3ATBEPJUKEHO

Haxka3 CxizHOro MiXperioHaJbHOTO
yrpaBiaiHHa MiHiCTepCcTBa FOCTHITIT

21.08.2023 Ne 439/7

THOOPMAIIIMHA KAPTKA
aJIMIHICTPAaTHBHOI MOCJIYIH 3 JePKABHOI peecTpalii pilieHHsI PO MPUIIMHEHHS
rPOMaJCbKOro 00'€IHAHHSA

Cxigne mMixkperionanbHe ynpasainHsa MinicTepcTBa ocTunii /
enTpu HATAHHS AAMIHICTPATUBHUX MOCJYT
JMonennkoi/JIyrancbkoi/Iloarascskoi/Cymebkoi/XapkiBebkoi/depHiriBecbkoi 00aacTi

Indopmanis mpo cyd’exkTa HaAJaHHA AAMIHICTPAaTHBHOI MOCJIYTH
Ta/a00 HEeHTPY HAJAHHSA AAMIHICTPATUBHUX MOCTYT

MicuesnaxomxeHHs | CxigHe MibKperioHaibHE yripaBiaiHHa MiHICTepCTBa FOCTHITII:
Indopmarntiss  miono |anpeca mis aucrtyBanusa: 40003, m. Cymu, Byn. ['epacuma Kongpatsesa,
pexuMy poboTH 28;

Tenedon/dakc Mmicuesnaxomkenas: 36014, ™. IlonrtaBa, Byn. CoGopHocti, 45

(moBinmkm), anpeca|(3miMCHIOE puiiomMm 10,10 IPOMAJICEKUX dhopmyBaHb,

€JICKTPOHHOI TOIITH | MiCIIE3HAXO0/PKEHHM kKX € [TonTaBchka 001acTh);

Ta BeO-calT 40003, m. Cymu, Byin. IlerpomaBiiBcbka, 75 (3aiHCHIOE TIPUHOM IIIOJI0
rpoMaacbkux (HOpMyBaHb, MiCIe3HAXOKeHHAM skux € CyMchbka
00J1aCTh);

61024, m. XapkiB, Byia. SpocnaBa Myzaporo, 26 (3ailCHIOE TpHIOM
00 TpOMaAChKUX (OpMyBaHb, MICIIE3HAXOKEHHSAM  SKUX €
XapkiBchbKa 00J1acTh);

14000, wm. Yepwirie, mnp. Mupy, 43 (3miliCHIOE TNPHIHOM MO0
rpoMaJiCbkuxX (OpMyBaHb, MICIIE3HAXO/DKCHHSIM SKUX € YepHiriBchbka
00J1aCTh).

BinnosinHo no mianmyskty 1 mysHkty 1 Haka3zy MiHicrepcTBa 10CTHIIT
Vkpaian Big 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs AepKaBHOI
peectparii B MeXax JEKUIBKOX aJMIHICTPAaTHBHO-TEPUTOPIATIbHUX
OJIMHMIIBY», 3apeecTpoBaHOTO B  MIiHICTEpCTBl IoCTUII  YKpaiHu
13.06.2023 3a Ne 977/40033, nep:kaBHa peecTpaliss I'pPOMaICbKOTO
dbopmyBaHHS, MICIIE3HAXOHKEHHSIM SKOro € ABTOHOMHa PecmyOimika
Kpuwm, Jlonenrpka, 3anopi3pka, Jlyrancbka, MukonaiBchbka, XapKiBChKa,
XepcoHchbka 0b6macTi, micto CeBacTOMNob, MPOBOAUTHCS HE3AJIEHKHO BiJI
MICIIe3HaXOJ[’KEHHS TAKOT'0 TPOMAICBKOT0 ()OPMYBaHHS.

