalliio IIpo pe3yabTaT pO3risAy ClIpaBH B
XypHani (y nanepoBiii Ta/abo €JEKTpOHHIH ¢opmi), HeraitHo ¢GopMye BUXIAHHH
NakeT AOKYMCHTIB Ta niepeaa€ Horo cy6’eKToBi 3BEPHEHHS.

8.6. BignoBijanpHICTP 32  HECBOEYaCHE Ta  HEHAJIEXHE  HaJaHHS
aJIMIHICTPaTUBHHUX 110CIYI HECYTh CYO’€KTH HaJaHHS TaKUX IOCIYr Ta B MeExax
NIOBHOBAXXCHb a/IMIHICTPATOpH 1 KCpiBHUK LleHTpy.

8.7. Indopmauis npo koXHy HaJaHy aAMIHICTPAaTHBHY MOCJYry Ta CIIpaBy Y
naneposiit (Kollis JOKYMEHTIB) Ta/abo €JICKTpOHHIH (CkaHOBaHi Komii JOKYMCHTIB)
dopmi, 30KkpeMa CKaHOBaHAa KoOMis 3asiBU Cy0’€KkTa 3BEPHEHHS, ONHUC BXITHHX
JIOKYMCHTIB, JJUCT IIPO IIPOXOJKEHHS CIIpaBH, 30epiratotbes y LleHTpi.

¥Yci Mmarepianu clipaBu 36epiratotecs y cy0’€kTa HaJaHHS agMiHICTPaTUBHOI
MIOCITYTH.

VY pa3i HaZlaHHs aAMIHICTPAaTUBHOI NOCHYTH 3a JOTIOMOTOIO JIEP>KaBHUX PEECTPIB
iHpopMaLis nipo nocayry 30epiraeTbecs y BIAMOBIAHOMY PEECTPI.

IndopMmanis 11po  agMIHICTpaTUMBHI  MOCHYTM, HaJaHli  aAMIHICTPAaTOPOM
BigaaneHoro (y TOMy 4HMCii NCpecyBHOro) pobodoro micus, nogaerbes LleHTpy ans
y3araJlbHEHHs B IOPsIIKY, BU3HaueHoMY PeriamenTom LleHTpy.

Yci marepianu cnipaBu 30epiratoThcsi y cy0’€kTa HaJlaHHS aJMIHICTPaTHBHOL
TIOCJIYTH.

8.8. Cy0O’ekT 3BEpHEHHS MOXE€ BIJKJIMKAaTH CBOK 3asgBy NpO HaJaHHA
aZMIHICTPAaTUBHOI 110CJIYyrd JO MOMEHTY NpPHUHMHATTS pILIEHHS Yy CIHOpaBl, KpIM
BUIIAJKIB, BU3HAYCHUX 3aKOHOJJaBCTBOM.

AnminictpaTtop LleHTpy HEBIAKJIAIHO Y JCHb HAIXODKEHHS 3aiBH 3AIHCHIOE ii
peecTpalio, Npo 1o poOHTHCS BIAMITKa B JIUCTI NMPO TNPOXOMXKEHHS CIpaBH 13
3a3Ha4YCHHSM Yacy Ta JAaTH OTPHUMAHHS 3asBH NP0 BIAKIMKAHHSA, Ta HEBIAKJIAAHO, aJIe



HE MI3HILIE HACTYNHOro pobouoro JHs, rnepeaae cy0d’ekTy HalaHHs aJIMIHICTPaTUBHOI
NIOCJIYTH, AIKOMY IIEPEAAHO BXiJIHUM NMAKET JOKYMEHTIB 1LO/I0 JJaHO1 CIIPABH.

Cy6’exT HagaHHS aIMIHICTPAaTHBHOI MOCJIYrM HEBIAKIAAHO, aj€ HE Mi3Hile
HACTYITHOro po0Oo4YOro AHS IICJIS OTPUMAHHS 3asBM IIPO BIAKIMKAHHS, TNOBEPTAE
OpHTiHaAJIM IOKYMEHTIB, NOJIaHi IS HaJlaHHS aAMIHICTPaTUBHOI Nociyry, no LienTpy,
NpO ILO 3a3HAYAETHCSA B JIMCTI NPO MPOXOKEHHS CHpPaBUM Ta B aKTl NpHUMMaHHS-
nepenaui (y pasi #oro opopmIIcHHS).

AnmiHictpatop lleHTpy HeBiAKNIagHO Yy JACHb HAAXOIKEHHS OpPHIIHAIIB
JIOKYMEHTIB BiJ cy0’€xTa HaJlaHHA aJAMiHICTPaTMBHOI MOCJIYTH MOBIAOMISAE PO LE
cy0’€KTy 3BEpHEHHH.

BigkiMkaHHS 3asBM PO HagaHHS aAMIHICTPAaTUBHOI NMOCIYTU 3AIHCHIOETHCS 3
ypaxyBaHHSM IIpOLIEAYP, BU3HaYEeHUX nyHKkTamHu 6.1. - 8.7. uboro Pernamenry.

