3ATBEPJUKEHO

Haxka3 CxizHOro MiXperioHaJbHOTO
yrpaBiaiHHa MiHiCTepCcTBa FOCTHITIT

21.08.2023 Ne 439/7

THOOPMAIIIMHA KAPTKA

aIMIHICTPATHUBHOI MOCJIYIH 3 JIePKABHOI peecTpallii BKJIYEHHS BiIoMOCTel PO TBOPYY

CIVIKY, TEePUTOpiaJbLHUI OCepeI0K TBOPUOI CIJIKH, 3apeecTpoBaHi 10 01 munas 2004 poky,
BiZIOMOCTI Npo sIKi He MICTATHCA B €EAMHOMY /1ep:KABHOMY PEECTPi IOPUAMYHHX 0Ci0, Qi3HUHUX
oci0 — mianpueMuiB Ta rpoMaacbkux GopmMyBaHb

Cxigne mixperionanbHe ynpasiainHsa MinicTepcTBa ocTuuii /

enTpu HATAHHS AAMIHICTPATUBHUX MOCJYT

JMonennkoi/JIyrancbkoi/Iloarascskoi/Cymebkoi/XapkiBebkoi/depHiriBecbkoi 00aacTi

Indopmanis mpo cyd’exkTa HaAJaHHA AAMIHICTPAaTHBHOI MOCJYTH
Ta/a00 HEeHTPY HAJAHHSA AAMIHICTPATUBHUX MOCIYT

[EEN

Micrie3HaxomKEHHS
Indopmarniss om0
pexuMy poboTH
Tenedon/pakc
(moBinmkm), aapeca
€JIEKTPOHHOI MOIUTH
Ta BeO-calT

CximHe MDKpeTioHalIbHE yIpaBmiHHS MiHiCTepCTBa IOCTHIIII:

anpeca ans auctysanHsa: 40003, m. Cymu, Byn. I'epacuma Kongpartbesa,
28,;

Mmicuesnaxomkenas: 36014, ™. IlonraBa, Byn. CoGopHocti, 45
(3mificHIOE puiiomMm 1010 IPOMaJICEKUX dhopmyBaHb,
MICIIE3HAXOKCHHM sIKUX € [TonTaBchka 001acTh);

40003, m. Cymu, Byin. IlerpomaBiiBcbka, 75 (3aiHCHIOE TIPUHOM IIIOJIO
rpoMajacbkux (HOpMyBaHb, MiCIe3HAXOKeHHAM skux € CyMchbka
00J1aCcTh);

61024, m. XapkiB, Byia. SpocnaBa Myzaporo, 26 (3ailiCHIOE TpHIOM
00 TpOMaAChKUX (OpMyBaHb, MICIIE3HAXOKEHHSAM SKUX €
XapkiBchbKa 00J1acTh);

14000, wm. Yepwirie, mp. Mupy, 43 (3miliCHIOE NPHIAOM MO0
rpoMaJickkux (OpMyBaHb, MICIIE3HAXO/DKCHHSIM SKUX € YepHiriBchbka
00J1aCTh).

BinnosinHo no mianmyskty 1 mysHkry 1 Haka3zy MiHicrepcTBa 10CTHIIT
Vkpaian Big 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs AepKaBHOI
peectparii B MeXax JEKUIBKOX aJMIHICTPAaTHBHO-TEPUTOPIaIbHUX
OJIMHMIIBY, 3apeecTpoBaHOTO B  MIiHICTEpCTBl IoCTUII  YKpaiHu
13.06.2023 3a Ne 977/40033, nep:kaBHa peecTpaliss I'pPOMaICbKOTO
dhopmyBaHHS, MICIIE3HAXOHKEHHSIM SKOro € ABTOHOMHa PecmyOimika
Kpuwm, Jlonenrpka, 3anopi3pka, Jlyrancbka, MukonaiBchbka, XapKiBChKa,
XepcoHchbka 0b6iacTi, micto CeBacTOMNob, MPOBOAUTHCS HE3AJIEHKHO BiJl
MICIIE3HAXO/[KEHHS TAKOT'O TPOMAJICHKOT0 (hOpMyBaHHS.

