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3aTBepKEHO
Po3mopsIKeHHSIM MICBKOTO TOJIOBH
Big «08» mrororo 2023 p. Ne 14

THO®OPMAIINHA KAPTKA
agMiHiCTpaTHBHOI MOCJIYIH 3 Iep:KaBHOI peecTpauii mepexoay IOPHINYHOL 000U HA
OiIbHICTH HA MiACTaBi MOAEJILHOIO CTATYTY (KpiM rpoMajacsKoro popmyBaHHA Ta

peJtiriiinoi opranizamii)

(Ha3Ba aAMIiHICTPATHBHOI TIOCITYTH)

Tenedon/akc (noBinkm),
ajzipeca CJIIEKTPOHHOL
TIOIITH Ta BeO — CTOPIHKH
HEHTPY HaJaHHSA
aJMiHICTpPATUBHUX MOCIIYT

T/paxc(05748) 3 41 03

e-mail: tsnap.pervom@ukr.net
skype: tsnap.pervomayskiy
http://www.pervom-rada.gov.ua/

HopmaTuBHi aKkTH, SIKHMH PerJIaMeHTYEThCSl HAIaHHS aMiHiCTPaTUBHOI MOCIYTH

3akonu YKpaiHu

3akon Ykpainu Big 15.05.2003 Ne 755-1V "TIpo
JIep’KaBHY PEECTPAIlito FOPUANIHAX 0Ci0, Pi3naHIX
0Ci0 — mAmpUEMITB Ta TPOMaJIChKUX (hOpMyBaHb"

Axtu Kabinety MinicTpis
Ykpainu

IMocranoBa Kabinery MinictpiB VYkpainu Big
04.12.2019 Ne 1137 «IIutanus €UHOTO AEP>KaBHOTO
BeOmopraiy eNeKTpOHHHX Hociyr Ta Peectpy
Q/IMIHICTPATHBHUX ITOCITYI»

Indopmairis npo cyd’ekTa HAJAHHA AAMIHICTPATUBHOI MOCJIYTH

1. | CyG’exT HamaHHS

aJMiHICTPATUBHOT MTOCITYTH

Bukonasunii komiteT [lepBomaiicbkoi MiCbKOT paau
XapkiBcbKkoi 00J1acTi

Indgopmanis npo cy6’ekTiB, AKi 3a0e3Me4yl0Th HAJAHHS AAMIHICTPATHBHHX MOCIYT

HaiimenyBanHs cy0’ekTiB, sKi
3a0e3Meuyr0Th HaTaHH
aJIMIHICTPATUBHUX TOCIYT

LenTp HamaHHS aMiHICTPATUBHUX MOCIYT B M.
[epBomaiicbkuii BukoHaBuoro komirery IlepBomaiicbkoi
MicbKOT paju XapKiBCbKOi 00JacTi

Bimin gep:xaBHOI peecTpallii BAKOHABYOTO KOMITETY
ITepBomaiichkoi MichbKOi paau XapKiBchKoi 00J1acTi

2 | Micue3HaxoKeHH
cy0’€KTiB, fKi
3a0e3MeuyroTh HalaHHs
aJMiHICTpATUBHUX MOCIIYT

64102, XapkiBchka 001acTh, JIO3IBCHKUN palioH, M.
ITepBomaiichkuii, mpocmekT HezamexHocri, 1

Indopmaiis moao pexumy cyo

’€KTiB, AIKi 320€3Me4y0Th HATAaHHA AAMIHICTPATUBHUX
noCayr

3 | Uentp HagaHHs
aZMiHICTPATUBHUX MTOCITYT

ITonexninok, BiBTOPOK, cepena, i sitaui :08.00 -17.00
TO/I.

Yetsep: 08.00 - 20.00 rog.

Cyb6ota 08.00-15.00 roz.

