3ATBEPJUKEHO

Haxka3 CxizHOro MiXperioHaJbHOTO
yrpaBiaiHHga MiHicTepcTBa FOCTHITIT

21.08.2023 Ne 439/7

THOOPMAIIMHA KAPTKA

aJIMIHICTPaTHBHOI MOCJIYTH 3 ePKABHOI peecTpallii BKJIAYEHHS BiloMOCTel PO opravizauniro
podoTonaBuiB, 00’€AHaHH opraHizauniii podoTroaasuis, 3apeectpoBadi 10 01 1unHs 2004 poky,
BiZIOMOCTI PO sIKi He MiCTATHLCA B €EIMHOMY 1epP:KABHOMY PEECTPi PUIAUIHHUX 0Ci0, PI3MUYHUX
oci0 — mianpueMuiB Ta rpoMaacbkux GopmMyBaHb

Cxinne mixkperionanbHe ynpasiainHasa MinicrepcTBa ocTruii /

IeHTpH HAaHHS AAMIHICTPATHUBHUX MOCJIYT

Jonenbkoi/JIyrancoskoi/Iloarascskoi/Cymebkoi/XapkiBebkoi/YepHiriBebkoi o0acti

Indopmanist mpo cyd’exkTa HaJaHHA AAMIHICTPATHBHOI MOCJIYTH
Ta/2a00 HEHTPY HAJAHHS aAMiHICTPATHBHUX MOCIYT

[EEN

Micrie3HaxomKEHHS
[ndopmamiss  moxno
pexuMy poboTH
Tenedon/pakc
(moBizKM), aapeca
€JIEKTPOHHOI MOIUTH
Ta BeO-calT

CxizmHe MDKpeTioHalIbHE yIpaBmiHHS MiHicTepCTBa IOCTHIIII:

aapeca st nucryBanHsa: 40003, m. Cymu, Byn. I'epacuma Konpgpatbesa,
28,;

micresHaxomxerns: 36014, m. [Tonrtasa, Byn. CobopHocti, 45 (3ailicHIOE
NpUHOM IIOJ0 TPOMAICHKUX (POPMYyBaHb, MiCIE3HAXOKCHHIM SKHX €
[TonraBcbka 001aCTh);

40003, m. Cymu, Byn. IlerpomamiiBcbka, 75 (3A1HCHIOE TIPUHOM MO0
rpoMajicbkux (opMyBaHb, Micle3HaXO/KeHHsAM sikux € CyMmcbka
00J1aCTh);

61024, m. XapkiB, By SIpocnaBa Mynaporo, 26 (3aiiicHIOE TIPUIOM 111010
rpoMajcbkuX (OpMyBaHb, MICIIE3HAXO/DKEHHAM SKHX € XapKiBChKa
007acTh);

14000, m. YepHiris, rip. Mupy, 43 (3a1HCHIOE TPUIOM IIOJI0 TPOMAJCHKHUX
dbopMyBaHb, MiCIIe3HAXOKEHHSIM SKUX € UepHIiriBchka 001acTh).
BiamoBigno mo migmyHkty 1 myHkTy | Haka3zy MiHicTepcTBa FOCTHITI
Vkpaian Big 09.06.2023 Ne 2179/5 «lIIpo mnpoBeneHHs JepKaBHOT
peecTpamii B MeXax JEKUIBKOX  aaMIHICTPATUBHO-TEPHUTOPIaTbHUX
OJIMHMIIBY, 3apeecTpoBaHOro B MiHicTepcTBi rocTuiii Ykpainu 13.06.2023
3a Ne 977/40033, nepkaBHa peecTpallis TpOMaJChKoro (opmMyBaHHS,
MICII€3HAaXO/KCHHSIM sIKOoro € ABToHOMHA PecmyOmika Kpum, JloHemnpka,
3anopizpka, Jlyranceka, MmukonaiBcbka, XapKiBChbKa, XEpPCOHCHKA
obmacti, wmicto  CeBacTomoiib, MPOBOIAUTHCS  HE3AIECKHO  BIJ
MICII€3HAXO/IKEHHS TAKOT'0 TPOMAJICHKOTO ()OpMyBaHHS.