IToneminok: 08:00—-17:00

Bisropok:  08:00 —17:00

Cepena: 08:00 - 17:00

Yersep: 08:00-17:00

II'staung:  08:00 — 15:45

Ilepepsa:  12:00 — 12:45

Buxinauii neHs: cyboTta, HeIias

tein. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
aapeca enekTpoHHoi momTH: info udr@sm.minjust.gov.ua

BeO-caiit: http://sumyjust.gov.ua




Hentpu HaJaHHS aAMIHICTPATUBHUX MOCITyT
Honenpkoi/Jlyrancekoi/IlonraBepkoi/Cymebkoi/XapkiBebkoi/UepHirie
bpkoi oOmacti (y pa3l BKJIIOYEHHS aJMiHICTPATUBHOI TIOCIYTH [0
NEepeNiKy aaMiHICTPaTUBHUX TOCIYT, AKi HAAIOTHCS Yepe3 Taki HEHTPH,
3 ypaxyBaHHSM BHMOT TYHKTIB 2, 4 posnopsypkenHs Kabinery
MinictpiB Ykpainu Bix 16.05.2014 Ne 523-p):

MICII€3HAXOKEHHS: MICII€3HaXO/PKEHHSI BiTIOBIIHOTO IIEHTPY

pEeXUM poOOTHU: 3TiIHO PEKUMY BiJIIOBITHOTO LIEHTPY

3aco0u 3B’sI3Ky: TenedoH, aapeca €IeKTPOHHOI TOIITH Ta BeO-CaWT
BiJIMTOBITHOTO LIEHTPY

Indopwmartis 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTHBHI aKTH, IKUMH PerjaMeHTY€TbCsl HAIAaHHA aIMiHICTPATHBHOI MOCIYTH

3akoHHM YKpaiHu

3akon Ykpainu «IIpo mpodeciiiHuX TBOpYMX MPAIIBHUKIB Ta TBOPUI
CIILIIKI;

3akon VYkpainu «[Ipo gepkaBHY peecTpalliio OPUIAYHUX OCI0,
¢bi13UnYHMX 0Ci0 — MiAIPUEMIIIB TAa TPOMAICHEKUX (POPMYBaHb)

Axtu KaGinery
MinictpiB Ykpainu

[Toctranosa Kabinery MinictpiB Ykpaiau Big 04.12.2019 Ne 1137
«[IutanHs €AMHOTO AEP>KaBHOTO BEOMOPTAYy €JIEKTPOHHHUX IOCIYT Ta
Peectpy anMiHICTpaTUBHUX MTOCTYT»

AKTH LEHTpaJIbHUX
OpraHiB BUKOHABUO1
BJIaIH

Haka3z MinicrepctBa toctumii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmxkeHHs ¢opMm 3asB y cdepl aepkaBHOI peecTparrii
IOPUINYHUX 0Ci0, (I3WYHUX 0cCi0 — MIANPHEMIIB Ta TIPOMAICHKUX
dbopmyBaHbY», 3apeecTpoBaHMii y MiHicTepcTBI OCTUIII YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepctBa roctuilii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3arBep/keHHsl [lopsaky JnepkaBHOi peecTpalii IOPUAWYHHUX OCIO,
¢iBUYHUX 0ci0 — MANPUEMIIB Ta TPOMAICHKUX (OPMYBaHb, IO HE
MaloTh CTAaTyCy HOPUAMYHOI OCOOM», 3apeecTpoBaHMi y MiHicTepCcTBi
roctuiii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MiHicTepcTBa toctunii Yipainu Bix 23.03.2016 Ne 784/5 «IIpo
3aTBep/keHHs [lopsaky (yHKIIOHYBaHHS TOpTaly €JIEKTPOHHHUX
CEepBICIB IOpUAMYHUX 0Ci0, ¢I3MYHUX OcCi0 — WiANPHEMIIB Ta
rpoMasICbKUX (OpMyBaHb, II0 HE MAIOTh CTATyCy IOPUIAMYHOI 0COOM»,
3apeectpoBanuii 'y MinictepctBi roctumii Ykpainu 23.03.2016 3a
Ne 427/28557

YMoBM OTPHMaHHS aAMiHICTPATHBHOI IOCJIYTH

ITixcraBa st
OTpUMAaHHS
aJIMIHICTPaTUBHOT
MOCITyTH

3BepHEHHS YNOBHOB@KEHOTO MPEJCTaBHUKA IOPHIMYHOI OCOOH

(mami — 3assBHUK)