IToneminok: 08:00 —17:00

Bisropok:  08:00 —17:00

Cepena: 08:00 - 17:00

Yersep: 08:00-17:00

II'stanng:  08:00 — 15:45

Ilepepsa:  12:00 — 12:45

Buxinauii neHs: cyOboTta, HeIis

tein. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
aapeca enekTpoHHoi momTH: info udr@sm.minjust.gov.ua

BeO-caiit: http://sumyjust.gov.ua

LenTpu HaJaHHSA aZIMIHICTPAaTUBHUX HOCITyT
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Honenpkoi/Jlyrancekoi/IlontaBchkoi/Cymchkoi/XapkiBcbkoi/UepHiriBe
pKOi obOyacTi (y pa3i BKJIIOUEHHS aaMIHICTPaTHBHOI TOCIYTH [0
MEePENTiKy aaMiHICTPATUBHUX TIOCIYT, sIKI HAAAIOTHCS Yepe3 Taki IEHTPH,
3 ypaxyBaHHSM BHMOI TYyHKTIB 2, 4 posnopsypkeHHs Kabinery
MinictpiB Ykpainu Bix 16.05.2014 Ne 523-p):

MICIIE3HAXO/KCHHS: MICIIe3HAXO/P)KEHHS BiJIOBITHOTO IICHTPY

peXKUM POOOTH: 3TiAHO PEKUMY BIATOBIAHOTO IIEHTPY

3aco0u 3B’s3Ky: TeneoH, agpeca €JIEKTPOHHOI MOIITH Ta BeO-cailT
BIJIMOBITHOTO LIEHTPY

Indopmarris 3a nocunanusam: https://center.diia.gov.ua/cnap-map

HopmaTuBHI aKTH, AKMMH PerJIaMeHTYEThCSl HATAHHS aJAMIiHICTPATHUBHOI MOCJIYTH

3akoHM YKpaiHu

3akoH Ykpainu «IIpo rpomanceki 00'e1HaHHS;
3akon VYkpainu «[Ipo gepkaBHy peecTpallito OPUIAYHUX OCI0,
¢bi13UnYHMX 0Ci0 — MiAIPUEMIIIB TAa TPOMAICHEKUX (POPMYBaHb)

Axtu KaGinery
MinictpiB Ykpainu

[Tocranosa Kabinery MinictpiB Ykpaiam Big 04.12.2019 Ne 1137
«[Iutanas €AMHOTO AEP>KaBHOTO BEOMOPTANYy €IEKTPOHHUX IOCIYT Ta
Peectpy anmMiHICTpaTUBHUX MTOCTYT»

AKTH LIECHTPpAIbHUX
OprafiB BUKOHABYOi
BJIAIA

Haka3 MinicrepctBa roctuiii Yxpainu Big 09.02.2016 Ne 359/5 «IIpo
3arBep/ukeHHsl [lopsaky JnepkaBHOI peecTpalii IOPUAWYHHUX OCIO,
¢iBUYHUX 0ci0 — MANPUEMIIB Ta TPOMAICHKUX (OPMyBaHb, IO HE
MalOTh CTAaTyCy HIOPUAMYHOI OCOOM», 3apeecTpoBaHMi y MiHicTepCcTBi
roctutii Ykpaian 09.02.2016 3a Ne 200/28330;

Haka3 MinicTepceTBa foctuilii Yikpainu Bix 23.03.2016 Ne 784/5 «IIpo
3atBep/keHHs [lopsaky (yHKIIOHYBaHHS TOpTaly €JIEKTPOHHHX
CEepBICIB IOpUAMYHUX 0Ci0, ¢I3MYHUX OcCci0 — WiANPHEMIIB Ta
IpOMaJICBKUX (OPMYBaHb, II0 HE MAIOTh CTATyCy IOPHIMYHOI 0COOM»,
3apeectpoBaHuii 'y MinictepeTBi roctunii Ykpaiam 23.03.2016 3a
Ne 427/28557

YMoBM OTPUMAaHHS aAMiHICTPATHBHOI OCJIYTH

ITincraBsa mist
OTPUMAaHHS
aZMiHICTpATUBHOI
MIOCITyTH

3BepHEHHS YHOBHOBAXEHOTO TMpEACTaBHHKA IOPUAWYHOI 0ocolu

(mani — 3asiBHHK)

Buueprnuuii nepenik
JIOKYMEHTIB,
HEOOXITHUX I
OTpUMAaHHS
aJMiHICTPATUBHOI
MOCITyTH

- TIPUMIPHUK OpHUTIHATY (HOTapiaJbHO 3aCBIAYEHA KOMIis) PIIICHHS
BIJITIOBITHOTO OpraHy IOPUAMYHOI OCOOM MPO MPUIUHEHHS IOPUIUYHOL
ocoowu;