[oneninok: 08:00 —17:00

Bisropok:  08:00 —17:00

Cepena: 08:00 —17:00

Yeraep: 08:00 — 17:00

M'srammg:  08:00 — 15:45

[Tepepa:  12:00 — 12:45

Buxigauii neHs: cyborta, Hemis

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
azpeca enekTpoHHoi momTH: info udr@sm.minjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua




LenTpu HaJaHHS aJMiHICTPATUBHHUX MOCITyT
Honenpkoi/JIlyrancekoi/llonTaBebkoi/Cymcbkoi/XapKiBcbkoi/YepHIriBChbK
o1 obunacti (y pasi BKJIIOYEHHS aaMIHICTPATUBHOI MOCIYTH JO MEPEeTiKy
aJIMIHICTPaTUBHUX TIOCJIYT, SIKI HagalOThCs dYepe3 Taki LEeHTpU, 3
ypaxyBaHHSIM BHUMOT MYHKTIB 2, 4 posnopsmkenas Kabinery MinicTpis
VYkpainu Big 16.05.2014 Ne 523-p):

MICII€3HAXO/IKEHHS: MiCIIe3HAaXO0PKEHHS BiAMOBITHOTO IEHTPY

pEeXUM poOOTH: 3TiHO PEKUMY BiJIIOBITHOTO IIEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca €JISKTPOHHOI TMOMTH Ta BeO-calT
BiJITOBITHOTO LIEHTPY

Indopmaris 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTHMBHi aKTH, SIKUMH PerjaMeHTY€TbCsl HAIAaHHA aIMiHICTPATHBHOI MOCIYTH

3akoHM YKpaiHu

3akoH Ykpaiau «IIpo opranizariii po0oTonaBIIiB, ix 00'e1HaHHS, paBa i
3akoH VYkpainm «[Ipo pgepxaBHY peecTpaiiio OPUIAYHUX 0Ci0,
¢i3nyHMUX 0Ci0 — MIAMPUEMIIIB Ta TPOMAJICEKUX (POPMYyBaHb»

Axtu KaGinery
MinictpiB Ykpainu

[ToctanoBa KabGinetry MinictpiB Ykpaiam Bim 04.12.2019 Ne 1137
«IlutanHss €1UHOTO JEPKABHOTO BEOMOpPTAly EIEKTPOHHMX IOCIYT Ta
Peectpy anMiHICTpaTUBHHUX MOCITYTY

AKTH LEHTpaIbHUX
OpraHiB BUKOHABUO1
BJIaIH

Haxka3 MinictepcTBa toctumii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo
3aTBepKEeHHS GopM 3asB y cdepl JaepkaBHOI peecTparlii IOpUINIHHX
oci0, (izmuHuX 0ci0 — MIANPUEMIIB Ta TPOMAJICHKUX (OpPMYyBaHbY,
3apeectpoBaHuii 'y MinicTepeTBi toctuilii Ykpainum 18.11.2016 3a Ne
1500/29630;

Haka3 MinictepcTBa toctuiii Ykpainu Bix 09.02.2016 Ne 359/5 «Ilpo
3arBep/keHHs [lopsaky JepaBHOI peecTpamii IOpUIUYHUX  OCiO,
G13UYHUX 0C10 — MIAMPHUEMITIB Ta TPOMAJACHKUX (POpMYyBaHb, 10 HE MAIOTh
CTaTycy IOpPUIUYHOI OcoOM», 3apeecTpoBaHUil y MiHIiCTepCTBI FOCTHIIT
VYxpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepeTBa roctunii Ykpainu Binx 23.03.2016 Ne 784/5 «IIpo
3arBepKeHHs [lopsanky GyHKIIIOHYBaHHS TOPTay €JIEKTPOHHHUX CEPBICIB
IOpUIMYHUX 0ci0, (i3uuHuX 0ci0 — MANPUEMIIB Ta TPOMAJCHKUX
¢dopMyBaHBb, III0 HE MAIOTh CTATYCY IOPUANIHOI 0COON, 3apeeCTPOBAHUI Y
Minicrepcrsi toctuuii Ykpaiau 23.03.2016 3a Ne 427/28557