Buuepnauii nepenik
JIOKYMEHTIB,
HEOOXITHUX JUIS
OTpUMAaHHS
aJIMIHICTPaTUBHOT
MOCITyTH

3agBa TpPO JEpKaBHY pPEECTpPALil0 BKJIIOYEHHS BIIOMOCTEH TIpo
IOpUIMYHY 0cO0y 10 €IUHOTO IEP)KaBHOTO PEECTPY IOPUIAUYHUX OCi0,
¢bi3nyHMX 0Ci0 — MIAMPUEMIIIB Ta TPOMAJICBKUX (HOPMYBaHb.

SIKIIO JTOKYMEHTH TIOAIOThCS OCOOWCTO, 3asBHHUK IIpe] sBIISIE
JOKYMEHT, 1110 BiATIOBITHO JI0 3aKOHY IOCBIIYY€E 0COOY.

VY pa3i momaHHA AOKYMEHTIB MPEACTAaBHUKOM JOAATKOBO ITOJAETHCS
IPUMIPHUK OpUTIHATY (HOTapiaJlbHO 3aCBiueHa KOIlisl) JOKYMEHTa, IO
3acBiqUy€ HOTO TMOBHOBaXEHHS (KpIM BHUMIAAKY, KOJH BiJOMOCTI IpPO
MOBHOBR)XEHHS  LbOTO  TPEACTAaBHUKA MICTATbcd B €OUHOMY




JIEP’)KaBHOMY PEECTpl IOPUANYHUX 0Ci0, PI3UUHUX OCIO — MiANPHUEMITIB
Ta rPOMaJICEKUX (POPMYyBaHb).

Jnst  1ijedl TmpOBENEHHS pPEECTpalliiHUX [ JTOKYMEHTOM, IO
3acBiUy€ TOBHOBA)KCHHsS NPEICTaBHUKA, € HOTapilaJbHO IOCBiAYEHA
JOBIPEHICTh a00 JOBIPEHICTh, BHJAHA BIAIMOBIIHO J0 3aKOHOJABCTBA
1HO3eMHOI Jiep>KaBU

9 |Cmocib momaHHs 1. V mamnepoBiéi ¢popMi JOKYMEHTH IMOAAIOTHCSA 3aIBHUKOM OCOOHCTO
JIOKYMEHTIB, a00 MOIITOBUM BiJIIPABICHHSM.
HEOOXITHUX IS 2. B enextponHiii popmi JOKYyMEHTH TMOAAIOTHCS 3 BHUKOPHUCTAHHIM
OTpUMAaHHS €IUHOTO JIep>KaBHOTO BEOMOPTANy €JIEKTPOHHUX IMOCIYT ado MopTaty
aMIHICTPATUBHOI  |€EJIEKTPOHHUX CEPBICIB IOPUANYHHUX 0Ci0, HI3UIHUX OCIO — MiAMPUEMITIB
HOCITyTH Ta rpOMaJICEKUX (POpMyBaHb, 10 HE MAIOTh CTATYCY IOPHINYHOT OCOOH™
10 |IInatHicTh beszomnarHo
(6e301IaTHICTD)
HaJTaHHS
aJMIHICTPaTUBHOT
TOCITYTH
11 | Crpok HagaHHS Jlep>kaBHA peecTpallis MPOBOAMTHCSA 3a BIJACYTHOCTI MiACTaB JUIS
aZMIHICTpPATUBHOI  |BIAMOBH y JepkaBHIN peectparii He mizHime 30 poOounx IHIB 3 AaTH
HOCITyTH MOJIAaHHS TOKYMEHTIB [T Aep>KaBHOI peecTpaltii.
CTpok po3risiTy JOKYMEHTIB MOXKE€ OYTH TMPOJOBKEHUN CYO’€KTOM
JepaBHOI peecTparii 3a HEOOXITHOCTI, ane He Ounbmie HiX Ha 15
poOOYMX JTHIB.
12 |ITepemnik mizmcraB - IOKYMEHTH TMOJaHO 0c00010, SIKa HE Ma€ Ha I1€ TOBHOBAXKEHb;