9. OcobsmBocTi aaminicrpatopa LenTpy, 1o npauoe na BiggajaeHomy
poboyomy micui

9.1. PimieHHs mnpo YTBOpEHHS BiagajJcHOro (y TOMY YMCII TEPECYBHOIO)
pobodoro Micus aamiHicTpatopa NpuiMaeThcsi [lepBOMaiChKOI MICBKOIO pajoro
XapkiBCbKOi 00J1acTl BIATIOBIZHO 10 BUMOT, 3a3Ha4eHHUX y myHkTax 2.1. 1 2.8. usoro
PernameHTy, Ta 3 ypaxyBaHHSM noTped cy0’€KTIB 3BEpHEHHS, KUIBKOCTI HACEJIEHHS,
o Oyne HUMU 00CYTOBYBaTHCS, Ta 0OCATY MOCYT, 10 HAJlaBaTUMYThCS.

Binnanene poboue micue anMiHicTpaTopa po3MillyeTbCs Ha mnepmomy abo
JpyroMy noBepci OymiBji 33 YMOBM CTBOPEHHS HAQJICKHHUX YMOB  IJIs
0e311epCIIKOIHOTO JOCTYNY AJisf 0C10 3 IHBAIIHICTIO T4 IHLIMX MAJIOMOOUIBHUX IpyI
HaceJeHHs 0 Takoi OyaiBiIi.

Anminictpatop LlenTtpy, wo mnpamoe Ha BigganeHoMmy (y TOMYy 4YHCIi
IEpPECYBHOMY) poOo4YOMy Micli, MOXYTh OOCIYTrOBYBaTH HAceJIEHHS OAHOro abo
KIJIbKOX CTApOCTHHCHKHX OKPYTiB.

9.2. YV npuMinicHHIi, Je po3MilleHe BijiaieHe poOodye Miclle aJMIiHICTpaTopa,
abo Ha nepecyBHOMY BilaiecHOMY poO0o4oMy Micui aJIMiHICTpaTopa 3abe3neuyeTbes
PO3MIIICHHS AaKTyalbHOi, BHYEpIHOI iH(opmamii, HeoOXiHOT s oIep>KaHHS
aJIMiHICTPAaTUBHUX MOCJIYr, 3 JAOTPUMAHHAM BHMOT, BCTAHOBJICHHX IIYHKTOM
2.4. nporo PcrnameHry.

9.3. IlpumimcHHs, a€ pO3MILIEHO BijdajJeHe poboue Miclle aJMiHICTpaTopa
(kpiM  mecpecyBHOro  BiguajieHoro  poGodoro  Micus  aaMiHicTpaTopa),
00NaILTOBYIOTbCSI MICLSIMU ISt O4iKyBaHHS Cy0’€KTaMH 3BEPHEHbD.

10. OcobauBocTi AistILHOCTI NepecyBHUX BiagajieHUX podoyHux Miclb
aaMinicrpaTopiB

10.1. IlepecyBHe BignaneHe pobouc Micue aaMiHICTpaTopa NpU3HayeHe JUIs
TNPOBEACHHS BUI3HOIO HAJaHHS AJIMIHICTPATUBHUX MOCIAYr cy0’€KTaM 3BEpHEHHA 13
3aCTOCYBaHHAM  ccpBicy «MoOubHUH  ajamiHicTpaTtop» -  OOCIYroBYBaHHs
NPOBOJINTLCS  aJIMIHICTPAaTOPOM 3a MiCLEM IIpOoXXUBaHHsA/MepebyBaHHsA Cy0’€xTa
3BEpHEHHS (KUTJIO, 3aKJIai OXOPOHH 3/I0POB’S, 3aKJaj COLIabHOIO 3aXUCTy TOLIO)



3a JOIIOMOI'0I0 PYYHOI'0 MOOIJIbHOTO KOMIUJIEKTY MPOrPaMHHUX Ta TEXHIYHHUX 3aCO0I1B 3
BUIBHUM AOCTYIIOM A0 IHTCpHETY;

QopMyBaHHS  KOMIUIEKTY INpPOrpaMHMX Ta TEXHIYHHUX 3aco0iB, IO
BUKOPHUCTOBYIOTBCS Ha IIEPECYBHOMY BLIAJIGHOMY poOO4YOMY MicCLi agMIHICTpaTopa,
3AIACHIOETHCSE 3QJIEXKHO BiJl aIMIHICTPAaTUBHUX MOCHYI, K1 HAAAlOThCS Ha TaKOMY
pobouoMy Miclli.

3axucTt iHdopMaulii Ha TMEPECYBHOMY BiagmajleHoMy pobodoMy  Micli
aJIMIHICTpaTopa 3A1MCHIOETHCS BIANOBIAHO A0 BUMOT 3aKOHOJABCTBA Y cepi 3aXUCTy
iHdopMauii B iHpopMalliHHO-TEJIEKOMYHIKaLIHHUX CUCTEMAX.

10.2. CepBic «MoOUIbHUII aaMIHICTPAaTOP» 3aCTOCOBYETHCS MJIs HaJaHHA
aJIMIHICTPaTUBHUX 110CJIYT MaJOMOOUILHUM IpyTNaM HacEeJIeHHS.

IlcpBomaiickka Micbka pana XapkiBChbKoi 00J1acTi, BU3HA4Ya€ MOPSAAOK poboTH
NEePECYBHOTO BIJaJICHOro poboyoro Micus ajgMIHICTpaTopa Ta Kareropii cy0’e€kTiB
3BEPHEHHS, SKMM MOXYTh HaJaBaTUCA aJAMIHICTPAaTHBHI IIOCIYrH 3a [JOMOMOTOIO
cepBicy «MoOUIbLHUI agMIHICTpaTOp».

3acTynnHMK MIiCBKOI'O I'0J1
3 NUTAaHb AiAJIBLHOCTI
BUKOHABYMX Oprauis Ipuna BOMKO