- IPUMIPHHUK OpHUTiHANY (HOTapiaJbHO 3aCBiUEHA KOIis) JOKYMEHTa,
SIKAM 3aTBEP/PKEHO TIEPCOHATILHUN CKJIaJl KOMICIT 3 TpUIUHEHHS (KOMicCil
3 peopranizauii, JiKBigauiiHOI KoMicii) abo JiKBigaTopa, peecTpariini
HOMEpH OOJIKOBHX KapTOK TUIATHHUKIB MOJATKIB (200 BiZOMOCTI TIPO
cepito Ta HOMep macmopra — aisd ¢i3UuYHHX o0ci0, gKi 4Yepe3 CBOi
peniriiiHi mepeKoHaHHST BIAMOBUJIUCS BiJl MPUHHATTA PEECTPALIHHOTO
HOMepa OOJIIKOBOT KapTKU IJIATHUKA MOAATKIB Ta MOBILAOMHIIM TIPO 1€
BIJIMOBITHAM KOHTPOJIOIYHIA OpraH 1 MAalOTh BIAMITKY B MACIOPTI MPO
MpaBo 3A1MCHIOBATH TIJIATEXKI 32 CEPi€l0 Ta HOMEPOM I1acropTa), CTPOK
3asBJICHHS KPEAUTOPAMHU CBOiX BUMOT, — Y pa3i BIICYTHOCTI 3a3HAYCHUX
BIJOMOCTEH y pillIeHHI YYaCHUKIB IOpUIMYHOI 0cobu abo BiAMOBIAHOTO
Oprany IOpUAMYHOI 0coOH, a y BHUMAaJKaxX, NepeadayeHNX 3aKOHOM, — Y
pilleHHI  BIAMOBIZHOTO JIEPXKABHOTO OpraHy, TMpoO TMPHUIIHHEHHS




IOPUIUYHOT 0COOH.

SIKI0  AOKYMEHTH TMOJAIOThCS OCOOHMCTO, 3asBHUK MPEI sIBIISE
JIOKYMEHT, 1110 BiJIMTOBITHO JI0 3aKOHY MOCBITIY€E 0CO0Y.

VY pa3i momaHHS AOKYMEHTIB MPEICTaBHUKOM JOJATKOBO IMOJA€THCS
MPUMIPHUK OpHUTIHATY (HOTapiaJlbHO 3acBiTdeHa KOIis) JOKYMEHTa, 110
3acBiUy€ HOro MOBHOBXEHHS (KpIM BHIAJAKy, KOJHU BIJJOMOCTI MpO
MOBHOBO)XEGHHSI  [OTO  TIPEACTAaBHUKA MICTAThCI B CIOUHOMY
JEPKABHOMY PEECTPl OPUIUIHHUX OCI0, (i3MYHUX 0CI0 — MiIIPUEMIIIB
Ta TPOMaJICEKUX (POPMYyBaHBb).

Jns  mineil MpoBeINeHHS pPEECTpaIlifHUX i JTOKYMEHTOM, IO
3aCBiUy€ TIOBHOBQ)XCHHS TPEJICTABHHKA, € HOTApiaJIbHO TOCBiAYEeHA
JOBIpEHICTh a00 MOBIpEHICTh, BHIAHA BIAMOBITHO 10 3aKOHOJABCTBA
1HO3eMHOI JIep>KaBu

9 |Cmocib moganHs 1. V¥ maneposiii ¢popmi JOKyMEHTH MOJAIOTHCS 3asBHUKOM OCOOHCTO
JIOKYMEHTIB, a00 TMOIITOBHUM BiITPABICHHSIM.
HEOOXITHUX /IS 2. B enektpoHHiil (opMi TOKYMEHTH MOAAIOTHCS 3 BUKOPUCTAHHIM
OTpUMAaHHS €IMHOTO JIepP)KaBHOTO BEOIMOPTATY EJICKTPOHHHUX IOCIYr a00 MopTary
aJIMIHICTPAaTUBHOI | €NEKTPOHHHUX CEPBICIB IOPUIMYHUX 0Ci0, (Hi3MYHHUX OCI0 — MiAMpPUEMIIIB
MOCITYTH Ta rPOMaJICEKUX (pOpMyBaHb, III0 HE MAIOTh CTaTyCy IOPUIUIHOT ocoOn™
10 |IInatHicTh be3onnarao
(Oe3orIaTHICTD)
HaJaHHs
aJMiHICTpATUBHOI
MOCITyTH
11 | Ctpok HanmaHHA Jlep>xaBHa peecTparlisi TPOBOAUTHCA 3a BIJICYTHOCTI MiACTaB s
aJMIHICTpAaTUBHOI  |BIIMOBU y JIep>KaBHIii peecTparii He mi3Hime 3 poOouux IHIB 3 JaTH
MOCITyTH MOJIaHHS JOKYMEHTIB JUIS JIEPyKaBHOI peecTpartii.
CTpok po3risay MOKYMEHTIB MOXKe OyTH MPOJOBKEHUN CyO’€KTOM
JIep’KaBHOI peecTpariii 3a HEOOXiAHOCTI, aje He Ourpmie HiX Ha 15
po0oUHrX JHIB.
12 |ITepemnik mizmcraB - TIOKYMEHTH MOJaHO 0c00010, SIKa HE Ma€ Ha I1€ TOBHOBAYKEHb;