JUTSI BIZIMOBH Y
JepKaBHIN
peecTparrii

- y €aMHOMY Jep)KaBHOMY PEECTpi MICTATHCS BIJOMOCTI MPO CYJ0BE
pilieHHs 1110/10 3a00POHU MPOBECHHS PEeCTpaLliitHoOl 1ii;

- JIOKyMEHTH TIOJlaHI JI0 HEHaJeKHOro CyO’eKTa JepKaBHOI
peecTparii;

- TIOJIaHHS IOKYMEHTIB 200 B1IOMOCTEH, nmepe10a4eHNX MM 3aKOHOM,
HE B TIOBHOMY 00CsI3i;

- TOKYMEHTH Cyrnepevarb BUMoraM KoHCTUTYIIT Ta 3aKOHIB YKpaiHu;

- TOKYMEHTH CyTepedarh CTaTyTy rPOMaJChKOro OopMyBaHHS,

- IOPYIIEHO BCTAHOBJICHHI 3aKOHOM ITOPSIOK CTBOPCHHS FOPUIUIHOT
ocobu, TpomMaachkkoro (opMmyBaHHs, IO HE Ma€ CTATyCy HOPUIUYHOL
ocoowu;

- HEBIAMOBITHICT, HANMEHYBaHHS IOPUIUIHOT
3aKOHY;

- IIOJI0 3aCHOBHUKA (yYaCHUKA) IOPUINIHOI OCOOHU, IO CTBOPIOETHCS,
MPOBEACHO JIEP)KaBHY  PEECTpaIlil0  pIMIEHHS PO MPUIHUHEHHS
IOpUANYHOT 0coOU B pe3ybTari i1 JTikBimaiii;

- M0JI0 IOPUAMYHOI OCOOHM, CTOCOBHO SIKOT B CIAMHOMY JEp)KaBHOMY
peecTpi MICTHTBCS 3alMUC MPO CYJOBE pIMICHHS MI0J0 BU3HAHHS
MOBHICTIO 200 YaCTKOBO HENIMCHUMH DPIlICHh 3aCHOBHHKIB (YYaCHHUKIB)
IOpUANYHOT 0co0M a00 YHMOBHOBR)XEHOTO HUMH OpraHy, BHU3HAHHS
MOBHICTIO 200 YaCTKOBO HEAIMCHUMH 3MIH JI0 YCTAHOBYMX JTOKYMEHTIB
IOPUINYHOT OCOOM, SIKIIO Take pilleHHs a00 HOro 4acTHHY BHM3HAHO
HEJIACHUMH, 3MIHH JI0 YCTAHOBYHMX JOKYMEHTIB IOPHUIMYHOI OCOOH €
TiJICTABOIO JIJISl IIPOBEACHHS PEECTPAIliftHUX Miif;

- HEBIAMOBIAHICTH BIJOMOCTEH, 3a3HAYCHHX Yy 3asBl MPO JEPKABHY
peecTpariito, BiIOMOCTSIM, 3a3HAUYE€HUM Y JIOKYMEHTaX, MOJAHHUX IS
Jep’KaBHOI peecTpairii, ado BIAOMOCTSAM, IO MICTAThCS B €auHOMY

ocobM BHUMOTam




JIep>KaBHOMY  peecTpi YW IHmMHUX  1HPOPMALIMHUX  CHCTEMaX,
BUKOPHUCTAHHSI IKUX MEepPe10aueHO UM 3aKOHOM;

- HEBIAMOBIIHICTh BIJIOMOCTEH, 3a3HaYEHUX y JOKyMEHTaX, MOJaHUX
IUI JIep’KaBHOI peecTpauii, BiIOMOCTSM, IO MICTATbCA B €IUHOMY
JIep>)KaBHOMY  peecTpi YW IHmMHUX  1HPOPMALIMHUX  CHUCTEMaX,
BUKOPHUCTAHHSI IKUX MEepe10adueHOo UM 3aKOHOM;

- TOJaHHS  JOKYMEHTIB 3  TIOPYIICHHSM  BCTaHOBIICHOTO
3aKOHOJABCTBOM CTPOKY s X MOJAaHHS, KPiM JTOKYMEHTIB OO
KIHIIeBOTO OeHe(iiapHOTro BlaCHUKA IOPUANYHOI 0COOH;