0e3 mepepBHu Ha 00111, BUXITHUHN - HEIJISI

AKTH HEHTPAILHUX OPraHiB
BUKOHABYOi BJIaAN

Haka3 MinictepcTBa roctuilii  YkpaiHu Bij
18.11.2016 Ne 3268/5 «IIpo 3aTBepmKeHHS (HopM
3a1B y cdepi JepkaBHOI peecTpauii IOPUANYHUX
oci0, ¢iznyHUX 0Ci0 — MANMPHUEMITIB Ta TPOMAICHKHUX
(¢opmyBaHB», 3apeecTpoBaHmd y  MiHicTepcTBi
roctutii Ykpaiam 18.11.2016 3a Ne 1500/29630;

Haka3 MiHicTepcTBa IOCTHI  YKpaiHW  BiX
09.02.2016 Ne 359/5 «IIpo 3arBepmxenHs llopsaky
JIep’KaBHOT peecTparii IpHIUIHUX 0cCi0, (i3HIHUX
0ci0 — MiNPHUEMIIIB Ta TPOMJICBKUX (OPMYBaHb, 10
HE  MaloTh  CTaTycy  IOpUAMYHOI  0ocoOm»,
3apeecTpoBaHuii y MiHicTepcTBi IoCTHLIT YKpaiHu
09.02.2016 3a Ne 200/28330;

Haka3 MinicTepcTBa rocTullii  YKpaiHM  BiA
23.03.2016 Ne 784/5 «Ilpo 3arBepmxenns Ilopsaxy
(yHKIIOHYBaHHS TIOpTaly eJNeKTPOHHHX CEpBICiB
FOPUIUYHHX OCi0, (I3MYHUX OCI0 — MIAMPUEMIIB Ta
rpoMajicbkux (opMyBaHb, 10 HE MAalOTh CTaTyCy
OPUANYIHOT 0c00M», 3apeecTpoBanmii y MiHicTepcTBi
roctrmii Ykpainu 23.03.2016 3a Ne 427/28557.

AKTH MiCIIEBHX OpPTaHiB
BUKOHABYO BJIaJIN/OpPraHiB
MICIICBOTO CAMOBPSITyBaHHS

YMoOBH OTPHMAHHS aIMiHICTPATHBHOI OCTYTH

Bignin nep>xaBHOT
peecTpauii BAKOHaBYOTO
komirety [TepBomaiicbkoi
MicbKOT paji XapKiBCbKOi
obunacri

TToneninox, BiBTOpOK, cepena, yetsep : 07.45 -17.00 rox.
Il satauns : 08.00 - 15.45 roa.

ITepepna : 3 12.00-12.45 rox.

Cy0ota, HeIs - BUXiIHI

[TixcraBa mist onep kaHHA
aIMIHICTPaTHBHOI IOCIIYTH

3BEpHEHHS  YNOBHOBA)XEHOTO
IOPUIMYHOT 0co0U (naji — 3asBHUK)

npeacraBHUKa

10

Buuepnamii nepesik
JIOKYMEHTIB, HCOOX1THUX ISt

OTpHUMaHHS aJMiHICTPaTUBHOT

3asBa PO JCpKaBHY DPEECTPAII0 MEPEXOoay 3
BJIACHOT'O YCTAHOBYOI'O JOKYMCHTA Ha JiSUIBHICTH Ha
MiICTaBl MOAETHHOT'O CTATYTY;
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HOCTyTH

CTPYKTYypa BIIACHOCTI 3a (OpMOIO Ta 3MICTOM,
BU3HAYCHUMH BIiAIIOBITHO IO 3aKOHO/IABCTBA;

BUTAT, BUNKCKA YW IHIIMHA JOKyMEHT 3
TOPTOBENBHOTO, OaHKIBCBKOTO, CYIOBOTO PEECTPY
TOWIO, IO MIATBEPIKYE PEECTPAIii0 FOPUINIHOI
0co0H — Hepe3HuJIeHTa B KpaiHi ii MicIie3HaXOKEeHHS,
— y pasi, SKIO0 3aCHOBHHKOM IOPHAWYHOI 0COOH €
IOpHIMYHA 0c00a — HEPE3HICHT;