YMOBH OTPUMAHHSA AAMIHICTPATHUBHOI MOCJIYTH

ITixcraBsa mist
OTPUMAaHHS
aJMiHICTpATUBHOI
MIOCITYyTH

3BepHEHHSI  YIIOBHOBA)KEHOTO ocobu

(mami — 3asiBHHK)

MPEACTABHUKA  HOPUANYHOI

Buueprnuuii nepenik
JIOKYMEHTIB,
HEOOXITHUX I
OTpUMAaHHS
aJMiHICTpATUBHOI
MOCITyTH

3asBa TpO JEpKABHY PEECTPAIlil0 BKIIOYECHHS BIAOMOCTEH Mpo
IOpUIMYHY 0c00y 10 €IMHOTO JEep:KaBHOTO PEECTPY IOPHIMYHUX OCi0,
G13UYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICHKUX (POPMYyBaHb.

SIKIIO  JOKYMEHTH TOJAIOTBCS  OCOOMCTO, 3asgBHHUK IIpeA sBIISIE
JIOKYMEHT, 1110 BiJIMOBITHO JI0 3aKOHY MOCBITYy€e 0co0y.

VY pa3i momaHHS JOKYMEHTIB MHpPEJICTaBHUKOM JOJAaTKOBO MOJAETHCS
NPUMIPHUK OpUTiHATY (HOTapiadbHO 3aCBiAYE€HA KOIIis) JOKYMEHTa, IO
3acBiqUy€ MOro MOBHOB@KEHHS (KpIM BHIAJAKY, KOJIM BIJOMOCTI MpPO
MIOBHOBQ)KEHHS IIHOTO MPEACTaBHUKA MICTITHCS B CIIMHOMY JIEpP:KaBHOMY




peecTpl PUAUIHUX 0Ci0, PI3UIHUX OCI0 — MIANPHUEMIIIB Ta TPOMAICHKUX
¢dopMyBaHb).

st misiei mpoBeACHHS peeCTpaIliiHuX i JOKYMEHTOM, IO 3aCBiauye
MOBHOB@)XEHHS MpPEJICTaBHUKA, € HOTapiaJIbHO IOCBiAY€Ha JOBIPEHICTh
ab0 JOBIpEHICTh, BHUJAHA BIAMOBIIHO IO 3aKOHOJABCTBA 1HO3EMHOI
JepIKaBU

9 |Cmocib nmomanHs 1. Y maneposiii popMi TOKyMEHTH MOJAAIOTHCS 3aIBHUKOM 0COOUCTO abo
JIOKYMEHTIB, MOIITOBUM BiATPABICHHSIM.
HEOOXITHUX IS 2. B enextponHiii ¢opMi AOKYMEHTH TMOJAIOTHCS 3 BHKOPHUCTAHHSIM
OTpUMAaHHS €IUHOTO JepXKABHOTO BEOMOPTATy €ISKTPOHHUX MOCIYr abo MopTary
aZMiHICTpATUBHOI €JICKTPOHHUX CEPBICIB IOPUIUYHUX 0C10, PI3MUIHUX OCIO — MIAMPUEMIIIB Ta
HOCITyTH IrpOMaJChbKUX (hOPMYBaHb, 110 HE MAIOTh CTATyCy IOPUINYHOI ocoOu™
10 |[InatHicTh be3omnarno
(6e301IaTHICTD)
HaJTaHHS
aJMIHICTPaTUBHOT
TOCITYTH
11 | Ctpok HanaHHA Jlep>kaBHa peecTpaliss TPOBOJUTHCA 3a BIACYTHOCTI MiACTaB IJis
aJMiHICTPATUBHOI BIJIMOBH Yy JEprKaBHIM peecTpariii He mi3Hime 15 pobouux OHIB 3 maTh
MOCIIYTH MOJIaHHS JOKYMEHTIB JJIs JepKaBHOI peecTparii.
CTpok po3risgy MTOKYMEHTIB MOKE€ OyTH TPOJIOBXKEHUU CyO’ €KTOM
JepKaBHOI peecTpallii 3a He0OX1THOCTI, alle He OUTbIe HiXK Ha 15 pobounx
ITHIB.
12 |Tlepenik miacTaB A | - JOKYMEHTH IOJAaHO 0CO0O00, sIKa HE Ma€ Ha 1€ TOBHOBAKEHb;