JUTSL BIIMOBH Y
JepKaBHIN
peectpanii

- y €aMHOMY Jep)KaBHOMY PEECTpi MICTATHCSA BIJOMOCTI MPO CYJ0BE
pIIIEHHS 11010 3a00POHU TTPOBEICHHS PEECTPAIIAHOT dil;

- JIOKyMEHTH TIOJaHi [0 HEHAJIEeKHOro cy0’ekTa Jep>kKaBHOI
peecTparii;

- MOJaHHSI IOKyMEHTIB 200 BIJOMOCTEM, Iepe10aueHruX UM 3aKOHOM,
HE B IOBHOMY 00Cs31;

- JOKYMEHTH cymnepedyarb Bumoram Koncruryuii Ta 3akoHiB YKpainu;

- TOKYMEHTH CyTepedaTh CTaTyTy rpPOMaJChbKoro popMyBaHHS;

- IOPYUICHO BCTAHOBJICHUN 3aKOHOM IMOPSOK CTBOPEHHS FOPUIMYHOT
ocobu, TpomMaachKkoro (popMyBaHHS, IO HE Ma€ CTATyCy HOPUIAUYHOI
ocoowu;

- HEBIJIOBIIHICTh HAaWMEHYBaHHS IOPUIUYHOI
3aKOHY;

- I10JI0 3aCHOBHUKA (yYaCHHMKA) FOPUIMYHOI OCOOH, IO CTBOPIOETHCS,
NPOBEACHO JEp)KaBHY PEECTPallil0  pINIeHHA NpO MPUIUHEHHS
IOpUIMYHOT 0COOM B pe3yJIbTaTi ii JIIKBIAAIlii;

- I10/10 IOPUANYHOI 0COOM, CTOCOBHO SIKOi B €IMHOMY JepKaBHOMY
PEECTPl  MICTUTBCS 3aluC MPO CYyJOBE pIIMIEHHS MO0 BHU3HAHHS
MOBHICTIO 200 YaCTKOBO HEAIMCHUMHM PIIIEHb 3aCHOBHHUKIB (YUaCHHKIB)
IOpUANYHOT 0coOM a0 YMOBHOB)XEHOTO HUMH OpraHy, BU3HAHHSA

ocobM BHUMOTam
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MOBHICTIO 200 YaCTKOBO HEAINCHUMH 3MIH JI0 YCTAHOBYMX JTOKYMEHTIB
IOPUINYHOT OCOOM, SKIIO Take pilleHHs a0o0 HOro 4acTUHY BHM3HAHO
HEJIWCHUMH, 3MIHH JI0 YCTAHOBYHMX JOKYMEHTIB IOPHUIMYHOI OCOOH €
MiJICTABOIO JIJISl IIPOBEACHHS PeECTPAIliiHUX Miif;

- HEBIAMOBIAHICTH BIJOMOCTEH, 3a3HAYCHHX Yy 3asBl MPO JEPKABHY
peecTpariito, BiIOMOCTSIM, 3a3HAUYE€HUM Y JOKYMEHTaX, MOJAHUX IS
Jep’KaBHOI peecTpairii, ado BIAOMOCTSAM, IO MICTAThCS B €auHOMY
Iep)KaBHOMY  peecTpi uu  IHIMX  iHGQOpMAIIMHUX  CHUCTeMax,
BUKOPHUCTAHHS IKUX MEepPe10avueHO UM 3aKOHOM;