HOTapiaJbHO 3aCBITYCHA KOIiS ITOKYMCHTA, IO
nocBiguye ocoOy, sika € KiHIEBHM OeHediliapHuM
BJIACHUKOM IOpHIAMYHOI 0co0u, — u1s1 pi3naHOT 0co0n
— Hepe3WAeHTa Ta, SKIIO TaKUH JOKyMEHT
odopmieHnii 06e3 3acTOCyBaHHs 3aco0iB €IUHOTO
Jep)KaBHOTO  JeMorpadiuHoro peectpy, — JUis
(hi3mgHOT 0COOH — pE3UICHTA;

MPUMIPHUK OpHTiHATY (HOTapialbHO 3acBigdeHa
KOTIisT) pimreHHs YIOBHOBa)KCHOTO oprany
YIPaBIiHHSA FOPUIHMYHOI OCOOM MPHUBATHOTO TpaBa
PO TepexiJ Ha TisUTGHICTh Ha MiJCTaBi MOIEITHHOTO
CTaTyTy;

NPUMIPHHUK OpHriHaNy (HOTapiaJbHO 3acBigyeHa
KOIIis) JOKyMEHTa, IO 3aCBiquy€ MOBHOBa)KCHHSI
NpeJCTaBHUKA 3aCHOBHHKA (yYacHHKA) FOPUAWIHOL
ocobu — y pasi ydacTi mpefcTaBHHKA 3aCHOBHHKA
(ygacHuKa) I0pUINIHOI 0COOU Y IPUHHATTI pilIeHHS
YIIOBHOBXEHUM OPraHOM YIPABIIHHS FOPUIAUYHOL
ocoou.

SIKII0 JOKYMEHTH MOJIAI0THCSI 0COONCTO, 3aiBHUK
Mpe’sIBIIsE JIOKYMEHT, IO BiJIIOBIZHO /IO 3aKOHY
MTOCBITIY€E 0COOY.

VY pasi mogaHHA IOKYMEHTIB NpPEICTAaBHUKOM
JIONIATKOBO  TIOJAETbCS  NMPUMIPHUK  OPHUTIHATY
(HOTapialbHO 3acBigueHa KOIis) JOKYMEHTa, IIo
MiATBEPKY€E WOTO TMOBHOBXKEHHS (KpIM BHUIAIKY,
KOJIM  BiIOMOCTI TpO  IOBHOB@XEHHS  IIHOTO
MpeICTaBHUKA MICTATBCS B €IOHMHOMY IepiKaBHOMY
peectpi  ropuauMyHMX oci0, ¢izmuHUX ocib0 -
HIiANPUEMIIB Ta TPOMaACEKUX (POPMYBaHB).

Jis  uined TpOBEACHHS pPEECTpAIlifHUX i
JOKyMEHTOM, IO  3acBi4ye  IOBHOBa)XCHHSA
Npe/ICTaBHUKA, MOXeE OyTH:

1) HOTapiaNbHO IOCBiTYEHA JOBIPEHICTD;

2)  nOBIpeHICTh, BHAAHA  BIJNOBIAHO  JIO

3aKOHOJJaBCTBa 1HO3EMHOT ACpIKaBu

11 | Cnoci6 nopaHHs JOKYMEHTIB, 1. YV namepoBiii ¢opmi IOKyMEHTH MOIAIOThCS
HEOOXIHUX JUISI OTPUMAHHS 3asIBHUKOM 0Cco0HCTO abo MOILITOBUM
aJMiHICTPATHBHOI ITOCITyTH BiJIITPABJICHHSIM.