BiTMOBH Y
JepKaBHIN
peecTparrii

- y €IuHOMY Jep>KaBHOMY PEECTpi MICTATHCSA BIIOMOCTI MPO CyAOBE
pilIeHHs 110,10 3a00pOHU MPOBEACHHS PeeCTpaLliifHOI Aii;

- TOKYMEHTH TIO/IaH1 10 HEHAJIS)KHOTO Cy0’€KTa JAep)KAaBHOI peeECTpallii;

- TIOJJaHHS JOKYMEHTIB a00 BiJOMOCTEH, mepeadaueHnX muM 3aKOHOM,
HE B IOBHOMY 00Cs31;

- IOKyMEHTH cynepedars BumoraMm Koncrutyuii Ta 3akoHiB YKpaiHu;

- TOKYMEHTH CyTlepeydaTh CTaTyTy rpoMaJChbkoro (popMyBaHHS;

- TIOPYIIEHO BCTAHOBJICHHUI 3aKOHOM TOPSAOK CTBOPEHHS IOPUAMYHOL
0Cco0H, TPOMAJICBKOTO (OpMyBaHHS, IO HE Ma€ CTaTyCy HOPHIAUYHOI
ocobu;

- HEBIAMOBIAHICTH, HAWMEHYBaHHSI FOPUIAMYHOI 0OCOOM BUMOTaM 3aKOHY;

- IIOJI0 3aCHOBHHKA (y4acHUKA) IOPUAMYHOI OCOOH, IO CTBOPIOETHCH,
MPOBEJICHO JEepXKaBHY PEECTPAIil0 PIllIEHHS MPO MPUIUHEHHS IOPUIUIHOT
0co0M B pe3yNbTari ii JiKBigaIlii;

- 00 IOPUAUYHOI 0COOM, CTOCOBHO AKOI B €IMHOMY JepKaBHOMY
peecTpi MICTUTBCS 3alMC PO CYJOBE PIIICHHS MO0 BU3HAHHS MOBHICTIO
a00 YaCTKOBO HEJIIWCHUMH DIIICHh 3aCHOBHUKIB (YYaCHHKIB) IOPUIAUIHOI
ocobu abo YMOBHOBAXEHOTO HHMMH OpraHy, BHU3HAaHHS TOBHICTIO a0o
YaCTKOBO HEIIWCHUMH 3MIH 10 YCTAHOBYUX JIOKYMEHTIB IOPHUIUYHOI
0co0m, SIKIO Take pimeHHs abo HOro 4acTWHy BU3HAHO HENIMCHUMH,
3MIHU JI0 YCTAaHOBYMX JOKYMEHTIB IOPHUIAMYHOI OCOOHM € TIJICTaBOIO IS
IPOBEICHHS peecTpaliiHuX Iiif;

- HEBIJAMOBIAHICTH BIJIOMOCTEH, 3a3HAYEHHX Yy 3asBl MPO JEpKaBHY
peecTparito, BiIOMOCTSM, 3a3HAYEHUM Yy JOKYMEHTaX, MOJAaHUX IS
JepKaBHOI peecTparlii, abo BIJOMOCTAM, IO MICTAThCI B CIAHMHOMY
JIepKaBHOMY PEECTpi UM IHIIMX 1HPOPMALIHHUX CUCTEMAaX, BAKOPUCTAHHS




4

SKHX TIepe10adeHo MM 3aKOHOM;

- HEBIAMOBIAHICTH BIJOMOCTEH, 3a3HAYEHHMX Y JOKYMEHTaX, MOJaHHUX
JUIS JCp)KaBHOI peecTpariii, BIIOMOCTSM, IO MICTIAThCS B CAUHOMY
JIepKaBHOMY PEECTpl UM IHIIMX 1HPOPMALIHHUX CUCTEMAaX, BAKOPUCTAHHS
SKHX TIepe10adeHo MM 3aKOHOM;

- TIOJITaHHS TJOKYMEHTIB 3 TIOPYIICHHSIM BCTaHOBJICHOTO 3aKOHOJABCTBOM
CTPOKY s 1X TOJaHHSA, KpiM JOKYMEHTIB N[00  KIHIIEBOTO
OeHediriapHOTO BIACHUKA FOPUIUIHOI 0COOH;

BIITOBIA1
(pe3ynbTary)