- HEBIAMOBIIHICTh BIZJOMOCTEH, 3a3HAYEHUX Yy JOKYMEHTaX, IMOJaHUX
JUTsL Iep KaBHOT peecTparlii, BIJOMOCTAM, IO MICTAThCS B €IUHOMY
JIep)KaBHOMY  peecTpi uu  IHIIMX  IHQOpMAIIMHUX  CHUCTeMax,
BUKOPHUCTAHHS IKUX MEepPe10avueHO UM 3aKOHOM;

-  TOoJaHHS  JOKYMEHTIB 3  TIOPYIIEHHSM  BCTaHOBIJICHOTO
3aKOHOJABCTBOM CTPOKY JUIA 1X MOJAaHHS, KPiM JOKYMEHTIB IIOZO
KIHIIEBOTO OeHediIliapHOTro BIaCHUKA FOPUIUIHOI 0CO0H;

13 | Pe3ynbrar HagaHHA - BHECEHHS BIJMIOBITHOTO 3amucy J0 €IWHOTO JAEPKABHOTO PEECTPY
aJMIHICTPATUBHOI  |FOPUIMYHHX OCI0, (I3UYHUX 0cCi0 — MIANPUEMINB Ta TPOMAICHKUX
MOCITYTH dhopmyBaHb;

- pillIeHHs PO MPOBEACHHS IeP>KaBHOI peecTpariii;

- BUNHUCKa 3 €IUHOTO IEPKAaBHOTO PEECTPY HOPHAMYHUX OCi0,
¢bi3nyHMX 0Ci0 — MiAIPUEMIIIB TAa TPOMAICEKUX (POpPMYBaHb;

- pillleHHS Ta TMOBIJIOMJICHHS TIPO BIJIMOBY y JIepXaBHIM peecTparii i3
3a3HAYCHHSM BUKJIFOUHOTO MEPENIKY IMiJICTaB AJIsl BiIMOBH

14 | Cniocobu Pesynbratn HagaHHS aIMIHICTPAaTHBHOI MOCIYTH y cepi AepKaBHOI
OTpUMAaHHS peectparii (y TOMy YHCII BUMUCKA 3 €IWHOTO JEPKABHOTO PEECTPY
BIIIIOBIA1 IOpUIMYHUX 0Ci0, (Pi3UyHUX 0CI0 — MIANPHUEMINB Ta TPOMAJICHKHUX
(pe3ynbTary) ¢bopMyBaHb) B €IEKTPOHHIN (OpMI ONPHIIOJHIOIOTECS Ha IOpTai

€JICKTPOHHMX CEPBICIB Ta IOCTYITHI JIs iX MOMIYKY 3a KOJIOM JIOCTYIIY.

Y pa3i BiIMOBHM Yy JepKaBHii peecTparlii JOKYMEHTH, TOJaHi IS
JIEpP’KaBHOI peecTparlii, MOBEPTAIOThCSA (BUAAIOTHCS, HAJICHUIIAIOTHCS
NOIITOBUM  BIANPABIICHHSAM) 3afBHUKY HE TMIi3HIIIE HACTYIHOTO
poboyoro mHS 3 AHS HAIXOKCHHS BiJl 3asBHUKA 3asgBH MPO iX
MTOBEPHEHHSI.

JIOKyMEHTH HAJar0ThCS 3asIBHUKY Y TIAllepoBiit hopmi:

- CX1IHMM MDKpETiOHAJIBHUM YTIpaBIiHHAM MiHICTEpCTBa IOCTUIIT — Y
pasi mojaHHsa JTOKyMEHTIB 0 CX1AHOTO MIKpPETiOHATBHOTO YIPaBIIiHHS
MiHicTepcTBa IOCTHILIT;

- llenTpoM HamaHHS aAMIHICTPATUBHUX TOCIYT — y pa3l MOJaHHS
JOKYMEHTIB Yepe3 BiAMOBIAHUN LICHTP.

* Ilicnst noompalfoBaHHs €IMHOTO AEP)KaBHOTO BeONOpPTally EJIEKTPOHHHMX IOCIYr Ta/ado MOpTaly eNeKTPOHHHX
CepBICiB IOpUAMYHHUX 0cCi0, (Pi3MYHNX 0ci0 — MIANPHEMINB Ta TPoMaJChKUX (HOpMyBaHb, SIKI HE MalOTh CTaTyCy
IOPUIMYHOI 0c0o0H, sIKi Oy IyTh 3a0e31euyBaTH MOKIIMBICTh ITOJaHHS TaKUX JOKYMEHTIB B €I€KTPOHHIH (opmi.