2. B enextpoHHiil (opMi TOKYMEHTH TOJAIOTHCS 3
BUKOPUCTAHHSAM €AWHOTO IEp>KaBHOTO BeOIOpTaTy
€JIeKTPOHHHUX MOCTyT *

12 | TInarHicTh (0€30ILUTATHICTD) besomnaTHo
HaJaHHS aMiHICTPaTUBHOT
MOCIYTH

13 | Crpok HagaHHs HepxaBHa peectparis MIPOBOTUTHCS 3a
aJIMiHICTPATHUBHOT MTOCITYTH BIICYTHOCTI MiJCTaB JUIi BIAMOBH Yy JAEpiKaBHIU

peectparii mpoTsAroM 24 TOJWH Micis HAaIXOIKCHHS
JIOKYMEHTIB, KPiM BHUXiJIHUX Ta CBATKOBHX JIHIB.
14 | Ilepenik migcras Jyis BiAMOBH JlokymMeHTH nopaHo oco0oro, sKa HE Mae Ha Iie

y JIeprKaBHiH peecTparii

MIOBHOBa)XEHb;

JOKyMEHTH TOAaHI /0 HEHaJeXHOro cy0’exra
JIep’KaBHOT peecTpallii;

y €auHOMY HAep)KaBHOMY pEECTpi IOPHINIHUX
oci0, ¢iznyHUX 0¢i0 — MAMPHUEMITIB Ta TPOMAICHKHIX
(opMyBaHbP MICTATBCS BIIOMOCTI TIPO  CyIOBe
pimreHHs Mmoo 3a00pOHN POBENEHHS peecTparifHol
i

MOJIaHHS JIOKYMCHTIB abo BiJIOMOCTEH,
nepenbauenux 3akoHoM 3 Ykpainu «IIpo nepxaBHy
peecTpauilo IOpUAMYHHUX 0cCi0, (i3uyHHX 0Cci0 —
HiANPUEMIIB Ta TPOMaJChKUX (opMyBaHb» HE B
MOBHOMY 00cs13i;

JOKyMEHTHU cyriepedaTb BuMoraMm KoHcTutyuii Ta
3aKOHIB YKpaiHu;

HEBIAMOBIIHICTE BiOMOCTEH, 3a3HAYCHUX Y 3asiBi
po JepKaBHY peecTpartito, BiZIOMOCTSIM,
3a3HAYCHUM Y JOKYMEHTaX, MOJaHUX UL IepKaBHOI
peectparii, abo BIiZOMOCTSAM, IO MICTATECS B
€IMHOMY JIep)KaBHOMY PpEeECTpl IOPUIMYHHUX OCiO,
¢GisuyHMX 0Ci0 — MIANPUEMINB Ta TPOMAICHKHUX
dbopMyBaHb Y IHIIKX 1HGOPMAIIHHUX CHCTEMaX,
BUKOPHCTAHHSI SIKUX nepeadaueHo 3akoHOM Y KpaiHu
«IIpo nepkaBHy peecTpauilo IOPUAWYHUX OCIO,
(iBUYHUX OCi0 — MANPHUEMINB Ta TPOMAICHKHX
(hopMyBaHbY;

HEBINOBIHICTh  BIJOMOCTEH, 3a3HAYCHHUX
JIOKYMEHTaX, TOJAaHHUX IS Jep)KaBHOI peecTparii,




BIZIOMOCTSIM, 1110 MICTSTBCS B €IMHOMY JEpP)KaBHOMY
peectpi  ropuauMyHMX oci0, ¢izmuHUX oci0 -
MiATIPHEMIIB Ta TPOMAICHKUX (OPMYBaHb UM 1HIIIHX
iHQOpMaIIfHAX cHCTEMaxX, BHKOPUCTAHHS SKHX
nepexbadeno 3akoHoM VYkpainum «lIpo nep:kxaBHY
peecTpamito OPUANYHHX o0ci0, ¢i3udgHHX o0cid —
i AIPUEMITIB Ta TPOMAJICEKAX (GOPMYBaHb