13 | Pesynbrar HaaHHS

- BHECEHHs BIJMOBIIHOTO 3amuUCy A0 €IWMHOTO JEPKABHOTO PEECTPY

aMIHICTPATUBHOI  |FOPUAMYHUX 0Ci0, (QI3MUHUX 0Ci0 — MIANPUEMIIB Ta TPOMAJICHKUX
HOCITyTH (dbopmyBaHb;
- pIIIEHHS PO MPOBEICHHS JEPKaBHOI peecTparlii;
- BUNKCKA 3 E€IWHOTO JEpKABHOTO PEECTPY IOPUAMYHUX OCi0,
(bi3uYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICEKUX (POPMyBaHb;
- pillIeHHs Ta MOBIOMJICHHS MPO BiIMOBY Y JAepiKaBHiM peecTpauii i3
3a3HAaYEHHSIM BUKJIIOYHOTO TIEPEITIKY IMiICTaB JJIsl BIIMOBHU
14 | Cnocobu PesynbraTi HagaHHS aIMiHICTPATHBHOI MOCIYTH Y cdepi aeprkaBHOI
OTpUMaHHS peectparii (y TOMy YHCI BUIUCKA 3 €IUMHOTO IEPKABHOTO PEECTPY
BIITOBIA1 IOpUANYHUX 0Ci0, (I3WYHMX O0Ci0 — MIIANPHEMINB Ta TPOMAJCHKUX
(pe3ynbTary) dbopMyBaHb) B EIEKTPOHHIN (OpMiI ONPHITIOTHIOIOTECS Ha MOpPTai

EJIEKTPOHHMX CEPBICIB Ta JOCTYIHI 7S X MOIIYKY 32 KOJIOM JIOCTYITY.

3a OaxaHHAM 3asBHHUKA 3 CIMHOTO JEPKABHOTO PEECTPY IOPUIANIHHUX
oci0, ¢i3myHMX O0cCi0 — MIANPUEMIIB Ta TPOMAICHKUX (HOPMYBaHb
HAJIA€ThCSl BUITMCKA Yy TAnepoBiil popMi 3 MPOCTABICHHSAM MiAMUCY Ta
NeYaTKu JEepKaBHOTO peecTparopa — y pasi IMOAaHHS 3asiBU PO
JIep’KaBHY PEECTPAIIIIO y MarnepoBiit popmi.

Y pasi BiIMOBHM Yy JepKaBHii peecTpailii JOKYMEHTH, TOJaHi IS
JIEpP’KaBHOI peecTparrii, MOBEPTAIOThCSA (BUAAIOTHCS, HAJICHUIAIOTHCS
MOINTOBUM  BIANPABICHHSM) 3afBHUKY HE TMIi3HIIIE HACTYMHOTO
poboyoro mHS 3 AHS HAIXOKCHHS BiJl 3asBHUKA 3asgBH MPO iX
MTOBEPHEHHS.

JIOKyMEHTH HAJar0ThCS 3asIBHUKY Y TIAllepoBiit hopmi:

- CX1IHMM MDKpETiOHAJIBHUM YTIpaBIiHHAM MiHICTepCTBa IOCTUIIT — Y
pasi mojaHHsa JTOKyMEHTIB 0 CX1THOTO MIKPETiOHATBHOTO YIPaBIIiHHS
MiHicTepcTBa IOCTHILIT;

- llenTpoM HamaHHS aAMIHICTPATUBHUX TOCIYT — y pa3l MOJaHHS
JTOKYMEHTIB Yepe3 BiAMOBIAHUN LICHTP.

* Tlicng moomnpauoBaHHs €IMHOTO JEPXKAaBHOTO BEOIOpPTaly €JNEKTPOHHHMX MHOCHIYr Ta/abo MopTaily eNeKTPOHHHX
CepBICIB IOpUAMYHHUX 0ci0, (Qi3MYHHMX 0cCi0 — MIANPHEMIIB Ta IpoMaJCbKUX (HOpMyBaHb, SIKI HE MalOTh CTaTyCy
I0pUANYHOT 0c00H, sIKi Oy Iy Th 3a0e31edyBaTH MOMKIIMBICTh ITOJJaHHS TAKUX JOKYMEHTIB B €IEKTPOHHIH (opmi.