13 |Pe3ynbTaT HamaHHs - BHECEHHS BIJMOBITHOTO 3amucy 10 €IWHOTO JEPKaBHOTO PEECTPY
aJIMIHICTPaTUBHOT IOpUANYHUX 0Ci0, (I3MYHHUX O0Ci0 — WIANPUEMIIB Ta TPOMAICHKUX
MOCITYTH dbopmyBaHb;

- pillIEHHsI PO MPOBEIEHHS JEPKABHOI peecTpartii;

- BUMHACKA 3 €IMHOTO JIEPKABHOTO PEECTPY IOPUANIHHUX 0Ci0, Pi3nuHux
0ci0 — MANPHUEMIIIB Ta TPOMAJICHKUX (POPMYBaHb;

- pileHHs Ta TOBIJOMJICHHS MPO BIIMOBY Y JAEprKaBHIN peecTparlii 13
3a3HAYCHHSM BUKJIFOUHOTO MEPEITIiKY MiJICTaB AJs BiAMOBH

14 |Cniocobu otpumanHs | Pe3ynbratv HamaHHS aaMIHICTPATHBHOI MOCITyTH y cdepl aepskaBHOI

peectpauii (y ToMy 4yHcal BUNMCKa 3 €IMHOTO JEPKABHOTO PEECTPY
IOpUINYHUX 0Ci0, (IBUYHUX O0Ci0 — MIANPUEMINB Ta TPOMAACHKHUX
¢opMyBaHb) B €IEKTPOHHIN (opMi ONPHIIOJHIOIOTECS Ha TMOpTali
€JICKTPOHHUX CEPBICIB Ta IOCTYIHI JJIA iX MOIIYKY 332 KOJIOM JOCTYITy.

3a OakaHHSM 3asgBHHUKA 3 €IMHOTO JEP)KABHOTO PEECTPY HOPUAMYHHX
oci0, ¢BUYHMX 0ci0 — MANPUEMINIB Ta TPOMAICHKUX (OpPMYyBaHb
HA/Ia€ThCS BUIHUCKA y MamnepoBiii Gopmi 3 MPOCTAaBICHHAM MiANUCY Ta
MEeYaTKH JAEepKaBHOTO PeecTpaTopa — y pasl MOJaHHs 3asiBU PO JIEpPKaBHY
peecTpalito y naneposiit popmi.

VY pa3i BiAMOBM y JepKaBHIM peecTparii JTOKYMEHTH, TMOJaHl s
NEp)KaBHOT ~ peecTpallii, TMOBEPTAIOTHCS (BHIAIOTHCSA, HAIACHIAIOTHCS
MOIITOBUM BiJIMPABJIECHHSM) 3asBHUKY HE II3HIIIE HACTYITHOTO pOOOYOTO
TTHS 3 JHSI HAXOKCHHS BiJl 3assBHHUKA 3asBU TIPO 1X MOBEPHEHHS.

JlokyMeHTH HaJal0ThCs 3asBHUKY Y TIAllepoBii (hopmi:

- CXiTHUM MDKpETiOHAJIbHUM YTpaBiliHHAM MiHicTepcTBa IOCTHIIT — Y
pasi mojgaHHsA JOKYMEHTIB 0 CXiJHOTO MIKPET1IOHAJIBLHOTO YIPaBIIiHHS
MiHicTepcTBa FOCTHIIIT;

- lleaTpoM HamaHHS aaMIHICTPATUBHHX TOCIYT — Y pasl TMOJaHHS
JIOKYMEHTIB 4epe3 BIAMOBITHUHN EHTP.

* licnst noomparroBaHHs €IMHOTO Jep>KaBHOTO BEOIOPTally €JIEKTPOHHHUX IOCIYT Ta/abo MopTaly eJEKTPOHHHUX CEpBICIB
IOpUANYHUX 0Ci0, (i3NYHUX 0Ci0 — MiANPUEMIIB Ta TPOMACHKUX (OpMyBaHb, sKi HE MalOTh CTAaTyCy IOPUANYHOI 0COOH,

sKi OyayTh 3a0e31eTyBaTH MOKIIMBICTh MMOJAAHHS TAKUX JOKYMEHTIB B €JICKTPOHHIH (popmi.