15

PesynbraTt HamaHus
aJMiHICTPATUBHOI MTOCITYTH

BreceHHs BiamoBigHOrO 3amucy 0 €auHOTO
JIEP’)KaBHOTO PEECTPY IOPUAUMYHUX 0Ci0, (i3HIHUX
0ci0 — miANpUEMIIB Ta TPOMaCEKUX (OPMYBaHb;

BUIMCKA 3 €IUHOTO  JIEP)KAaBHOTO  PEECTPY
IOPUIMYHMX 0Ci0, (i3nYHUX 0ci0 — MiINPUEMIIB Ta
rpOMaJICbKUX (hOPMYBaHb — y pa3i BHECEHHS 3MiH JI0
BIJIOMOCTEH, 110 BiJIOOPaXKAIOTHCS Y BUITUCII;

MOBIAOMJICHHS TIPO  BiAMOBY y  JepKaBHIiH
peectparii i3 3a3HaUYEHHSIM BUKIIOYHOTO MEPETiKy
MACTaB I BIAMOBH

16

Criocobu oTpuMaHH
BIZIMOBiI (pe3ysbTaTy)

PesynbTatn HamaHHS aAMIHICTPATUBHOI TIOCTYTH Y
cthepi nepkaBHOI peectparii (y TOMy YHCIi BUTTHCKA
3 €IMHOTO JEPXKABHOTO PEECTPY IOPUIUYHHX OCiO,
(iBUYHUX OCi0 — MANPHEMINB Ta TPOMAICHKHX
(dopmyBaHsb) B CJICKTPOHHIH ¢dopmi
OIIPHITIOJHIOIOTHCS Ha MOPTalli €JICKTPOHHHUX CEPBICIB
Ta JOCTYIIHI JUIA iX HOIIYKY 3a KOJIOM JIOCTYILY.

3a OakaHHSAM 3asBHUKA 3 CIMHOTO JEP)KaBHOTO
peecTpy IOpUIMYHHMX OcCi0, ¢i3nuHMX o0ci0 -
HiANPUEMIIB Ta TPOMAJCEKUX (POPMYBaHb HAIAETHCS
BHIMCKA y TanepoBiii ¢GopMi 3 TMPOCTABICHHAM
HIONHCYy Ta IeYaTKH AEpXKaBHOTO peecTpaTopa Ta
MevYaTky, BU3Ha4YeHOoi 3akoHOM Ykpainm «IIpo
HoTapiat» (y  BUNAAKY, SKIO  JepKaBHUM
PEECTPATOPOM € HOTapiyc) — y pasi MoJaHHsS 3asBH
PO Jep>KaBHY PEECTPALiIo y Maneposiii Gpopmi.

Y pa3i BiAMOBM y JepkaBHIA peectparii
JOKyMEHTH, TOJaHi JuIsd JepXaBHOI peecTparii,
HIOBEPTAIOTHCS (BuparoThCs, HaJICUJIAI0ThCS
MOIITOBUM BIiJIPaBJICHHSIM) 3asABHUKY HeE Ii3HiIIE
HAaCTYITHOTO poO0YOoro NHS 3 JHS HaAXOKCHHS BiJ
3asBHUKA 3a5IBH IIPO iX NOBEPHEHHS

*[licnst BOPOBaKEHHS MPOrpaMHOro 3abe3nedyeHHs €IMHOTO JIEPIKaBHOTO pEECTPY
IOpUANYHUX 0ci0, ¢i3uyHUX o0ci0 — NIINPUEMIIB Ta TpPoOMajCbKUX (OpMYyBaHs,

CTBOPEHOTO BiAMoOBiIHO 10 3akoHy Ykpainu «IIpo nep)kaBHy peecTpamilo IOpHINYHHX
0ci0, (i3UUHUX 0Ci0 — MiANPHUEMIIB Ta TPOMAJCHKUX (POPMYBAHb

HavansHuk Bigainy neps;xaBHol peecTpanii
BHKOHaBYO0ro komirery IlepBomaiichkoi
MicbKkoi paau XapkiBcbkol o01acTi

Boaonumup YIHI'Y30B



